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Overview

Our Mission

Lee College is a caring community of teachers and learners
focused on creating the ideal student experience, which
includes using an equity lens to ensure that students have
what they need to be successful; innovating to build holistic
pathways that support student success; providing the
highest quality instruction for transfer courses and workforce
programs; and supporting the greater community and
generations of Lee College graduates with professional
development and community education opportunities.

Our Vision

New students will immediately feel that they belong at Lee
College regardless of their background. They will feel fully
supported as they transition into being a college student.
Current students will feel that they can be their true selves,
can be a full member of the college community, and can
access all the opportunities Lee College has to offer.
Students who recently completed a degree or certificate will
feel fully supported in their transition into a career or a four-
year college or university, and they will experience success
because of the excellent instruction and life experiences that
Lee College provided. Employees of the college will be
recognized for their contributions, valued as people, and
given opportunities for professional growth and career
advancement. Employers will seek Lee College graduates
because of the quality of their education and training. Lee
College will have close, mutually beneficial agreements with
partner institutions to create efficient educational pathways
that lead to rewarding careers with family sustaining wages,
and the college’s success will be clearly communicated with
data and narratives. Stakeholders will support the college’s
mission because they understand the powerfully positive
impact Lee College has on our service area.

Statement of Caring Community

We share a common purpose: We are all educators. All
Lee College employees share the responsibility to be
educators. Everyone has opportunities to share knowledge
and promote the growth of others. The Quality Service
Standards provide a decision-making framework
empowering all employees to uphold the shared purpose of
being an educator in all circumstances. We build a caring
community to achieve this purpose by following these
standards:
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e  Safety: Our first concern is safety. When we become
aware of an unsafe situation, we will immediately apply
procedures and training to take action to resolve the
situation

e  Courtesy: Safety and Courtesy are prerequisites to
engaging with each other as members of a caring
community. Therefore, at every touchpoint, we will
demonstrate respect, make others feel welcome, and
guide others to appropriate resources.

e Well-Being: We care about each other as people, so
we are empathetic to everyone’s needs and purposes
by reading their social cues, being an active listener,
and responding in an appropriate manner to help them
when they are in need.

e  Growth: As a community of educators, we are both
teachers and learners. We help each other grow
intellectually, professionally and personally by breaking
barriers and equipping them with the necessary tools.

e  Efficiency: As responsible stewards of public tax
dollars, private donations, and the tuition paid by our
students, we seek to develop and implement policies
and procedures that maximize productivity and make
the best use of available resources.

Equity Statement

Lee College commits to creating and sustaining an equitable
environment. Our goal is for students, staff, faculty, and
administration to grow and achieve their personal and
educational potential. We recognize that our community
comes from diverse backgrounds and that our student
population enters the college at different starting points. Our
commitment to equity bridges opportunities by closing
educational gaps and dismantling systemic barriers for
historically under-resourced students. Our stance is that
equity differs from equality. Equality assumes the equal
distribution of resources will produce equal results. By
contrast, equity seeks to achieve equal results by accounting
for multidimensional perspectives and directing resources
and access to meet individualized needs. Operating through
an equity lens is central to the college’s mission in
maintaining a holistic ideal student experience.

Equal Education Opportunity
Statement

Lee College is an open enrollment institution and offers a
variety of vocational and academic programs. Lee College
does not discriminate on the basis of gender, disability, race,
color, age, religion, national origin, or veteran status in its



educational programs, activities, or employment practices as
required by Title VII, Title IX, Section 504, ADA, or 34 C.F.R.
Limited English proficiency is not a barrier for admission to
the College.

For information regarding student rights or appeal
procedures, refer to Tuition, Fees, and Financial Aid and
Student Life Opportunities, Services, and Policies or contact
the Vice President of Student Affairs, Lee College, P.O. Box
818, Baytown, Texas 77522-0818 or call 281.425.6400. Lee
College is located at the intersection of Lee Drive and Market
and Texas Avenue.

Declaracion de Igualdad en la
Educacion

Lee College no descrimina en base a género, incapacidad,
raza, religién, color, edad, nacionalidad, o por condicion de
veterano militar en los programas educativos, actividades, o
empleo como es requerido bajo la Ley VII, Ley IX, Seccién
504, o 34 C.F.R. Limitacion en el idioma Inglés no impide
admisién al colegio.

Para imformacién acerca de los derechos de los estudiantes
o del procedimiento de quejas, refiérase al Tuition, Fees, and
Financial Aid de este catadlogo o péngase en contacto con la
oficina del Vicepresidente de Asuntos Estudiantiles, Lee
College, Apartado Postal 818, Baytown, TX 77522-0818,
teléfono 281.425.6400. Lee College esta situado en la
esquina de las calles Lee Drive y Market Street.

Accreditation

Lee College is accredited by the Southern Association of
Colleges and Schools Commission on Colleges to award
associate degrees. Questions about the accreditation of Lee
College may be directed in writing to the Southern
Association of Colleges and Schools Commission on Colleges
at 1866 Southern Lane, Decatur, Georgia, 30033-4097, by
calling (404) 679-4500, or at http://www.sacscoc.org.
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Lee College Academic Calendar 2023-2024

Spring Semester -2023 e Thanksgiving Holidays (College Closed) - Nov. 22-

Offices Open - Jan. 2

Professional Development Week - Jan. 9-14
Martin Luther King Day (College Closed) - Jan. 16
Classes Begin - Jan. 17

Day of Record (16-week classes) - Feb. 3

Spring Break - March 13-19

Second 8-Week Session Begins - March 20

Good Friday Holiday (College Closed) - April 7
Summer Registration Begins - April 11

Fall Registration Begins for Students With 30+
Credits - April 18

Fall Registration Begins for All Students - April 25
Final Exams - May 8-11

Grades Due/Spring Diploma Date - May 12
Spring Commencement - May 13

Summer Sessions - 2023

May Mini Session Begins - May 15 (Runs through
June 1)

Cosmetology Begins - May 15 (Runs through Aug.
10)

Memorial Day Holiday (College Closed) - May 29
Summer 1 Classes Begin - June 5

Independence Day Holiday (College Closed) - July
4

Final Exams (Summer 1, 5-Week Classes) - July 6
Grades Due (Summer 1, 5-Week Classes) - July 7
Summer 2 Classes Begin - July 10

Final Exams (10-Week & Summer 2, 5-Week
Classes) - Aug. 10

Grades Due (10-Week & Summer 2, 5-Week
Classes) - Aug. 11

Fall Semester - 2023

Professional Development Week - Aug. 21-25
Classes Begin - Aug. 28

Labor Day (College Closed) - Sept. 4

Day of Record (16-week classes) - Sept. 13

Second 8-Week Session Begins - Oct. 23

Spring Registration Begins for Students With 30+
Credits - Oct. 31

Spring Registration Begins for All Students - Nov. 7

Nov. 26

. Final Exams - Dec. 11-14

e  Grades Due/Fall Diploma Date - Dec. 15

. Fall Commencement - Dec. 16

e  Holiday College Begins (Dates: Dec. 18-22, 26-29,
Jan 2-4) - Dec. 18

e  Last Day Offices Open - Dec. 22

. Winter Break (Offices Closed) - Dec. 23-Jan. 7

Spring Semester -2024

e  Offices Open - Jan. 8

e  Professional Development Week - Jan. 8-13

. Martin Luther King Day (College Closed) - Jan. 15

e  Classes Begin - Jan. 16

. Day of Record (16-week classes) - Feb. 3

e  Spring Break - March 11-17

e  Second 8-Week Session Begins - March 18

e Good Friday Holiday (College Closed) - March 29

e Summer Registration Begins - April 9

e  Fall Registration Begins for Students With 30+
Credits - April 16

e  Fall Registration Begins for All Students - April 23

e  Final Exams - May 6-9

e  Grades Due/Spring Diploma Date - May 10

. Spring Commencement - May 11

Summer Sessions - 2024

e May Mini Session Begins - May 13 (Runs through
May 30)

e  Cosmetology Begins - May 13 (Runs through Aug.
8)

e Memorial Day Holiday (College Closed) - May 27

. Summer 1 (10-week and 5-week) Classes Begin -
June 3

. Final Exams (Summer 1, 5-Week Classes) - July 3

e Independence Day Holiday (College Closed) - July
4

. Grades Due (Summer 1, 5-Week Classes) - July 5

. Summer 2 (5-week) Classes Begin - July 8

. Final Exams (10-Week & Summer 2, 5-Week
Classes) - Aug. 8

. Grades Due (10-Week & Summer 2, 5-Week
Classes) - Aug. 9



Fall Semester - 2024

e  Professional Development Week - Aug. 19-23

e  Classes Begin - Aug. 26

e  Labor Day (College Closed) - Sept. 2

e  Day of Record (16-week classes) - Sept. 11

e  Second 8-Week Session Begins - Oct. 21

e Spring Registration Begins for Students With 30+
Credits - Oct. 29

e  Spring Registration Begins for All Students - Nov. 5

e  Thanksgiving Holidays (College Closed) - Nov. 27-
Dec. 1

e  Final Exams - Dec. 9-12

e  Grades Due/Fall Diploma Date - Dec. 13

e  Fall Commencement - Dec. 14

e Holiday College Begins (Dates: Dec. 16-20, 23-24,
26-27, 30-31, Jan 2) - Dec. 16

e  Llast Day Offices Open - Dec. 20

. Winter Break (Offices Closed) - Dec. 20-Jan. 6

Temporary Closing/Cancellations

Students are automatically signed up for text notifications of
Lee College's closings or cancellations which include weather
cancellations or delays or other emergency conditions.
Students may opt out of the text notifications by responding
to the text. It's important that we have the correct mobile
number. You can update your mobile number through your
myLC account or by visiting the Admissions Office in Rundell
Hall.

Any class day missed as a result of bad weather or
emergency conditions will be rescheduled as appropriate.
Dates and times are subject to change. Please refer to the
appropriate class schedule or log on to www.lee.edu for the
current information.

2023-2024 Lee College Catalog
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Admission, Registration, and Enroliment

General Admission policy

Lee College is an open admission two-year lower-division
undergraduate institution. All persons who have at least one
of the qualifications listed below are welcome to enroll. Lee
College does not discriminate on the basis of gender,
disability, race, color, age, religion, national origin, or veteran
status in its admission policies or practices.

1. Persons with diplomas from accredited high
schools.

2. Persons with General Education Development
(GED) certificates.

3. Transfer students with college-level hours earned
at other accredited colleges or universities.

4. International students who meet college and state
requirements.

Those who do not meet the qualifications listed above
(including persons currently enrolled in accredited high
schools) may apply for admission on an Individual Approval
(IA) basis (see Individual Approval Admission, below).

Admission to the College does not imply admission to
programs such as the Nursing or Honors Programs, which
employ special admission requirements (see Enrollment into
Special Programs, below). Lee College reserves the right to
restrict or limit the enrollment of any instructional program.

The specific provisions and conditions under which students
may enroll at Lee College are set forth below:

First-Time-In-College (FTIC) Freshmen

Students may enroll as FTIC freshmen if they have graduated
from an accredited high school or earned a General
Education Development (GED) certificate. In either case,
prospective students must produce high school transcripts or
GED certificates no later than the census date of their first
semester (see Documents Needed for Admission to the
College, below, and Texas Success Initiatives (TSI), below).

Transfer/Transient Students

Students who transfer to Lee College from other institutions
must have official copies of their transcripts on file in the
Office of Admissions and Records. Official transcripts should

be received by Admissions & Records prior to enroliment,
but students are typically given a one semester grace period
to get all official transcripts submitted (TSI exemptions
and/or prerequisites may require that a transcript is received
prior to enroliment). In the event that extenuating
circumstances exist, contact the Registrar.

Students who claim to be exempt from Texas Success
Initiative (TSI) testing or claim to have met the TSI College
Readiness standard in one or more areas, either because of
scores earned on TSI approved tests or courses taken at
other colleges or universities, must produce official test
scores, transcripts, or other documentation prior to
enrollment (see Texas Success Initiatives (TSI) Plan, below).

Transfer students occasionally enroll with the intent of
applying the credits they earn at Lee College to degree plans
at other schools. Transfer students with this intent may
declare themselves Transient Students when they apply for
admission.

Students Enrolled in Accredited High
Schools

Persons who are enrolled in accredited high schools and
want to start college classes before high school graduation
may apply for admission to the College under the Individual
Approval (IA) admissions policies and, if admitted, may earn
credits which can be applied toward Lee College degrees or
transferred to other institutions (see Individual Approval
Admission, below).

In addition, some school districts give high school credit to
students who complete certain pre-approved college
courses. The authority to grant high school credit for college
courses resides in the school districts, not in the College.
Therefore, students who wish to receive high school credit in
addition to college credit for courses taken at the College
must receive permission from their high school.

In general, students who are enrolled in high school and who
wish to take college courses are subject to TSIA policies
regarding testing and must satisfy the prerequisites for the
courses. The policies regarding persons who are enrolled in
accredited high schools apply to students who take Lee
College courses on their high school campuses for dual
credit as well as those who take courses at Lee College sites



for college credit only (course prerequisites are a part of the
course descriptions included in Course Descriptions).

Impact Early College High School and Stuart Career Tech
High School students should meet with their high school
advisor to determine the number of college classes taken
each semester. More information on the Goose Creek
Consolidated Independent School District's Impact Early
College High School and Stuart Career Tech High School can
be found at www.gccisd.net.

Students Enrolled in "Home
Schooling™

Persons who have completed the equivalent of an approved
high school curriculum through home schooling may apply
for admission to the College under the Individual Approval
(IA) admission policies (see Individual Approval Admission,
below).

