
  How to  Make  a Payment or Set Up a Payment Plan 
(Please use a laptop or a PC to complete this task) 



 

 

 

PLEASE MAKE SURE THAT YOU ALLOW POP‐UPS AND REDIRECTS WITHIN 

YOUR OWN INTERNET SETTINGS. 

ANOTHER WINDOW NEEDS TO POP OPEN IN ORDER FOR THE TWO SYSTEMS 

TO COMMUNICATE WITH ONE ANOTHER.  



 

  

 

 

Once you select the payment plan you want to enter, you will be taken to  

the next page. You will be able to see all of the plan details before you 

enter into an agreement. 

All payment plans are based off the TOTAL of your tuiƟ on and fees.  If you 

received a scholarship and financial aid AND they are POSTED  to your     

financial account, they will be applied as payments. Please look to the  

right of your screen to view detailed informaƟ on on payment amount and  

dates. Payment plans are automaƟ c.  The payment date will always be 

the 5th of the month. We cannot change the date. 

Please follow all the prompts to complete the payment plan process.  
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How to Update a Payment Method on TouchNet 

 

Enter your informa  on as requested. You will give a nickname to this card/account to help you iden  fy what 

method of payment it is. Once this method has been added, please go back to the main home page and detail 

into your current payment plan. Please select “update all methods” and choose the new payment method. 

This new method will be applied to the next installment. If you have missed an installment, please select “make 

next installment.” (The system will cease trying to take a payment a  er mul  ple a  empts have failed.) Follow 

prompts and make sure that payment processes. 

Once you have a new method linked to your current payment plan, then you may go back to your payment pro-  

file and delete the old payment method. You must have a card/account linked to the current payment plan be-  

fore one can delete a payment method. 
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