
Using Microsoft Outlook Web Access (OWA)  

Forwarding MyLC e-mail to a personal account 
such as Yahoo!, Gmail, Hotmail, etc.   

1. Login to your myLC email account. 
2. You will need to create a RULE to have your myLC e-mail sent to a 

personal e-mail account.  On the lower left click on the RULE icon; 
this will open up the screen below. 
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