International Students

Applicants for admission to the College who are not U.S.
citizens or permanent residents seeking to study under a
student visa must show that they have completed a course of
study equivalent to that of an accredited U.S. high school. If
the applicant completed high school outside the U.S.,
documentation of successful completion of secondary
schooling will be required, and an approved evaluation of
the high school transcript may be required (see item 5,
below). In addition, they must meet the following
requirements:

1. All admission materials must be received at least
45 days before the first class day of a given
semester.

2. Most students must provide evidence of
proficiency in the English language (Citizens of
some English-speaking countries and those
international students who have completed
coursework in English may be exempt from this
requirement); students may satisfy this
requirement by submitting results from the Test of
English as a Foreign Language (TOEFL) or the
International English Language Testing System
(IELTS). Students need a minimum aggregate
(TOEFL) score of 530 on the Paper-Based Test
(PBT), 197 on the Computer-Based Test (CBT), or
71 on the Internet-Based Version (IBT). On the
(IELTS), a score of 5.5 or higher is required.
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3. If the applicant completed high school outside the
U.S., documentation of successful completion of
secondary school will be required, and an official
evaluation from a National Association of
Credential Evaluation Services- approved agency
may be required after initial review of secondary
school documentation. Original copies of
transcripts submitted to the College by the student
may not be available for return to the student.

4. Students wishing to transfer college-level work to
Lee College from foreign institutions must have
their transcripts evaluated by an evaluation service
approved by Lee College. Credit for courses taken
at foreign institutions will be awarded according to
the policies outlined for transfer students.

5. Students must provide proof of financial support.
A bank statement showing funds on deposit to
cover expenses for at least one year of studies
(including tuition, fees, books, supplies, and living
expenses as calculated by the College) as well as a
letter pledging support from the sponsor (if the
statement is not in the student's name) are
required. Additionally, an 1-134 Affidavit of
Support will be required if the sponsor lives in the
United States.

Individual Approval Admission

Individual Approval (IA) admission status is available to
college applicants who have not graduated from accredited
high schools, do not have GED certificates, and do not have
transferable credits from institutions of higher education.
The IA admission policies also provide for students who are
(or were) home schooled. Students who enter the College
under these provisions may be restricted to certain classes
and/or sections.

Enrollment for Personal Enrichment

Students who are not pursuing certificates or degrees and
are not earning credits for transfer to other institutions may
enroll at the college for "personal enrichment." Students who
do so may avoid some placement testing but are not eligible
for state or federal aid (see Personal-Enrichment/Recreation
& Fitness).

Documents needed for
Admission to the College



Application for Admission

To be admitted to Lee College, new students must complete
an Application for Admission and provide the residency
information cited below, if requested. Returning and former
students who were not enrolled in the past year must also
update their Application for Admission and, if requested,
their residency information. Applications for Admission may
be submitted at www.applytexas.org

Establishing Residency Status

Under state law, students who move to the state solely for
educational pursuits are not entitled to receive Texas
residency tuition rates. Students who claim "Texas residency"
must be prepared to show residence in the state for the
immediate 12 months prior to the census date of the first
term of enrollment. Accepted forms of documentation
include records of gainful employment with a Texas address,
deed to property in the state, registration to vote, and/or
Texas vehicle registration documents. Other documents
supporting a residency petition, including commercial
apartment leases and utility billing documents, and driver's
licenses, may also be considered. Dependents of Texas
residents may also need to present their parent's tax returns.
See the Admissions and Records Office for more information
on residency classification. See also "Tuition, Fees, and
Financial Aid".

Official Transcripts

High school graduates who have not attended other colleges
must provide official high school transcript (showing date of
graduation). Transfer students must provide official
transcripts from all colleges previously attended as well as an
official high school transcript. It is preferable that official
high school and college transcripts be sent electronically
directly from the generating institutions, but they can be
mailed or brought in person to Admissions & Records in
sealed envelopes. GEDs earned in Texas will be verified by
Lee College, when possible; students who earned GEDs in
other states must request that official GED transcripts be sent
to Lee College. Registration may be blocked until official
transcripts are received, particularly for transfer

students. Students must request and pay any fees to obtain
these documents. Transcripts submitted to the College will
not be returned to the student.

Immunization Requirements
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The College reserves the right to request immunization
records from all students and to place these records in the
students' files, should the State of Texas mandate such a
requirement. The College website contains updates on these
requirements.

The College is currently enforcing a meningitis vaccine
requirement (required by state law). Restricted programs of
the college (such as nursing) may also have additional
immunization requirements.

At the time this catalog was released, the meningitis
vaccination requirement affects most students under age 22,
but there are some exceptions, and there are exemption
options. Students are directed to the Admissions page of
the Lee College website, www.lee.edu, for information.

Registering For Credit

Steps to register:

e Complete the application process online at
www.applytexas.org

e  Determine the need for testing.

. First-time-in-college (FTIC) students must meet
with a counselor or advisor to discuss their degree
plan, course options, and review test results. After
this meeting, students will be able to register for
class. All first-time-in-college students will be able
to register for class. All first-time-in-college
students must complete New Student
Orientation. This includes students who have
completed high school dual credit classes.

e Once registered, payment deadlines must be met
either in full, an approved payment plan, or
approved financial aid awards.

e Any holds for documents or information needed
to complete an admission file or for any funds or
items owed to the College must be cleared prior to
registration.

Adding classes:

Students can add additional classes after initial registration
during the registration period. After classes start, students
should contact the Advising & Counseling Center for
assistance with adding courses and/or making schedule
changes. See limits on class load, Student Life Opportunities,
Services, and Policies.
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Dropping classes:

Students are responsible for dropping classes. State-
mandated refund policies, as well as drop deadline appear in
schedules, and on the college website.

Online Registration

Returning students and new transfers who have established
their testing status may register online during valid
registration periods at www.lee.edu (via the student portal
named "myLC Campus"). New students who have met with
an advisor or counselor may also register online. Students
should consult with an advisor or counselor concerning any
registration questions they may have.

Course Prerequisites

All courses have prerequisites, which may include a reading,
writing, or math level or a specific course. Students are
advised to take courses in recommended sequences. (See
Course Descriptions listed in this catalog for course
prerequisites in Course Descriptions.)

Procedures for the Validation of High
School Completion Providers

Financial Aid Eligibility

According to the 2014 - 2015 Federal Student Aid
Handbook, a student must be qualified to study at the post-
secondary level to receive Federal Student Aid (SFA) funds. A
student qualifies if he/she:

e has a high school diploma (this can be from a
foreign school if it is equivalent to a U.S. high
school diploma);

e has the recognized equivalent of a high school
diploma, such as a general educational
development or GED certificate;

e  has completed secondary school education in a
homeschool setting.

e when they receive instruction "under the direction
of a parent or parents or one standing in parental
authority in or through the child's home," with a
“curriculum"” that is taught in a "bona fide"
manner, which means in "good faith, not a sham
or subterfuge.” {Texas Educ. Agency v. Leeper, 893
S.W.2d 432 (Tex. 1994)}
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e has met the requirements under the Ability-to-
Benefit (ATB) criteria:

e Did not earn a high school diploma or GED but
was enrolled in an eligible educational program of
study before July 1, 2012 under either the Ability-
to-Benefit test or credit hour standards, as
discussed in Volume 1, Chapter 1 of the 2011-12
FSA Handbook.

e Does not have a certificate of graduation from a
school providing secondary education, or the
recognized equivalent of such certificate, but
meets the requirements set forth by the House
Amendment to the Senate Sect.309 December 9,
2014.

Furthermore, high school completion must be
validated if:

e aninstitution has reason to believe that a high
school diploma is not valid or was not obtained
from an entity that provides secondary school
education {34 C.F.R § 668.16 (p)}

e aninstitution has reason to believe the high school
diploma is dubious-e.g., the college knows the
student bought the diploma or transcript and was
required to perform little or no work (2014 - 2015
Federal Student Aid Handbook)

e astudent is flagged for Verification Tracking
Group V4 or V5 by the Department of Education as
a result of issues found pertaining to identity
and/or high school completion status (2014 - 2015
Application and Verification Guide)

e Custom Verification Group. Tracking flag V4.
Students must verify high school completion
status and identity/statement of educational
purpose.

e Aggregate Verification Group. Tracking flag V5.
Students must verify high school completion
status and identity/statement of educational
purpose in addition to the items in the Standard
Verification Group.

High School Validation Committee

Purpose:

The purpose of the committee is to review high school
completion providers to determine whether or not the
provider is valid for the purpose of financial aid eligibility.

Responsibilities:

Develop guidelines and criteria to review providers
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Review providers and determine validity
Review process annually

Attend meetings

Committee members:

Associate Vice President for Student Affairs
Associate Vice President for Instruction
Registrar

Director of Financial Aid

Assistant Director of Financial Aid

Procedure

Cause for Review of High School Completion Providers:

For the purpose of determining financial aid eligibility a high
school completion provider will be reviewed for validity as a
result of one of the following:

e A student self-identifies as a high school graduate
on the LEE COLLEGE admissions application,
selects one of the following means by which the
credential was obtained, and types the name of
the provider rather than select from the list of
approved providers for the purpose of financial aid
eligibility. The typed entry will be captured in a
report that will be reviewed regularly by the
Director of Admissions/Registrar in an effort to
identify providers that may require evaluation by
the committee:

O  Public/Private school outside the state
of Texas - name of school typed in field
by student (as opposed to selecting
institution from drop down menu)

O  Public/Private school outside of the
country - name of school typed in field
by student (as opposed to selecting
institution from drop down menu)

O  Other - name of school typed in field by
student (as opposed to selecting
institution from drop down menu)

®  Astudentindicates on the LEE COLLEGE
application that he/she is not a high school
graduate and later provides documentation from a
high school completion provider that is not on LEE
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COLLEGE's list of approved providers for financial
aid eligibility

®  Astudent who "self-certified" on the FAFSA that
he/she has a high school diploma by means of a
diploma, GED, or Home Schooled is compared
against the LEE COLLEGE admissions record and
flagged for conflicting information under any of
the following conditions:

O  student selects an invalid provider from
the drop-down list on the LEE COLLEGE
admissions application

O  student selects "other" on the LEE
COLLEGE admissions application

o  student provides documentation from a
high school completion provider that is
not on LEE COLLEGE's list of approved
providers for financial aid eligibility

e  Astudent is flagged for Verification Tracking
Group V4 or V5 by the Department of Education as
a result of issues found pertaining to identity
and/or high school completion status and provides
documentation from a high school completion
provider that is not on LEE COLLEGE's list of
approved providers for financial aid eligibility

e  Astudent responds "other" on the FAFSA when
asked if he/she possesses a high school diploma
or equivalent and provides documentation from a
high school completion provider that is not on LEE
COLLEGE's list of approved providers for financial
aid eligibility

®  LEE COLLEGE staff has reason to believe that a
high school diploma is not valid or was not
obtained from an entity that provides secondary
school education

®  LEE COLLEGE staff has reason to believe the high
school diploma is dubious-e.g., the college knows
the student bought the diploma or transcript and
was required to perform little or no work

®  LEE COLLEGE staff have become aware of a school
or educational provider with a judgment or
adverse judicial finding based on fraudulent or
insufficient accreditation

e  External entities inquire about the acceptance of
credentials from a provider by LEE COLLEGE for
admission or financial aid purposes

Guidelines/Criteria for review of high
school completion providers:
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High School Completion Providers who are not already on
the LEE COLLEGE approved provider list for the purpose of
financial aid eligibility may be reviewed by the High School
Validation Committee for validity utilizing the following
guidelines/criteria:

1. Determine if any court judgments, administrative
orders, or complaints have been filed against the provider by
a state/federal government agency or consumer protection
agency

a. All schools and educational providers with any
judgment or adverse judicial finding based on
fraudulent or insufficient accreditation shall be
placed on LEE COLLEGE's ineligibility list for financial
aid, and entering and current students identified
with such high school completion providers shall be
ineligible for future disbursements of financial aid
effective immediately, unless qualified under other
eligibility criteria. All schools and educational
providers with any judgment or adverse judicial
finding based on fraudulent or insufficient
accreditation as confirmed by LEE College legal
counsel does not require committee review

and  will be acted upon as an invalid institution by
the Director of Admissions/Registrar.

2. Determine valid accreditation or Home School with
Parental Direction

a. Providers found to be accredited by an appropriate
agency as confirmed by the Director of Admissions/Registrar
do not require committee review and will be acted upon as a
valid provider.

b. If the Director of Admissions/Registrar is unable to
confirm the validity of the accreditation, the committee will
review.

3. Determine valid home school as previously defined.
4. Review website
Action taken upon determination of validity:

If a provider is deemed valid for the purpose of financial aid
eligibility, the provider will be added to the approved
provider list and added to the drop-down box of high school
completion providers on the LEE COLLEGE admissions
application.

If a provider is deemed invalid for the purpose of
financial aid eligibility, the provider will be added
to the invalid provider list and added to the drop-
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down box of high school completion providers on
the LEE COLLEGE admissions application.

Student notification:

If a student is found to have identified an invalid provider as
the high school completion provider, the student will receive
an automated email and checklist item in the student
management system informing them that although they
have been admitted, the HS completion provider is invalid
for financial aid purposes. If seeking financial aid, the student
will be provided with information about other available
options (i.e. GED, ATB).

Texas Success Initiative
(updated 3/13/20)

The purpose of the Texas Success Initiative (TSI) program is
to guide Texas colleges and universities in determining
whether first time in college students are ready for entry-
level college coursework in the areas of reading, writing, and
mathematics through the administration of the Texas
Success Initiative Assessment (TSIA). Students who do not
meet the college ready standard of the TSIA are required to
participate in developmental education prior to, or together
with, enrollment in college-level coursework. Developmental
supports such as co-requisite and non-course competency-
based options help students succeed in meeting their
academic and career goals. Students may be exempt from
the TSI standards based on criteria established by the state
(see below).

What is the TSI Assessment?

The TSIA is a web-based assessment and part of the Texas
Success Initiative program designed to help determine
readiness for college-level coursework in the areas of
reading, writing, and mathematics. This program also will
help determine what type of course or intervention will best
meet students' needs to become better prepared for
college-level coursework. The TSIA is a requirement for all
entering college students in Texas unless exempt (see
exemptions below) to determine readiness for college level
work.

Do | have to take the TSI Assessment?

Not all incoming students need to take the TSIA as there are
a number of exemptions as set by the state of
Texas. Qualifying for a TSI exemption means that a student
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can enroll in any entry-level college course without
restrictions. In other words, there are no prerequisites for
enrollment in the entry-level college courses. Often students
may have a partial exemption. For example, he or she may
be exempt in reading and writing, but not mathematics.

Exemptions include the following:

e Specified minimum college readiness
standard scores on the SAT® or
ACT. Specifically:

O  SAT-EBRW score of 480 or higher; Math
score of 530 or higher

O  ACT - Composite score of 23 or higher
with a minimum of 19 on the English
and math sections. Partial exemptions
are granted if you read the composite
score of 23 and score a minimum on
one of the two areas

®  Enroliment in a Level-One certificate program
(fewer than 43 semester credit hours);

o  For this exemption, students are limited
to taking courses only within the level-
one certificate as outlined in the catalog.

(] Have been, or currently are, in the military (contact
the Veterans Center for more details (va@lee.edu).

Transfer Students and College
Readiness

Transfer and dual-credit students who have completed
equivalent C-Rule Coursework, as determined by Lee
College, may use coursework to establish college readiness
in reading, writing and/or math. A grade of C or better is
required.

e Writing - ENGL 1301, ENGL 1302, PSYC 2301,
GOVT 2301, GOVT 2302, GOVT 2305, GOVT 2306,
SOCI 1301
e Reading - HIST 1301, HIST 1302, ENGL 1301, ENGL
1302, ENGL 2322, ENGL 2323, ENGL 2331, GAME
2332, ENGL 2333, ENGL 2326, ENGL 2327, ENGL
2328, PSYC 2301, GOVT 2301, GOVT 2302, GOVT
2305, GOVT 2306, SOCI 1301
e Mathematics* - MATH 1332, MATH 1314, MATH
1414, MATH 1342, MATH 1442, MATH 2442,
*Higher-level math courses also establish college
readiness in Mathematics.
Transfer students completing the highest level of
developmental coursework are considered college ready in
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the area(s) completed. In addition, if the transcript from
another Texas institution notes a student as college ready
(TSI Complete or TSI Satisfied), that status will continue at
Lee College.

Transfer students who cannot satisfy any or all parts of the
TSIA through prior testing or coursework must be tested
prior to enrollment, just as with first time in college students.

For more information on exemptions or alternative college
readiness standards, please contact the Counseling/Advising
Center (counselor@lee.edu). More information can also be
found online through the Lee College Testing website at
http://www.lee.edu/testing/tsi/.

Students with Disabilities

Students with disabilities who would like to request
accommodations for the TSI testing may contact the Access
Center to identify themselves and provide necessary
documentation as required. Submitted documentation will
be reviewed to determine the appropriate
accommodation(s), according to institutional policies and
federal and state laws. For more information, contact the
Access Center at 281-425-6217 or by email at
disability@lee.edu or kvillanueva@lee.edu.

Mandatory Pre-Assessment Activity

Before taking the TSI Assessment for the first time, all
students must participate in an online Pre-Assessment
Activity (PAA). the purpose of the PAA is to give students
important information about the assessment in order to be
better prepared to complete the PAA:

®  Access the module online at
https://www.tsipreview.com/welcome/lee-college

e  Start the activity and choose "Lee College" as the
campus in which you will complete the TSI
Assessment.

®  Anemail address will be required. This will allow
receipt of a confirmation for completing the PAA
and may be used as proof of completion.

® |n addition, the seven digit Lee College Student ID
will be required. Students receive their ID by email
from the Admissions office after submitting the
online Apply Texas application. Students may
contact the Admissions Office at
admissions@lee.edu for assistance in retrieving the
Lee College student ID.
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Can | Retake the Test?

Students may retake the TSI Assessment at any time;
however, it is strongly recommended that time is set aside
for additional review. (Review information can be found on
the Testing Center website
http://www.lee.edu/testing/tsi/info-materials/). While there is
no fee for initial testing of the TSIA, there is a charge of $15
per section for retesting.

Changing to the TSIA2

After August 31, 2020, the TSIA2 will replace the TSIA as the
recognized and only assessment for the state of

Texas. While TSIA scores will continue to be honored, the
original TSIA will no longer be available and any retesting
will be completed on the TSIA2.

Notable changes with the new TSIA2 include:

e There will be two sections instead of three. For the
new TSIA2, an integrated reading and writing
section (ELAR) will replace the separate reading
and writing sections used in the original TSIA.

e  Test content is updated to align with new revised
standards.

e A free online tutorial will be available to students
who do not meet the college ready
standard. Students will get a "code" to customize
the tutorial to their needs.

More information can be found online at lee.edu/testing or
by contacting the Testing Center at leetesting@lee.edu

Learning Strategies/Learning
Pathways Course Requirement Based
on Placement Scores

TSI responsible students who are first-time in college and
place into developmental coursework must take either LSSS
300 - Learning Strategies for Success, or EDUC 1200 -
Learning Frameworks, as noted below.

LSSS 300 -Student tests into developmental coursework in
reading and/or writing.

EDUC 1200-Student tests into developmental coursework in
math only.

Students failing to successfully complete the course will be
required to re-enroll in LSSS 300 or EDUC 1200 each
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semester until the course is successfully completed. Students
who begin their Lee College enrollment in a summer
semester will be given the option to delay the LSSS 300 or
EDUC 1200 classes until the fall semester.

Registering for Non-Credit (NC)

While students are urged to register for credit, they may
elect to audit a course for non-credit. Students choosing to
register in this manner pay full tuition and fees, are not
expected to take examinations, and receive a grade of NC for
the course. The grade "NC" has no grade point value and
cannot be changed at a later date.

Students who wish to register for non-credit may not do so
before the first meeting of the class or classes which they
wish to audit. Audit enrollment may not be allowed in certain
classes. To register for non-credit, students must obtain a
non-credit registration form from the Admissions and
Records Office and return it to that office with the
instructor's signature.

Non-Degree Seeking Students

Casual Students - A student who, upon enrollment, is not
seeking a degree or certificate and will not be required to
take a test for TSI purposes if he/she enrolls in specific
enrichment courses. The college maintains a list of “"personal
enrichment" courses that require no prerequisite (testing or
course). These students will be exempt from the
requirements of the Texas Success Initiative only while
enrolled in these courses.

Transient Students - A student who is enrolled in a private or
out-of-state institution of higher education and is attending
Lee College on a temporary basis is not required to take a
test for TSIA purposes if he/she meets the prerequisites
and/or placement requirements for the course to be taken.
Transient status is only applicable for one long term or the
two summer sessions. A student may not remain transient in
a subsequent term to the initial term in this status.

Advisement

Students who have not completed the Texas Success
Initiative are encouraged to see their assigned advisor each
semester prior to registration. The developmental education
counselor will monitor their progress toward completing
required developmental coursework and will assist with
course scheduling.
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Students with Disabilities

A student who has a documented disability must contact the
Counselor for Students with Disabilities prior to testing to
make arrangements for any necessary accommodations on
the TSIA. Documentation of the disability is required.

Credit by Examination and Placement
into Advanced Classes

To recognize and award credit for prior learning, Lee College
may approve a variety of alternatives to traditional credit by
exam, including portfolio development and alternative forms
of assessment. See the Academic or Technical Dean for
details regarding these opportunities. For credit by exam
approval, students should contact the department chair
responsible for the subject area for which the exam would
cover. Other credit for prior learning must be approved by
Associate Vice President, Academic Affairs.

Examination Availability

Lee College awards credit specific credit by exams as
outlined below. The table on the following pages provides
more details.

Credit for Advanced Placement (AP)

High School Students may take Advanced Placement (AP)
examinations at area high schools after they complete the
appropriate courses. Scores will be accepted up to five years
after the test was taken. Refer to the table at the end of this
section for accepted tests.

Credit for the International
Baccalaureate (IB) Credential

The International Baccalaureate (IB) Program is a two-year
curriculum for high school juniors and seniors offered at
select high schools. In Compliance with the Texas Higher
Education Coordinating Board regulations, the College
awards 24 semester hours or equivalent course credit in
appropriate subject areas to those students who have
completed the IB diploma program and who have achieved
the minimum required score on each examination
administered as part of the program.

CLEP and DSST Exams
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Lee College accepts credit from the College Level
Examination Program (CLEP) and the Dantes Subject
Standardized Test (DSST). Both offer standardized tests that
measure a person's knowledge of the material covered in
introductory college courses. Students who score the
established minimum score can receive college credit for the
specific test area. More information on the CLEP exam can be
found at their website:
www.collegeboard.com/student/testing/clep/exams.html.
More information on the DSST exam can be found on their
website, www.getcollegecredit.com.

Departmental Exams

Departmental examinations are established by the
departments within Lee College and are available for specific
classes as determined by the department. Students should
speak with the department or an advisor or counselor
concerning what classes are currently available for
departmental exams. Students may obtain the application
form for these examinations from the Admissions and
Records Office and schedule the examinations through the
appropriate department. The fee for departmental
examinations must be paid in advance.

Credit Limitations

1. Students may receive a maximum of 30 SCH
through credit by examination. Other restrictions
apply to the posting of AP credits, the application
of transfer credits to degree plans, and eligibility
to graduate with honors (see Awarding Credits
below, General Graduation Requirements, and
Graduation with Honors, below).

2. Students must meet course prerequisites to take
examinations. Examinations may not be taken for
courses in which students are currently registered
or for courses in which students have received
grades, including grades of "I,""W," and "F"
Examinations may not be taken for any course for
which the examination is a course prerequisite or
for courses in which a student is currently enrolled
or has already received credit. Prerequisites are
found under "Course Descriptions".

3. Avyear must lapse between attempts to receive
credit for the same course by examination. Also,
students may not attempt an examination more
than twice for the same course.

Awarding Credits
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Credit by Examination/High School Articulations/

To receive credit (i.e., Semester Credit Hours or SCH),
Placement into Advanced Classes

students must meet the following criteria:

Advanced Placement (offered by certain high schools; for
LC Course Title Exam Type Min. Score SCH
ARTS 1303 + 1304 | Art History | AP ] 6 |
Generally, students must be enrolled in Lee ARISTSIE Drwulig] A SepONpER poceine
BIOL 1406 General Biology | AP 3 4
1 M ECON 2301 Macroeconomics AP 3 3
College at the time credit is awarded. However, fonz Mactoscanamic a i
W|th the apprOVaI Of the Registrar and the ENGL 1301 English Composition | :'F’L(‘k;gz'/f;mp 3 on either test 3
. . . ENGL 1301+ 1302 | English Composition | &I ["AP (Lang/ Comp | 3.on Lang/Comp + 3 on Lit/Comp.
Instructional Deans or Vice President of andor Lit/Comp) or4oneithertest | 6
. ENGL 1301 + 1302 Engl?sh Composition | &Il and AP (Lang/ Comp +
InStrUCthn, former Lee College Students may be +2322 ;z?rtj:(l‘:(erawre:Beowu"la Lit/Comp) 3 on Lang/Comp + 5 on Lit/Comp 9
. R GEOG 1303 World Regional Geograph [ AP (H
awarded credit by examination. Former students | TERAEEEERD | Gesonon 3| 3|
GOVT 2305 Federal Government AP 3 3
who wish to receive credit by examination must HIST1301+1302 | Historyof the US.to 1877+ | AP EN
| History ofthe US.Since |
meet all other requirements regarding the T [ ot |27 alE
. . MATH 2413 T Calculus [ with Analytic G |"AP (Calculus AB) 3 4|
awarding of these credits. e ittt Fohoay A R
. . . SPAN 141141412 | B d Intermediat |"AP (Spanish 3 8 |
Before credit will be posted on student transcripts, s | spanish | Cangtage) |
.. . SPAN 231142312 SpanishBgading,conversation, AP (Spanish 3 6
official copies of AP and CLEP scores must be sent Composlonand Grminar. | Langiage)
. . . Coll Level Py (offered by i 4 llegeboard. fi detail
directly to and received by Lee College, Office of s e et |5
. . ECON 2301 Macroeconomics CLEP 50 3
Admissions and Records, P.O. Box 818, Baytown, ECoN 2302 erstomoris Ciep o 3
ENGL 1301 + 1302 English Composition | &I CLEP (College
TX 77522-0818. Composition - 0| 6
| NOT Modular)
Credit by examination through departmental el [ ot I @l %
. . . Romantic to Present
examinations, AP or CLEP will be recorded on ENGL 2337+ 238 | American erature o 1860 'c :
\merican Literature 1860 to LEP 50 6
1 H H npn Present
students' transcripts with grades of "P" and, as a s | e = sl =]
. ” b f h | I . HIST 1301 History of the U.S.to 1877 CLEP 50 3
consequence, wi not be a PafT of the calculation HIST 1302 History of the US. Since 1877 | CLEP 50 3|
. . . MATH 1316 Tri ) CLEP 50 3
of their cumulative GPAs. The cost for taking a SRTTIT . e o
. . . . PSYC 2301 " Introduction to Psychology [cLep 50 3 |
departmental examination is $10 per credit hour. SPAN 14117 1412 | Beginning Spanish + Tcier EREER
Intermediate Spanish

The credit students receive by examination does
not apply toward either their earned or attempted

hours for purposes of determining full-time status.

A maximum of 15 SCHs may be awarded to
students pursuing an Associate of Applied Science
Degree in Professional Administrative Technology
who have successfully passed all parts of the
Certified Professional Secretary (CPS) or Certified
Administrative Professional (CAP) Examination.
Students who wish to receive this credit must
submit an application to the lead instructor of the
Professional Administrative Technology Program
or to the Chair of the Business Technology
Division. If granted, the credits apply to ACNT
1303, POFT 1309, POFT 1349, POFT 2312, and
POFT 2331. Students will be charged a fee of $10
per credit hour when the credit is posted to their
transcripts.

(subject to change)

Enrollment Into Special Programs

Allied Health and Nursing Student

Admission

Students in institutions of higher education enrolled in
health-related courses (nursing), which involve direct patient
contact, must meet immunization and serologic titer
requirements designated by clinical affiliate agreements. In
addition, students must provide proof of Social Security
number; current Texas Drivers' License; personal health

insurance; and CPR certification. Students must pass drug

testing, and have a clear criminal background history.

Nursing students must meet the Texas Board of Nursing

requirements for eligibility to enter nursing programs.

Admission to the Associate Degree Nursing Program and the
Vocational Nursing Program is by application and is based

on each candidate's personal and academic records. The
processes for applying to these programs are explained in

the current application.

Contact the Nursing Office for the most recent application

and admission requirements.
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The Honors Program

The Honors Program is designed to provide students with an
enriched intellectual experience, the opportunity to explore
subject areas in depth, and more individual attention from
instructors. More information and special admission
requirements can be found on the Honors Program
webpage.

Students successfully mastering a minimum of 15 hours in
Honors with a grade of "B" or better in each honors class or
honors course by contract and who attain a cumulative
grade point average of 3.25 will have completed the Lee
College Honors Program. Students who have completed the
program will receive a medallion and a certificate.

General Honors Scholarships and American Studies Honors
Scholarships are available through the Lee College
Foundation. Please contact the Honors Office or the Lee
College Foundation.

Honors Guidelines

Students who wish to enroll in the Honors Program must
have completed the TSIA or other approved test and must
be considered College Ready in reading and writing.
Students may be admitted into the program on a conditional
basis with approval of the Honors Program Coordinator and
recommendation(s) from previous instructor(s). Students
who wish to pursue an Honors contract must also have the
approval of the course instructor.

In addition to the above, students desiring to enroll in
Honors must meet one of the following criteria:

Minimum ACT score of 26.

2. SAT scores of 1100 and above (verbal score of
>500).

3. Nine or more hours of college level work with a
GPA of 3.5 or better.

4. Top 10% of the high school class rank.

5. Interview with and approval of the Honors
instructor teaching course and recommendation(s)
from previous instructor(s).

Honors Courses

Honors courses will be designated with the letter "H" in their
section numbers in the Lee College Schedule. Please contact
a counselor or the Honors Program Coordinator for
permission to register.
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The Human Condition: Interdisciplinary Humanities and
English Composition (HUMA 1301 or HUMA 1302 and ENGL
1301 or ENGL 1302)

History of the United States to 1877 (HIST 1301)
History of the United States since 1877 (HIST 1302 )
Film Appreciation (DRAM 2366 )

Principles of Public Speaking (SPCH 1315)

Federal Government (GOVT 2305)

Texas Government (GOVT 2306 )

American Literature to 1860 (ENGL 2327)

American Literature: 1860 to Present (ENGL 2328 )

Courses with Optional Honors
Contracts

In addition to honors courses, students may also fulfill
honors requirements through honors contracts in selected
courses. Contact the Honors Office or the instructors for
individual contract requirements.

e  ACCT 2402Q) - Principles of Accounting Il -
Managerial Credits: 4

®  ARTS 1301Q) - Art Appreciation Credits: 3

®  ARTS 1303Q) - Art History | (Prehistoric to the 14th
century) Credits: 3

®  ARTS 1304Q - Art History Il (14th Century to the
present) Credits: 3

®  ARTS 1312Q - Design Il (3-Dimensional) Credits: 3

®  ARTS 1316Q) - Drawing | Credits: 3

®  ARTS 1317Q - Drawing Il Credits: 3
®  ARTS 2317Q) - Painting Il Credits: 3
®  ARTS 2323Q) - Life Drawing | Credits: 3
®  ARTS 2326Q) - Sculpture | Credits: 3
®  ARTS 2333Q - Printmaking | Credits: 3
®  ARTS 2346Q) - Ceramics | Credits: 3
®  ARTS 2347Q) - Ceramics Il Credits: 3
®  ARTS 23480 - Digital Media Credits: 3

®  ARTS 2356Q) - Photography | (Fine Art Emphasis)
Credits: 3

®  ARTS 2357Q) - Photography Il (Fine Art Emphasis)
Credits: 3

e  BIOL 1406Q) - General Biology | Credits: 4
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BIOL 1407Q) - General Biology Il Credits: 4

BIOL 1408Q) - Biology | for Non-Science Majors
Credits: 4

BIOL 1409Q) - Biology Il for Non-Science Majors
Credits: 4

BIOL 1411Q - General Botany Credits: 4

BIOL 2389Q) - Academic Cooperative Credits: 3
BIOL 2421Q - Microbiology Credits: 4

BUSI 2301Q) - Business Law Credits: 3

CHEM 1405Q - Introductory Chemistry Credits: 4
CHEM 1411Q) - General Chemistry | Credits: 4
COSC 1301Q) - Introduction to Computing Credits:
3

COSC 1436Q) - Programming Fundamentals |
Credits: 4

COSC 1437Q) - Programming Fundamentals Il
Credits: 4

COSC 2325Q - Computer Organization Credits: 3

COSC 2436Q) - Programming Fundamentals 11
Credits: 4

CRIJ 1306Q2 - Court Systems and Practices Credits:
3

CRIJ 2301Q2 - Community Resources in Corrections
Credits: 3

CRIJ 2313Q - Correctional Systems and Practices
Credits: 3

DAAC 1319Q) - Substance Related and Addictive
Disorders Credits: 3

DAAC 2380Q) - Cooperative Education: Substance
Abuse/Addiction Counseling Credits: 3

DAAC 2343Q) - Current Issues Credits: 3

DFTG 2407Q - Electrical Drafting Credits: 4

DFTG 2408Q - Instrumentation Drafting Credits: 4

DFTG 2438Q - Final Project-Advanced Drafting
Credits: 4

DFTG 2445Q) - Advanced Pipe Drafting Credits: 4
DRAM 2120Q - Theatre Practicum Il Credits: 1
EDUC 1200 - Learning Frameworks Credits: 2

EDUC 1301Q) - Introduction to the Teaching
Profession Credits: 3

EDUC 2301Q) - Introduction to Special Populations
Credits: 3

ENGL 1301Q) - English Composition | Credits: 3
ENGL 1302Q) - English Composition Il Credits: 3
ENGL 2351Q) - Mexican-American Literature
Credits: 3

ENGL 23-- Sophomore Level English Courses
ENVR 1401Q - Environmental Science | Credits: 4
GAME 2332Q) - Project Development | Credits: 3
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GAME 2334Q) - Project Development Il Credits: 3
GEOL 1403Q) - Physical Geology Credits: 4

GEOL 1404Q) - Historical Geology Credits: 4
GEOL 1405Q) - Environmental Science Credits: 4
GOVT 2305Q - Federal Government Credits: 3
GOVT 2306Q) - Texas Government Credits: 3

HIST 1301Q - History of the United States to 1877
Credits: 3

HIST 1302Q) - History of the United States Since
1877 Credits: 3

HIST 2301Q) - History of Texas Credits: 3

HIST 2321Q) - History of World Civilization to 1500
Credits: 3

HIST 2322Q) - History of World Civilization from
1500 to Present Credits: 3

HUMA 1301QX - Introduction to the Humanities |
Credits: 3

HUMA 1302Q3 - Introduction to the Humanities Il
Credits: 3

HUMA 1305Q - Introduction to Mexican-American
Studies Credits: 3

IBUS 1305Q) - Introduction to International
Business and Trade Credits: 3

KINE 1301Q) - Foundations in Kinesiology Credits:
3

MUAP 2--- Applied Music (all sophomore major
courses)

MUSC 1331Q2 - MIDI | Credits: 3

MUSI 1306Q2 - Music Appreciation Credits: 3

MUSI 2311Q - Music Theory Il Credits: 3

MUSI 2312Q) - Music Theory IV Credits: 3

PHIL 1301Q) - Introduction to Philosophy Credits: 3

PHIL 1304Q) - Introduction to World Religions
Credits: 3

PHYS 1401Q) - College Physics I: Mechanics and
Heat Credits: 4

PHYS 1402Q) - College Physics II: Sound, Electricity,
Magnetism, Light, and Modern Physics Credits: 4
PHYS 1403Q) - Stars and Galaxies Credits: 4

PHYS 1404Q) - The Solar System Credits: 4

PHYS 1405Q - Conceptual Physics | Credits: 4
PHYS 1407Q) - Conceptual Physics Il Credits: 4
PHYS 2425Q) - University Physics | Credits: 4

PHYS 2426Q) - University Physics |l Credits: 4
RNSG 1343Q - Complex Concepts of Adult health
Credits: 3

RNSG 2263Q - Clinical- Nursing Registered Nurse
Training Credits: 2

SOCI 1301Q2 - Introductory Sociology Credits: 3
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e  SOCI 2319Q) - Multi-Cultural Studies Credits: 3
®  SPCH 1315Q - Principles of Public Speaking
Credits: 3
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Policies Regarding Credit, Grades, and Student Records

The Semester Credit Hour (SCH)

The unit of measure generally used for counting college
credit is the Semester Credit Hour, or SCH. One SCH
represents the work done in a typical class that has one hour
(50 minutes) of in-class instruction per week for one
semester (about 15 weeks) and assigns at least two hours of
out-of-class work per week. A majority of classes have a
credit value of three SCH, so they meet for three hours (150
minutes of instruction) each week and assign at least six
hours of out-of-class work per week.

Classes in academic terms that are shorter than fifteen weeks
will have more instructional minutes and more out-of-class
work per week so that the total is equivalent to a course that
meets for a full fifteen-week semester.

Classes that do not have a ratio of two hours out-of-class
work for each hour of in-class instruction, such as
laboratories, studio classes, hybrid courses, online
(asynchronous) courses, clinical rotations, internships, etc.,
will require an equivalent amount of work for each SCH as
classes that do have the 2:1 ratio.

The amount of work done in a class is measured not just by
the number of minutes of instruction and out-of-class
assignments, but by the learning outcomes that are
achieved. The learning outcomes that are achieved in a
traditional face-to-face course in a regular fifteen-week
semester are the standard against which we measure the
learning achieved in courses taught in other modalities, e.g.,
online, or in different time frames, e.g., an 8-week term.

Freshmen are defined as students who have successfully
completed fewer than thirty (30) SCH of college-level
coursework at the beginning of a registration

period. Sophomores are defined as having successfully
completed thirty (30) or more SCH.

Grades and Grade Points

Grades awarded in credit classes at Lee College, their grade
point value, and their meanings are set forth below. Also, see
"Grades for Repeated Courses," and "Developmental
Courses".

Grade

Grade Points/SCH Interpretations

A 4 Excellent

B 3 Good

C 2 Average or Fair

D 1 Poor (barely passing)

F 0 Failure

u 0 Unsatisfactory

S Satisfactory

P Passing

| Incomplete
NC Non-Credit
W1 Student Initiated Drop*
W3 Administrative Withdrawal
w4 Student Withdrawal

*See drop explanations, below

Grade Point Average (GPA)

Grade Point Average (GPAs) are determined by dividing each
student's total number of grade points by their total number
of SCHs attempted. Grade points are determined by the
grade awarded in a course and the value of that grade in
terms of Grade Points and the number of Semester Credit
Hours (SCH) associated with the course. The example
demonstrates how the GPA is calculated. Grade Points are
not awarded in developmental courses (e.g., MATH 310 and
ENRD 402) and grades earned in these courses (whether
letter grades or number grades) are not included in the
computation of GPAs.

Transfer hours will be used to determine the number of
hours attempted but will not be included in the computation
of students' cumulative GPAs.

Course Grade SCHs x GPs = GPA

BIOL 1406 B 4x3=12
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ENGL 1302 A 3x4=12
KINE 1101 A 1x4=4
ENRD 401 O 0x0=0

HIST 1301 Withdrawal Wx 0 =0

Totals 8 28 GPA = 28/8=3.5

Grades for Repeated Courses

When a student repeats a course, the total attempted SCH
remains unchanged and the grade earned in the most recent
attempt is used in the computation of the GPA. The original
grade will remain on the student's permanent record.
Students who withdraw from a course during a repeat
attempt do not lose the original grade or credit from the first
prior attempt.

Evaluation of Transfer Credit

Credit for college level work completed at regionally
accredited institutions listed in the Higher Education
Directory will be awarded according to the following
conditions:

1. The Office of Admissions and Records determines
the total number of SCH that students may
transfer to Lee College from other
institutions. Official transcripts will not be returned
to students.

2. Credit for courses equivalent to those listed in the
catalog will be given for credit earned at regionally
accredited institutions of higher education.

3. A minimum of 25 percent of total coursework
required by the student's degree program or 50
percent of the coursework required by the
student's certificate of completion program must
be taken in residence at Lee College for the
student to become eligible to receive a certificate
of completion or an associate degree from Lee
College. Transfer students should consult with a
counselor regarding their transfer hours and
degree programs. In addition, 25 percent of the
student's major field of study semester credit
hours must be taken in residence at Lee College.

4.  Students may enroll for as many as 18 SCH
(semester credit hours) each long semester or 7
SCH each summer session without special
permission. Because of state laws, students may
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enroll in a maximum of 3 SCH during a holiday or
mini session.

Students who wish to enroll for more than 18 SCH
during the long semester or more than 7 SCH each
summer session must have approval of an
instructional official. These credit hours include
simultaneous enrollment at other institutions for a
part or all of a term. If the simultaneous
enrollment includes online learning classes,
proctored exams must be taken in the Lee College
Counseling Center unless another location and
proctor are approved in advance by the Associate
Vice President, Academic Affairs. External credits
resulting in overloads may not be applied to a
student's degree plan if the overload was not pre-
approved.

5. Students may be required to obtain official course
descriptions from colleges previously attended
before transfer credit can be awarded.

6. Courses in which students earned grades of
"D,""F," and "incomplete" will not be accepted as
transfer credit by Lee College. Religion classes are
generally not transferable.

7. Grade points earned at other institutions are not
transferred to Lee College. All Lee College
students' cumulative grade point averages which
are based solely on grades earned at the College
are used to determine their eligibility to graduate
and their eligibility to receive honors at
graduation.

8.  Kinesiology credit may be granted to students who
have served at least one year of active duty in the
military. Required documentation includes the
student's DD214 (see Awarding Credits, above).

9.  Credit will be evaluated for military training based
upon the evaluation recommendations outlined in
the American Council on Education Guide to the
Evaluation of Educational Experiences.

10.  For information regarding credit by examination
(for example, CLEP, AP, and departmental
examinations), see the section regarding Credit by
Examination and Placement into Advanced Classes,
above.

11. The college has a process to consider coursework
not completed at regionally-accredited institutions
as well as clock-hour training. See the office of
Admissions and Records for more information.

Academic Fresh Start

Under state law, students may petition their college or
university to have all records of courses attempted 10 or
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more years earlier disregarded in the determination of their
cumulative GPAs. The policy is designed to give students
who had "false starts" as undergraduates a better chance of
entering graduate and/or professional schools. Invoking the
policy will not affect a student's TSIA status. Students
requesting a Fresh Start should be aware that this action
does not remove any grades from the student's transcript.

Students who wish to invoke this policy must indicate their
desire to do so by completing an Academic Fresh Start
request in the Office of Admissions and Records. The
Registrar must sign this form confirming that the student is
eligible for Fresh Start. The policy has some restrictions and
it may only be invoked one time per student. Therefore,
students are urged to meet with a counselor prior to
initiating requests.

Academic Status

A student's academic status is determined by the Grade
Point Average (GPA) accumulated at Lee College. GPA
determines a student's eligibility for continuous
enrollment. Individual students are responsible for their
GPA, defining their academic status. At the beginning of
each fall and spring term, academic status will be re-

evaluated based on the student's previous semester success.

Academic Notice: Student did not maintain a 2.0 GPA
within a given semester, but has a 2.0 or above cumulative
GPA.

e Hold placed on account preventing registration
e  Complete a mandatory online resource workshop
for hold removal
Academic Warning: Student did not maintain a 2.0
cumulative GPA or higher.

®  Hold placed on account preventing registration -
to be released once cumulative GPA of 2.0 is
achieved
e  Limit enrollment to 1-2 courses that semester
®  Grade replacement course selection may be
required
e  Mandatory visit with assigned Advisor/Counselor
to discuss an action plan and to register for
upcoming semester
®  The last week for mandatory Advisor/Counselor
visit appointments is two weeks prior to the
semester start. Any time after will result in flex-
start courses or a semester break.
Academic Suspension: Student did not maintain a
semester GPA of 2.0 or higher while on Academic Warning.
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®  Must sit out for one (1) long semester, to include
summer (includes 10 week, 5 week, and mini
terms)

e  Continued hold placement on account preventing
registration - to be released once cumulative GPA
of 2.0 is achieved

®  Grade placement course selection may be required

®  Limit enrollment to 1-2 courses that semester

e  Mandatory meeting with assigned
Advisor/Counselor, upon return from required
semester sit out, to discuss an action plan and to
register for upcoming semester

e  The last week for mandatory Advisor/Counselor
visit appointments is two weeks prior to the
semester start. Any time after will result in flex-
start courses or a semester break

Grade Reports

Grade reports are available to students online via students'
myLC account shortly after the end of each semester or
session. For an official report on grades in completed
coursework, students can request an official transcript once
grades have posted. Transcripts may not be released by the
College if any of the following conditions exist:

Transcripts may not be released by the College if any of the
following conditions exist:

Unpaid tuition and fees.

Unpaid student loan.

Unpaid library fine.

Unpaid parking fine.

Returned check.

Unpaid nursing insurance.

Problem with financial aid.
Transcripts not received.

Proof of Texas residence not received.

= © ® N VA WN =

0. Immunization records of students taking clinical
courses through the Allied Health or Nursing
Department not received.

11. College-owned musical instruments or equipment

not returned.

12. Hospital Student Nurse badge not returned to

Nursing Department.

Class Attendance

Students are expected to attend class and participate in class
activities. Class attendance and participation policies may
vary from instructor to instructor and from course to
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course. Please see class syllabi for specific requirements
related to class attendance and participation and how it may
factor into grading. For related information and additional
policies, see Absences, Student Life Opportunities, Services
and Policies.

Online Learning

Online learning provides quality education in a non-
traditional environment, where the student and faculty
member are in different locations. Lee College faculty strives
to promote superior online learning through the college's
online learning management system.

Lee College offers several options for students who are self-
motivated and prefer independent learning. Online learning
courses require an orientation with the instructor, either
personally or online. Courses are completed during a single
semester with deadlines set by instructors for course
assignments and exams.

Online learning provides courses in which a majority (more
than 50 percent) of the instruction occurs when the
student(s) and instructor(s) are not in the same place. Two
categories of online learning courses are defined as:

Fully Online Learning Course

A course with mandatory face-to-face sessions totaling no
more than 15 percent of the instructional time. Examples of
face-to-face sessions include orientation, laboratory, exam
review, or an in-person test.

Hybrid/Blended Course

A course in which a majority (more than 50 percent but less
than 85 percent), of the planned instruction occurs when the
student(s) and instructor(s) are not in the same place.

Online Learning Course Length

Classes may be offered in a variety of lengths throughout the
semester. During the Spring and Fall semester, classes will be
offered in 16-week, 12-week, or 8-week sessions. During the
summer semester, classes will be offered in 10 weeks or 5
weeks.

Lee College Course Delivery System

Courses will be offered online through Lee College's
Learning Management System (LMS).

Hardware and Software Requirements
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To be successful in an online course, students who use their
personal computers must have high speed internet access.
Online course users will need at least two Internet browsers -
for PC users, Internet Explorer and Moxzilla Firefox, and for
MAC users, Safari and Mozilla Firefox. PC users need an
operating system of Windows XP, Windows Vista, or
Windows 7. MAC users need an operating system of 10.5 or
10.6. To view all information, including pop-ups, etc., Java
should be installed on the computer.

Documentation of Online Attendance (Faculty)

In a distance education context, documenting that a student
has logged into an online class is not sufficient, by itself, to
demonstrate academic attendance by the student. A school
must demonstrate that a student participated in class or was
otherwise engaged in an academically related activity, such
as by contributing to an online discussion or initiating
contact with a faculty member to ask a course-related
question...-FSA Handbook 2017-18, Volume 5, p.61.

In order to comply with this federal requirement, Lee College
Distance Education offers the following process for
documenting attendance when students are enrolled in
distance education courses:

Documentation that a student has logged into an online
course is not sufficient to demonstrate academic attendance
by the student. To show academic attendance, the student
must complete some type of "academically related" activity
in the course. Academically related activity is demonstrated
by participating in an online discussion forum related to the
content in the course or initiating contact with the instructor
to ask a question about content in the course (see below for
additional examples). This participation must occur no later
than the college's official published census date.

If the instructor determines a student has not logged in and
participated in an academically related activity as described
above, prior to the census date, the student has not attended
the class. Therefore, the instructor should without exception
leave the student's name unchecked on the census roster
and that student will be administratively dropped by
Admissions and Records (no form completion required).

Academically related activities include, but are not limited to:

e  physically attending a class where there is an
opportunity for direct interaction between the
instructor and students;

®  submitting an academic assignment;

e  taking an exam, an interactive tutorial or
computer-assisted instruction;
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e  attending a study group that is assigned by the
school;
®  participating in an online discussion about
academic matters or initiating contact with a
faculty member to ask a question about the
academic subject studied in the course
Academically related activities do NOT include activities
where a student may be present, but not academically
engaged, such as:

®  |ogging into an online class without active
participation or

®  participating in academic counseling or
advisement

Online Attendance and Participation (Student
Expectations)

In a distance education context, documenting that a student
has logged into an online class is not sufficient, by itself, to
demonstrate academic attendance by the student. A school
must demonstrate that a student participated in class or was
otherwise engaged in an academically related activity, such
as by contributing to an online discussion or initiating
contact with a faculty member to ask a course-related
question.-FSA Handbook 2017-18, Volume 5, p. 61.

Expectations of Students

Students enrolled in distance education courses at Lee
College are expected to maintain ongoing course
engagement in order to uphold positive academic standing
with the college. In an online environment, "attendance" is
more than just logging into a course, or the Learning
Management System (LMS). Online attendance is measured
by your academic engagement with the course content,
course tools, course instructor, and with other students in
the course. The following is strongly recommended:

First Week of Class

All Lee College online courses open on the first day of the
term unless the course is a late-start or second eight week
course, then the course will open the first day of the
beginning of those scheduled courses. All Lee College online
students are expected to login to the LMS (Blackboard) and
access online courses during the first week of their classes.
Students must engage in an academically related activity
prior to the official census date.

Throughout the Term
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As the term progresses, all Lee College students are
expected to maintain an ongoing online presence in their
online courses by participating in course related activities.
This may include, but is not limited to reading
announcements, taking exams online, participating in group
work, posting to discussion forums, submitting assignments
and carrying out the requirements set forth by the instructor.

It is a good practice to login to online courses several times a
week to stay informed of news, announcements, grades,
assignments, and other important course information.

Federal Student Aid and Online Attendance

Federal regulations require that online students establish
attendance/participation in coursework each term to be
eligible for federal financial aid. Lee College verifies student
attendance in accordance with this regulation.

In a distance education context, logging into an online class is
not sufficient, by itself, to demonstrate attendance by the
student. Students must establish a record of participation

in academically related activities in order to comply with this
requirement.

Academically related activities include, but are not limited to:

e  physically attending a class where there is an
opportunity for direct interaction between the
instructor and students;

®  submitting an academic assignment;

. taking an exam, an interactive tutorial or
computer-assisted instruction;

e  attending a study group that is assigned by the
school;

®  participating in an online discussion about
academic matters or

e initiating contact with a faculty member to ask a
guestion about the academic subject studied in
the course

Academically related activities do NOT include activities
where a student may be present, but not academically
engaged, such as:

® logging into an online class without active

participation or

®  participating in academic counseling or
advisement

Posting Grades

Lee College policy prevents instructors from publicly
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posting students' grades by their names, initials, social
security numbers, or other information that might allow any
person to link a grade to a particular student.

Incomplete

A grade of "I" indicates incomplete work resulting from
iliness or other unavoidable circumstances. To be eligible to
receive an "I" students must have completed at least 75
percent of the work required for the course in question
during the original term of enrollment. To receive an "l," a
student must enter into a contract with the instructor of the
course regarding the work that is to be completed and the
grade the student will receive in the event that the work is
not completed. The remaining work must be completed
within one semester unless extenuating circumstances
require a longer period for completion. Instructors have the
right to submit any grade at any time to replace an "I" grade,
with a grade of "F."

Students who receive "I" grades should not re-enroll for the
class unless they are terminating the incomplete agreement
and wish to start over with a new section of the class. In this
case, the student is urged to contact the original instructor

to request release from the incomplete agreement.

After the next long semester has lapsed, if the "I" grade has
not been changed to another grade by the instructor, the "I"
grade will be replaced with an "F".

Considerations When Dropping
Courses

Legislative actions currently in affect can add additional
charges for repeated courses and may limit the number of
courses the student can drop at any Texas public institution
of higher education.

Surcharges for Certain Repeated
Classes

Lee College applies a tuition surcharge when students repeat
a class for the third or greater time (since Fall 2002). This
action was taken because the state legislation eliminated the
funding match the College previously received for these
enrollments.

The surcharge is assessed at the non-resident tuition rate in
addition to the regular tuition rate based on the student's
residency.
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Students are strongly encouraged to keep the surcharge in
mind when considering whether to drop a required course. If
the drop will result in a grade of "W," the course will be
counted as an attempt. Students should see a counselor or
the registrar if they have questions.

Six Drop Policy

The Texas Legislature passed a law designed to limit the total
number of course drops to six for undergraduate students at
state public institutions of higher education. This legislation
affects only students entering any Texas public college Fall
2007 or later. Students who have attended any college prior
to Fall 2007 are generally not affected.

Lee College is responsible for tracking and possibly denying
drop requests of students affected by the law. Affected
students may be asked to give a reason when making a drop
request. Drops may be reviewed for compliance with this law.
An appeal process will be available for students. The law also
requires Lee College to report unexcused drops on an
affected student's transcript. Updates on the College's six
drop policy will be published on the Lee College website and
will be available at the Counseling Center.

Drops During Drop Period

The drop period for all classes is during the first 75% of any
class term at which time students may drop any class. These
deadlines are printed in the Academic Calendar located on
the college website and can be obtained from the
Admissions and Records Office. Students are strongly
encouraged, but not required, to notify their instructor and
advisor when they drop classes.

Drops during the drop period result in a grade of W1.

Administrative Withdrawal

Students who violate college policies, including TSI policies
and the policies outlined in this catalog, may be withdrawn
from the College. Students who are withdrawn for policy
violation will receive grades of "W3." There is no grade point
value for a "W3."

Resignation (Complete Withdrawal)

Students may resign from all of their classes in any semester
prior to the start of the finals period for any session the
student is enrolled in. Students are required to sign a
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statement indicating they understand impacts of the
resignation and are encouraged to visit with an advisor if
they have concerns. When graded, a resignation results in a
grade of W4.

Non-Credit (Audit) Grade

Auditing students will receive grades of "NC." For more on
audit status, see above.

Developmental Courses Policy
Regarding Grades and Student
Records

Lee College offers sequences of developmental courses in
reading, mathematics, and writing. Developmental

courses all of which have three digit course numbers, do not
apply toward Lee College degrees or certificates and are not
transferable to other colleges or universities.

Effective Fall 2012, students who attempt developmental
courses will receive grades of A, B, C, D, or F. The meanings
of these grades are as follows:

Grades Interpretations
A Excellent Work*

B Good work*

C Average work*

*Student moves on the next level of developmental
math, reading, or writing class or exits the
developmental sequence in MATH 330, or ENRD 402.

S Satisfactory*

D Not Passing - student must repeat course

F  Failure - student must repeat course

U Unsatisfactory - student must repeat course

Students in developmental math or reading/writing may also
exit the developmental sequence by re-taking and passing
TSIA in the subject area.

Incompletes (noted by the grade "I") are not issued in
developmental courses. College credit is not awarded for the
completion of developmental courses and grades in

developmental courses are not included in the computation
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of grade point averages. The hours attempted in
developmental courses are considered a part of students'
course loads and are used to determine their full-time/part-
time status and their eligibility to receive scholarships and/or
financial aid. Grades received in developmental courses are
recorded on students' transcripts.

Grade Change Policy

A student who wishes to protest a grade follows the
guidelines for academic grievance, which starts by contacting
the instructor within 30 instructional days of the incident.
Students are responsible for viewing the grades recorded at
the end of each term; grades are not mailed. In the event
that the original instructor is not available to review a grade,
the student should contact the Division Chair.

An instructor may make a change to end of course grades (A,
B, C, D, F, S, U, I) recorded within the previous 12 months, for
any reason. The instructor will complete a grade change
request online and a correction to the student's record will
be made.

Grade changes (A, B, C, D, F, S, U, I) for classes which ended
more than one year prior to the change date shall be
approved by both the instructor or, in event the instructor is
unavailable, the Division Chair, as well as the Associate Vice
President, Academic Affairs.

Transcripts

Once a student completes at least one credit course at Lee
College, an official college transcript may be obtained from
the Admissions and Records Office. Students should request
their transcript online at www.lee.edu/admissions or through
their myLC Campus.

Official credit transcripts consist of the following:
identification of the student, TSI status and method of
satisfying TSI components (math, reading, and writing),
record of courses taken and course test credit during all
semesters where graded classes were recorded, cumulative
statistics including credit hours attempted, earned, and
related grade points, along with GPA, as well as degrees or
certificates and core curriculum completions earned by the
student at Lee College. Certain honors and awards may only
be listed on the paper transcript. For faster delivery and/or
ease of processing, Lee College will send electronic
transcripts via EDI or PDF formats when requested.

Definition of Students' Records
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The Office of Admissions and Records retain records in
students' permanent files including, but not limited to, the
following document types: applications for admission, high
school and/or college transcripts, residency documents,
vaccination records, registration documentation, and
individual test score reports.

Graduation

Graduation Requirements - Associate
Degrees

Students in Associate Degree programs must complete the
minimum number of semester hours of college credit
required for the degree (no less than 60 credit hours) with a
cumulative Lee College grade point average of 2.0 or
higher. At least twenty-five percent of the required semester
hours of college credit must be earned at Lee

College. Students are encouraged to apply for graduation
online in the Admissions and Records portion of the Lee
College website. Students who meet qualifications for
graduation but do not apply will be awarded the credential
upon successful completion of the program requirements.

Information regarding eligibility to graduate with honors is
set forth in the section titled "Graduation with Honors" (on
this page). Graduates who meet certain requirements are
guaranteed that their job skills will be current (see Guarantee
of Job Competency Program).

Course Waivers and Substitutions for
Graduation

Division Chairs and the Associate Vice President, Academic
Affairs may, in certain circumstances, approve course
substitutions or waive courses listed in degree plans. Course
substitutions must be of similar content and

difficulty. Students who have requested substitutions should
ensure that these have been received by the Admissions and
Records Office and are reflected on the student's
Advisement Report in the myLC campus

account. Substitution requests are available online on the
Admissions and Records portion of the Lee College website.

Commencement

Lee College holds commencement ceremonies in May and
December. Persons who complete the requirements for
certifications and/or associate degrees during Summer and
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Fall terms are encouraged to participate in the December
ceremony. Spring candidates are encouraged to participate
in the May ceremony. The approved cap and gown may be
purchased in the bookstore.

Generally, commencement is a celebration reserved for
students who have completed all of the requirements for
certificates and degrees. However, students in associate
degree programs who are very close to the completion of
their program may petition for permission to participate in a
commencement ceremony as "future graduates.” To be
eligible to participate, future graduates must (1) be within 3-
9 SCHs of completion of the requirements for an associate
degree, and (2) have an overall GPA of 2.5 or higher. Contact
the Office of Admissions and Records for more information.

The names of future graduates will not be included in the
commencement program. However, they will be included in
the program for the commencement immediately following
the completion of the credits required for graduation.
Graduates who cannot attend the commencement in which
they are formally recognized may request keepsake
programs, while supplies last, from the Admissions and
Records Office.

Graduation Under a Particular Catalog

Catalog degree plan requirements change as state
regulators, transfer schools, and employers change their
expectations.

1. Most students follow the catalog in effect at the
time of their first enroliment. They have five years
to complete those requirements. Unless they have
been continuously enrolled (see item 2), students
who do not complete requirements by the fifth
year after initial enrollment must follow a newer
catalog (enrollment during the chosen catalog
year is required).

2. Continuously enrolled students may follow any
catalog in effect since their first enrollment.
Continuously enrolled means completion of at
least two terms of enrollment per year, including
at least one long term, earning at least 12 credit
hours each of those years.

3. Students who have not been enrolled in the last 5-
9 years may apply for graduation under the
catalog in effect at the time of their application for
graduation.

4.  Students who have not been enrolled for more
than nine years must use a current catalog and
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must successfully complete at least one new
course in that catalog year.
Students planning to transfer need to review articulation
agreements with their transfer institutions. Some schools
specify fewer than five years for acceptance of transfer credit
and may require that the students make no changes in their
choice of major.

Changes made by the Texas Higher Education Coordinating
Board supersede any completion timeline. If a program of
study is deleted from the College inventory, students must
complete the program within three years of program
deletion. The Advising and Counseling department will
provide assistance to students affected by discontinued
programs.

Graduation with Honors

Students in associate degree programs may graduate from
the College with honors if they complete, at Lee College, fifty
percent or more of the coursework required by their degrees
with an overall GPA of 3.5 or better. The following
designations for honors graduates will be announced at the
commencement ceremony: Summa Cum Laude - 3.86 to
4.00; Magna Cum Laude - 3.75 to 3.85; Cum Laude - 3.5 to
3.74.

Second Associate Degree

Students may receive a second associate degree upon
successful completion of the requirements for the additional
degree.

Graduation Requirements -
Certificates

All students in technical programs are required to
successfully complete a capstone experience to demonstrate
their ability to transfer classroom knowledge to a job
situation. This requirement must be completed prior to the
award of an applied science degree or certificate.

Certificates require completion of the minimum semester
hours of college credit required for the certificate with a
cumulative grade point average of 2.0 or higher.

At least fifty percent of the required semester hours of
college credit must be earned at Lee College. Students who
meet qualifications for graduation but do not apply will be
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awarded the credential upon successful completion of
program requirements.
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Tuition, Fees, and Financial Aid

Student Financial Aid

In addition to the catalog, financial aid information is
available through the Lee College website, campus
workshops, the Financial Aid Office, and the Educational
Opportunity Center (EOC). Policies regarding financial aid are
subject to change based on government regulations.

Financial Aid Application

Students needing financial assistance are encouraged to
examine every source of student aid. Assistance and
counseling are available in the Financial Aid Office and
Educational Opportunity Center, and literature is available in
the library on scholarships, loans, and other financial aid.

Lee College is committed to assisting students who require
financial assistance to attend college. The Financial Aid Office
administers three broad program areas: grants, employment,
and loans. The Free Application for Federal Student Aid
(FAFSA) is required for all need based financial aid programs.

Students requesting information about the financial aid
programs should ask for a brochure and a list of financial aid
opportunities. Information is available in the Financial Aid
Office.

When To Apply

Many financial aid programs are based on priority of need. In
order to establish priority, completed applications must be
received in the Financial Aid Office by the following
deadlines: Fall semester, April 15; Spring only, November 1;
Summer only, March 1; scholarship deadlines vary.
Applications received after the deadlines will be awarded
only if funds are available.

Loans

Lee College participates in the Federal Direct Loan Programs,
which include the Stafford and PLUS loans. All students
interested in applying for a student loan must complete the
FAFSA to qualify. The Financial Aid Office and EOC provide
workshops and individual help for students who must
complete the FAFSA. Students who have received loans must
notify the Financial Aid Office each year to recertify their
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loans. A student interested in private loans must request
certification of a private loan.

Financial Aid Eligibility

To qualify for financial aid at Lee College, applicants must:

1. Be accepted for admission to the College and be

enrolled in a degree program or an eligible

certificate program.

Not be in default on any loan.

Not owe a refund on a loan, grant, or scholarship.

Be in good academic standing.

Maintain satisfactory academic progress (SAP).

Transfer students must provide the Financial Aid

Office with a list of other colleges or universities

attended, even if they did not receive aid while

attending those institutions.

7.  Meet College Readiness standards including
graduated from a valid high school, have a GED, or
other equivalents.

o vk W

Federal Pell Grant

Pell Grants are federally funded grants based on students'
financial needs as determined by government regulations
and the cost of attending the college of their choice.
Students seeking Pell Grants and/or other federal student aid
must apply each year by completing the FAFSA. To be
eligible to receive student aid, students must be pursuing
certificates or degrees in an approved program. Students in
new certificate programs (programs that have been offered
for less than a year) and/or certificate programs which have
low completion rates may not be eligible to receive federal
aid. A list of certificate programs and their status regarding
federal aid is available from the Financial Aid Office.

Federal Supplemental Education
Opportunity Grant (SEOG)

The SEOG is a federally funded grant based upon financial
need as determined by government regulations and cost of
attendance. Students must apply each year for the grant by
completing the FAFSA. The restrictions that apply to Pell
Grants apply to SEOG (see Federal Pell Grant above).
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Texas Public Education Grant (TPEG)

TPEG is based on financial need and is designed to assist
students in enrolling and remaining in college. The FAFSA
serves as the main application for TPEGs and priority
consideration is given to applicants who are at least part-
time students. Some funds are available for non-residents,
community education, and dual enroliment students. Non-
residents and dual enrollment students should complete a
TASFA.

Texas Educational Opportunity Grant

Texas residents who show some financial need by
completing the FAFSA may be eligible for Texas Grant funds
if they:

®  Have not been convicted of a felony or a crime
involving a controlled substance and registered
with Selective Service if required.

(] Have an EFC (Estimated Family Contribution)
below the cap set by the Texas Higher Education
Coordinating Board.

e  Enroll at least half-time (6 semester hours).

® Do not have an Associate Degree.

®  Awards will be made based on these requirements
and the school's funding level in the Fall Semester.
These awards will not be available for registration.

Toward Excellence, Access, and
Success (Texas)

The Toward Excellence, Access, and Success (TEXAS) Grant
Program makes funds available to Texas residents who have
graduated from accredited Texas high schools no earlier
than Fall 1998. Students must have completed the
recommended or advanced high school curriculum and be
able to demonstrate financial need. This program will only
fund renewed awards beginning in 2014-2015.

Top Ten Scholarship

State scholarship awarded to certain students who graduate
in the top 10% of their high school class. FAFSA deadline is
March 15.

Scholarship
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Lee College Foundation, founded in 1968, provides
scholarships to Lee College students each year. The online
application is administered by Institutional Advancement,
who establishes the procedures and deadlines.

Institutional/Departmental Scholarship are available in
various areas of the College including athletics, academic
studies, technical and applied science, and fine arts. Students
interested in such scholarship should contact their
instructors.

Scholarship recipients will be required to take a certain
number of semester credit hours (SCH), determined by the
criteria for the award.

Student Assistants and Work-Study
Students

There are two categories of Lee College students who can be
offered part-time on campus employment.

Student assistants must be enrolled in 6 credit hours or
more; a minimum GPA of 2.0 is required of students who
have been previously enrolled. Students interested in this
type of work should see the Student Career and Employment
Office to complete an application.

Work-study assistants are students who have filed a FAFSA
and have been determined to have financial need. They may
be full-or-part-time students. Students interested in an
assignment under the work-study program should go to the
Student Career and Employment Office to complete an
application.

For either category, once an application is submitted, various
offices of the College may contact these students and may
offer employment. These assistants may only work during
semester periods when the student is enrolled. These
assistants may be authorized to work up to but not more
than 19.5 hours per week.

Course Enrollment for Financial Aid

Students must attempt 12 or more semester credit hours
(SCH) from their degree plan in long semesters to qualify for
the maximum amount of federal or state financial aid such as
the Pell Grant Program. Students who enroll in fewer than 12
credits are awarded aid on a prorated basis. For example,
students taking six to eight credits will receive 50 percent of
Pell grant. In summer, the number of required SCH for full
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aid is reduced; however, students may not have enough aid
remaining to cover summer classes.

Financial Aid Satisfactory Progress
Statement

Colleges that administer federal student financial aid
programs are required to develop Satisfactory Academic
Progress (SAP) policies and monitor students who receive aid
to see that they meet the provisions of their policies. Copies
of the College's SAP policy are included in the packets
provided to students who receive state and/or federal
student aid. Additional copies are available in the Financial
Aid Office. The policy is summarized below.

Financial Aid Warning

The records of all students who received state or federal
financial aid are reviewed by the Financial Aid Office at least
annually. Those students whose overall course completion
rates and/or overall GPAs fall below the standards
established in the SAP Policy are placed on Financial Aid
Warning. Students who are on Financial Aid Warning and
have not met the SAP standards at the end of the following
term are placed on Financial Aid Suspension.

Financial Aid Suspension

Students who fail to meet the SAP standards after a semester
of Financial Aid Warning, as well as students who have
dropped or failed all of the courses that they attempted in a
semester/term, allowed their cumulative GPAs to drop below
the level set in the SAP, and/or exceeded the maximum
number of credits allowed for their programs are placed on
Financial Aid Suspension. Students on Financial Aid
Suspension are ineligible to receive state or federal financial
aid. They may, however, use the financial aid appeal process
to seek restoration of their financial aid eligibility.

Financial Aid Appeals

Students on Financial Aid Suspension may appeal for
reinstatement of their financial aid eligibility. This process is
meant for students whose grades and/or coursework
suffered because of extenuating circumstances such as
illness, injury, or death in the family and students who have
exceeded the maximum number of credits allowed for their
programs because they changed majors and/or pursued
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multiple degrees. The appeal process, including the number
of appeals allowed, is included in the SAP Policy.

Financial Aid: Probation

Students whose financial aid appeals have been granted are
placed on Probation. Students in this status are eligible to
receive state and federal financial aid provided that they
comply with the restrictions outlined in the SAP Policy.
Students are removed from this status when their overall
course completion rates and GPAs meet the SAP standards.

Repayment of Federal Funds

Students receiving federal financial assistance (Pell Grants,
Direct Loans, Academic Competitiveness, and/or SEOG) who
withdraw from classes prior to the completion of 60 percent
of the semester or term, are required to repay a portion of
the funds that they received that semester or term.
Repayment of federal funds is determined on a prorated
basis according to the number of days elapsed between the
beginning of the semester and the date of withdrawal.

Students who earn all F's in a term or are graded as "W's at
the end of the term may be considered unofficial
withdrawals. If a student in this situation cannot show
academic activity in the last 40 percent of the semester on at
least one class, 50 percent of federal funds may need to be
returned to the Department of Education.

Tuition and Fees

Tuition and other charges, along with related regulations and
requirements are subject to change as necessitated by
college and/or state legislative action. Students should refer
to the class schedule to determine tuition and fees for the
current semester.

Residency Requirements

The legal residence of students enrolling at Lee College will
be determined by the Admissions and Records Office. The
documentation required to establish residency is discussed
under Documents Needed for Admission of this catalog. For
tuition purposes, the student will be classified as follows:

Out-of-District Residency
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Students classified as Texas residents are entitled to out-of-
district tuition rates unless they live in the College's tax
district.

In-District Residency

In-state residents of the Lee College tax district qualify for in-
district tuition. Geographically, the tax district is found in
those portions of Harris and Chambers counties served by
the Goose Creek Consolidated Independent School District.

Ad Valorem - For Tax District Property Owners Residing
Elsewhere in Texas

Texas residents who own property in the tax district, but live
in Texas outside the district, can qualify for reduction of
tuition in the in-district rates. The property owner will be
classified as out-of-district but upon receipt of a paid tax bill
for the prior year, tuition will be recalculated at the in-district
rate. Dependents of property owners may also qualify upon
receipt of income tax records showing dependent status in
addition to paid tax bill. Status must be renewed annually.
Inquire at the Business Office for more details.

Non-Resident

Non-resident students are citizens, national, or permanent
residents of the United States, or citizens of another country,
who have not met the state requirements for establishing
residency for tuition purposes. International students on F
visas are also non-residents.

Texas Tuition Residency for Undocumented Students

Texas law makes Texas residency available to undocumented
students for college tuition purposes. In order to quality,
students must meet the following criteria:

1. Must have graduated from a Texas high school or
have received a GED in Texas.

2. Must have lived in Texas a minimum of three years
immediately prior to receipt of the above
credential.

Also, persons who have approved applications for
permanent residency on file with the authorized federal
immigration office may be able to claim Texas residency.

Students who feel that they meet these requirements are
encouraged to see the registrar and complete the necessary
affidavit. Students who are entitled to Texas residency under
this law may also be eligible for in-district residency. Citizens
of countries other than the U.S. who do not meet all
conditions for Texas residency under this law will need to
seek admission as international students (Admission,
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Registration, and Enrollment). They are subject to the non-
resident rate for tuition unless or until they obtain legal
permission to stay in the U.S. under an immigration status
that allows them to establish Texas residency. See the
registrar or the international student advisor for details.

Books and Other Materials/Services

Tuition and fees do not include the cost and other materials
required by college instructors.

Business Office Policies

Payments

All fees must be paid by cash, check, money order, Master
Card, Discover, Visa, or American Express to complete
registration. A valid driver's license is required ID for checks.
Foreign students must pay cash, money order, or credit card.

Full payments can be made in the Business Office or we also
offer full payment and various payment plan options online
through myLC campus with a third-party company. These
payment plans do not cover the cost of books. Payment
plans are available during most registration periods. A
student must set up a payment plan through myLC campus
prior to the payment deadline.

A $25.00 payment plan enrollment fee is charged per
semester. There is no fee for full payments. Failure to make
all payments on the payment plan may result in denial of
credit for the work done that semester. Any classes added or
dropped after the initial payment plan is set up will be added
to or deleted from the payment plan automatically and the
monthly payment amounts will be increased or decreased
accordingly.

Students Enrolled in Other Texas

Colleges

Texas law permits an adjustment of fees for students who
register at two or more public institutions of higher learning
in the same semester. Students who plan to attend more
than one institution and plan to take less than 6 credit hours
at one or both institutions should register first at the
institution where they will be taking the most credit hours
and then present their receipts when they register at the
second. The tuition charged at the second institution will be
adjusted downward so that the total will approximate what
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the student would have paid if they had 6 credit hours or
more at one institution. The registration receipt from the first
institution must be submitted no later than the time of
registration to receive this waiver.

Returned Checks

Checks returned to the College for any reason will be
assessed a $30 return charge. Accounts not cleared within
the specified time allowed will be turned over to the courts
for collection.

A student may be withdrawn from classes for failure to clear
an account.

Accounts Not Paid and Clear

All forms of indebtedness to the College, including tuition,
fees, fines, returned checks, property loss, and property
damage must be paid before a student may re-enroll or have
a transcript request honored.

Failure to pay an outstanding account can result in a student
being withdrawn from classes. Outstanding balances from
non-current students must be paid with cash, credit card, or
cashier's check only. Checks from non-current students will
not be accepted to pay prior balances. Students who are
administratively withdrawn from classes have 14 days from
the date of their notification letter to pay all outstanding
indebtedness to the College and be reinstated in their
classes.

Refund Policy

Lee College is governed by the tuition and mandatory fee
refund policy of the Texas Higher Education Coordinating
Board. For purposes of the refund policy, a class day is
defined as a day during which the College conducts classes.
The count begins with the first day of classes each semester
and includes each day thereafter. The count is not just of the
days that a particular class meets.

The College will refund tuition and fees to students except in
the case of a scholarship and other funds paid directly to the
College which are returned to the original source. Refund
amounts for other than semester-length courses will depend
on the particular course length.

Course reduction and/or resignation must originate with the
student. The College will use the received date, stamped in
the Admissions and Records Office or the Counseling Center,
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to calculate the refund. With the exception of canceled
classes, all refunds are exclusive of the registration fee.

The College will begin processing refunds two weeks after
the start of the semester. All refunds including credit card
payments are processed through BankMobile.

Students who drop a course or officially withdraw from the
institution will have their tuition and mandatory fees
refunded according to the schedule set forth below. Students
who, for reasons beyond their control, fail to meet these
deadlines for refunds may appeal in writing to the Vice
President of Student Affairs.

Refund Schedules

Sixteen-Week (or
longer)

Prior to the 1st class

100%*
day °
During the 1st - 15th
70%*
class days
During 16th - 20th
25%*
class days
No
Thereaft
ereafter Refund
Fourteen-Week
(14W)
Prior to the 1st class
100%*
day
During 1st - 13th
70%*
class days
During 14th - 17th
25%*
class days
No
Thereafter
Refund
Thirteen-Week (13W)
Prior to the 1st class
100%*

day
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During 1st - 13th

70%*
class days )
During 14th - 16th

25%*
class days

No

Thereafter

Refund
Twelve-Week Classes
(12W)
Prior to the 1st class

100%*
day
During 1st - 12th

70%*
class days
During 13th - 15th

25%*
class days

No
Thereaft
ereafter Refund
Twelve-Week Classes
(12A)
Prior to the 1st class
100%*
day
During the 1st - 12th

70%*
class days
During 13th - 15th

25%*
class days

No
Thereaft
ereafter Refund
Twelve-Week Classes
(12B)
Prior to the 1st class
100%*
day
During the 1st - 12th
70%*

class days

During 13th - 15th
class days

Thereafter

Twelve-Week Classes

(120)

Prior to the 1st class
day

During the 1st - 12th

class days

During 13th - 15th
class days

Thereafter

Eight-Week Classes
(8WT)

Prior to the 1st class
day

During the 1st - 8th
class days

During the 9th - 10th

class days

Thereafter

Eight-Week Classes
(8W2)

Prior to the 1st class
day

During the 1st - 8th
class days

During the 9th - 10th

class days
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25%*

No
Refund

100%*

70%*

25%*

No
Refund

100%*

70%*

25%*

No
Refund

100%*

70%*

25%*
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Thereafter

Seven-Week Classes
(7TWA)

Prior to the 1st class
day

During the 1st - 7th
class days

During the 8th - 9th
class days

Thereafter

Seven-Week Classes
(7WB)

Prior to the 1st class
day

During the 1st - 7th
class days

During the 8th - 9th
class days

Thereafter

Five-Week Classes
(5W1)

Prior to the 1st class
day

During the 1st - 5th
class days

During the 6th class
day

Thereafter

No
Refund

100%*

70%*

25%*

No
Refund

100%*

70%*

25%*

No
Refund

100%*

70%*

25%*

No
Refund

Five-Week Classes
(5W2)

Prior to the 1st class
day

During the 1st - 5th
class days

During the 6th class
day

Thereafter

Three-Week Mini
(MIN)

Prior to the 1st class
day

During the 1st - 3rd
class days

During the 4th class
days

Thereafter

Two-Week (2W)

Prior to the 1st class
day

During the 1st - 2nd
class day

Thereafter
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100%*

70%*

25%*

No
Refund

100%*

70%*

25%*

No
Refund

100%*

70%*

No
Refund

*less non-refundable fees

All refunds percentages are based on full payments of tuition

and fees. If partial payment was made through a payment

plan, the remaining payment(s) will be deducted from the

refund.
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Vocational Rehabilitation for Adults
with Disabilities

The Department of Assistive and Rehabilitation Services
(DARS) offers assistance to adults with disabilities and
support for job readiness, which often includes college
training. Application for services should be made at the
student's local Department of Assistive and Rehabilitation
Office. Please note that vouchers for qualified students must
be submitted to the Lee College Business Office by the
payment deadline in order to hold classes. For services in the
Baytown area, or for more information, contact the Baytown
Field Office at 281.420.3690.
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Student Life Opportunities, Services, and Policies

Advising and Counseling

The Lee College Advising/Counseling Center professionals
introduce students to college requirements and
expectations. Through assessment, orientation, and
academic counseling and advising, they will evaluate
students' skill levels, help them become familiar with
programs and services, and teach them how to utilize degree
plans, catalogs, and schedules to select appropriate courses.
Using the information provided, students will be able to:

1. Apply what they know about their likes, interests,
and dreams to plan an educational course of
action.

2. Select classes for a certificate, associate degree,
and/or transfer programs.

3. Better understand the terminology associated with
college programs.

4.  Discuss options and consequences when
considering dropping a course or courses.

Check the website at www.lee.edu for operating hours and
holiday closings.

If you have questions or would like to make an appointment,
please call 281.427.5611 or email: counselor@lee.edu.

Advisors/Counselors are also available across campus to
provide day-to-day assistance to students within specific
majors and for individual concerns. Students may also drop
by the Student Success and Advising Center in Rundell Hall
for advising and assistance with myLC accounts.

Students with Disabilities/Access
Center

The Access Center at Lee College is available to assist
individuals with a disability with accommodations and
services that will improve their access and integration into
college and college related activities. The Counselor for
Students with Disabilities works with faculty, staff, and
students to ensure equal access to all programs.

Individuals needing services should meet with the Counselor
for Students with Disabilities in Rundell Hall to request any
assistance or accommodations. For more information or to
set up a meeting, students can call 281.425.6217.

Military Veterans and
Dependents

The Veteran's Center is available to assist veterans and
veteran dependents with their educational benefits. The
Veterans Center provides a one-stop shop for services such
as advising and counseling assistance in applying for VA
educational benefits, registration assistance, certification,
Hazelwood exemption, and much more. Students can e-mail
the center at va@lee.edu or find information online at
www.gibill.va.gov. Questions or comments regarding VA
benefits can be directed to va@lee.edu.

Students must observe the following college policies:

1. Notify the Veterans Center of all enrollment
transactions (registration, add/drop, resignation).
2. Enroll in courses listed on their degree plan
outlined in this catalog.
3. Complete the "Request for Certification" form each
semester and submit the completed form to the
Veterans Center in person.
4. Submit transcripts from colleges or universities
previously attended.
5. Submit military transcripts (SMART or ART) Found
at jst.doded.mil/JST/.
Lee College does not determine students' eligibility to
receive VA benefits. The College's role in the VA benefit
process is to certify the enroliment status of students who
have served in the U.S. military forces.

Transfer of Courses to Senior Colleges

The credits earned at Lee College in academic courses are
generally accepted by other accredited colleges and
universities to satisfy specific course requirements or count
as electives. Students are responsible for knowing the
requirements associated with the degrees they seek for
enrolling in courses that fit into degree programs and for
taking courses in proper sequence to ensure orderly
progression of work.

Students planning to transfer to four year schools should be
aware that each senior college determines its own list of
courses required for each degree it offers, and different
colleges require different courses for the same degree.
Therefore, students who plan to transfer to other institutions
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should use the degree plan requirements at that institution
to guide their choice of courses at Lee College. The best
source of information regarding degree plan requirements is
the official catalog of the institution. Catalogs are available
on the institution's website.

Student Class Load

Lee College defines full-time students as those who enroll for
12 or more SCHs (semester credit hours) and/or take courses
which require 16 or more hours of lecture and laboratory
work per week in long semesters (e.g., certain nursing and
cosmetology courses). In 10-week sessions, full-time
students are those who attempt 8 or more SCHs, in 5-week
terms those who attempt 4 or more SCHs. The total course
loads of students who attempt courses offered in different
sessions (e.g., 5-week and 10-week) will be determined by
combining the loads attempted in each. Questions about
course loads and/or enrollment verification may be
addressed to the Admissions and Records Office.

Maximum load: Students may enroll for as many as 18 SCHs
each long semester or 7 SCHs each summer session.
Students may only enroll in a 3 SCHs during a holiday or
mini session.

Approval to exceed maximum load: Students who wish to
enroll for more than 18 SCHs during the long semester or
more than 7 SCHs each (5-week) summer session must have
approval of the Associate Vice President, Academic Affairs.
These credit hours include simultaneous enrollment at other
institutions for a part or all of a term. If the simultaneous
enrollment includes online learning classes, proctored
examinations must be taken in the Lee College Counseling
Center unless another location and proctor are approved in
advance by either the Associate Vice President, Academic
Affairs, or the Associate Vice President, Student Services.
External credits resulting in overloads may not be applied to
a student's degree plan if the overload was not pre-
approved.

International students: Most international students must
enroll in and complete at least 12 SCHs each long semester
to remain in status on their student visas. Failure to do so
may require the student to seek reinstatement of their
student visas. Such students may be denied enroliment at
the College until their visas have been reinstated.

Scholarship: The class load requirements for students who
receive scholarships are based on the award criteria.

Student activities: Students who attempt fewer than 6 SCHs
in long semesters may be barred from participation in some
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activities sponsored by the Student Congress and/or student
organizations.

Student Identification

Students should keep a form of identification with them
when they are on campus. Students should request a Lee
College ID card, which may be obtained from the bookstore
with a photo ID. IDs are required for library services, testing
services and to use the game room.

Student Identification - Allied Health,
Nursing, Education, and Cosmetology

Specialized IDs are required for students in the areas of allied
health, nursing, education, and cosmetology and may be
purchased through the Lee College Bookstore. Picture
identification is required.

Parking Permits and Incidents

Students who plan to park a vehicle (or vehicles) on campus
must obtain a parking permit. These permits are available
during regular on-campus registration and may be obtained
at the Security Office. There is no charge for the first permit;
a dollar charge is made for subsequent permits. A valid
driver's license and Lee College ID are required.

Students who park motorcycles on campus need not obtain
permits but should contact the security office for a list of
approved parking areas. Motorcycles parked on grass or
sidewalks will be ticketed.

Traffic accidents, thefts, or damage to vehicles should be
reported to the Campus Security Office.

Student Services

Student Participation in Decision
Making at Lee College

Students are encouraged to participate in decision making at
Lee College, both in college governance and in student
organizations. The College recognizes the Student Congress
as the principal voice of the student body in matters related
to college policy. Student Congress representatives meet
with the President, Associate Vice President, Academic
Affairs, Associate Vice President, Student Affairs, and other

campus leaders as members of the College Council. Student
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Congress representatives serve on the Lee College Planning
Committee. Students, along with faculty and administrators,
are also selected to serve on the Appeals Committee, which
is part of the formal student appeal process for disciplinary
actions and academic issues.

The Student Congress also plays a major role in the
allocation of funds generated by the student services fee.
These funds are used to support the activities of student
organizations recognized by the College, student oriented
cultural activities, and other non-instructional activities.

Student Congress and Student Clubs

The Lee College Student Congress is comprised of elected
representatives from recognized clubs, organizations, and
members-at-large. Student Congress meetings are open and
all students are encouraged to attend. However, the right to
cast votes at Student Congress meetings or in the election of
Student Congress Officers is limited to representatives of
recognized organizations and members-at-large. The voting
conventions used by Student Congress are summarized
below; however, students with an interest in Student
Congress are encouraged to obtain a copy of its bylaws.

Recognized campus clubs/organizations may designate a
voting representative and that representative may cast votes
at Student Congress meetings regardless of his/her
attendance at previous meetings.

Lee College students, including members and officers of
recognized clubs, may become members-at-large by
attending Student Congress meetings. The number of
meetings required to become a member-at-large is set by
the Student Congress. Students need not be club
representatives or members-at-large to qualify as candidates
for Student Congress offices.

How to Join a Club or Form a New
Club

A list of clubs recognized by the College, their officers, and
their sponsors is available from the Student Activities
Coordinator whose office is located in the Student Center.
Students interested in joining clubs should obtain this list.
Notices regarding club meetings and activities are posted on
the bulletin boards of most college buildings, including the
Student Center and Moler Hall.

Any group of seven or more students may form a club or
organization, provided they meet the stipulations set forth in
the Lee College Handbook for Clubs and Organizations.
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Copies of this handbook are available from the Student
Activities Coordinator or online at www.lee.edu.

Art Association

The Lee College Art Association provides support to visual
arts activities such as the student/faculty art show and sale
each long semester and to individuals participating in gallery
shows on campus and entering competitive shows in the
area. Officers are elected from the group. Students who want
to sell work in the campus exhibitions contribute a
percentage of sales to the Visual Arts Scholarship Fund.

Debate

The Lee College Debate Team is open to all Lee College
students, regardless of major or area of concentration, who
have an interest in competitive public speaking,
argumentation, logic, and other applied academic areas. This
extracurricular activity allows students to compete in a
structured environment against students from colleges and
universities from around the nation. Membership in
intercollegiate debate programs is a desirable activity on
applications for transfer to competitive institutions, as well as
those who have an interest pursing graduate education in
Speech, Business, Political Science, or law school. The Lee
College Debate Team is a national competitive member of
the International Public Debate Association (IPDA), providing
opportunities for both individual and team debate.

No debate experience is necessary to join and newcomers
will be prepared to compete against students of similar
readiness in Novice competition, while those who may
possess a debate background at the high school level may
compete against more seasoned competition in the Varsity
division. Membership in the Debate Team is also open to
those students who do not wish to compete but to simply
refine their delivery and argumentation skills. Students will
receive hands-on training in both debate and public
speaking and are able to attend 8-10 tournaments
throughout the academic year, culminating in the IPDA
National Championship Tournament in the late Spring
semester.

Scholarships are available by application. Lee College Debate
also offers assistance in applying for debate transfer
scholarships to a network of four-year institutions
throughout the nation. For more information, please contact
the Director of Forensics at 281.425.6502.

Drama
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Lee College theatre students participate in all phases of
theatre production: set design, set construction, lighting,
make-up, acting, sound, publicity, and box office. Students
are exposed to a wide variety of theatrical experiences
through field trips to see productions by local theatres, both
amateur and professional. Lee College maintains a chapter of
Delta Psi Omega, the national theatre honor society for
community colleges.

Students present major productions each year. Plays may be
entered into competition at the Annual Texas Junior College
Play Festival and the Kennedy Center American College
Theater Festival.

The Lee College Theatre Arts Program encourages the
participation of all Lee College students and the Baytown
community. Auditions are open to anyone interested in
performing or working on a crew. Community involvement
by students includes support of Baytown Little Theater and
other area little theatres.

A number of drama scholarships are available through the
Drama Department.

Gulf Coast Intercollegiate Conference
(GCIC)

The Gulf Coast Intercollegiate Council is a consortium of
regional community colleges and includes several divisions,
including the arts, sports, and honors. As a member of the
Gulf Coast Intercollegiate Conference, Lee College can offer
its music students opportunities to perform in the Fall and
Spring GCIC student recitals, to participate in voice, piano,
and instrumental master classes, and to take part in the GCIC
Choral Festival and the GCIC Jazz Festival. The GCIC holds
student art shows every other year and provides speakers,
programs, and demonstrations for visual arts students. GCIC
offers Fall and Spring sports days with a variety of sports
activities. GCIC also coordinates student honors conferences
and retreats each year.

Campus Activities Board

The Campus Activities Board (CAB) brings programs to the
campus that are informative, interesting, entertaining, and
intellectually stimulating for students. See their bulletin
board in the student center for upcoming CAB-sponsored
activities.

Music Activities
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Numerous solo and ensemble performance opportunities are
available to Lee College students. The Lee College Concert
Choir, Lee College Jazz Ensemble and Baytown Symphony
Orchestra fulfill instructional goals with concerts on campus
and in the community, and offer travel and social enrichment
though participation in festivals and tours. Solo
opportunities for students enrolled in private lessons
(available on all band and orchestral instruments, piano,
guitar and voice) are provided through departmental recitals,
by competition in various auditions, and by being featured
with one of the Lee College ensembles. Interested students
should view the Lee College Music website page

at: http://www.lee.edu/vpa/music/ and/or contact the Office
of Visual and Performing Arts Division at 281-425-6821 for
additional information. Financial assistance is available to
qualified Lee College students.

Sports

Collegiate Athletics

As a member of Region XIV of the National Junior College
Athletic Association, Lee College conducts its program within
the guidelines of these organizations.

Club Sports

Club Sports offers competitive league play with other
colleges in the Baytown and Houston area, including flag
football, soccer, basketball, tennis, and baseball. Students
must be enrolled in a minimum of six SCH and maintain a 2.0
GPA. Men's and women's teams are available. For season
play and requirements, see the Recreation Coordinator,
located in the gym.

Intramural Competitions

Intramural competitions are offered each semester at Lee
College. Information regarding participation in table tennis,
8-ball, chess, basketball, racquetball, flag football, softball,
and volleyball is available from the Recreation coordinator,
located in the gym.

Student Ambassador Program

Lee College Student Ambassadors represent Lee College
both on and off campus. Through their diversity and passion,
Ambassadors promote the benefits of education. The
Ambassadors provide high schools and the surrounding
community with resources and information about Lee
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College Programs and Recruitment and Outreach Activities.
The organization is always looking for people from diverse
backgrounds and programs who demonstrate excellent
communication skills, and leadership potential. A scholarship
of $500 is awarded to each Ambassador who completes 50
hours of service per semester.

For more information on this program or to apply, contact
the Recruitment and Outreach office at 281.425.6260.

Campus Services

Campus Security

Lee College provides a Campus Security Office as a service to
students. Security officers are on duty twenty-four hours a
day, seven days a week. They are available to escort persons
to and from parking lots, to assist in starting stalled vehicles,
and to open vehicles which were inadvertently locked.
Incidents involving crime, theft, vandalism, automobile
accidents, or damage to vehicles should be reported to the
Campus Security Office. The office may be contacted by
dialing 281.425.6888 (off-campus), by using campus
extension 6888, or by picking up one of the red emergency
telephones that are located around campus.

Childcare Services

Child care assistance is offered to eligible technical students
through the Retention and Transition Services

Department office for those who might otherwise be unable
to afford childcare. Child care assistance is generally
available for children up to age 12 at most licensed childcare
centers within the Lee College service area while parents
attend classes. This service is available pending continuation
of funding and eligibility. For more information, contact the
Retention and Transition Services office at 281.425.6492 or
online at http://www.lee.edu/project-leeway.

For help locating and evaluating child care options visit
Texas Child Care Licensing at
https://www.dfps.state.tx.us/Child_Care/Search_Texas_Child_
Care/default.asp or the National resource at

713.600.1234. More information can be found in the
Retention and Transition Services office.

Food Services

Cafe '34 (snack bar) is located in Moler Hall in front of the
Gazebo.
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Business hours are:

Monday - Thursday 7:30 a.m. - 5:00 p.m. and Friday 7:30 a.m.
12:00 p.m.

Summer Hours are Monday - Thursday 7:30 a.m. - 5:00
p.m. Closed on Fridays.

Cafe '34 offers a full menu of choices for breakfast, lunch,
and dinner. In addition to the regular menu, we also offer a
steam table with Taqueria available from 7:30 a.m. - 10:30
a.m. and Home Cooked Meals available from 10:30 a.m. -
1:30 p.m. Food service meal cards are available for
purchase. Students that receive Financial Aid can buy meal
cards with Financial Aid (limited time). Catering services are
also available. For more information, please call Cafe '34 at
281-425-6402.

Books and Beans in the Cyber Café is a student operated
snack bar, located in the Student Center. It features coffee,
ice cream, and fast food lunches from off-campus vendors.
Operating hours are posted each semester.

Student Career and Employment
Office

The Student Career and Employment Office functions as an
equal opportunity employer referral service for Lee College
students and alumni. The objective of the office is to assist
students and graduates in obtaining part-time and full-time
employment on and off campus.

Students can schedule an appointment with the Employment
Specialist to receive assistance writing and/or updating their
résumés, as well as preparing for upcoming job interviews. In
addition, students can register with the Student Career and
Employment Office to receive access to the Lee College
joinhandshake.com Job Link, a computerized job data base
listing current employment opportunities available to
students and alumni.

The office also hosts annual job fairs which bring employers
on campus. Job fairs are an excellent opportunity for
students to fill out applications for hire, present their résumé
to interested employers, and research employment
opportunities. For more information contact the Student
Career and Employment Office at 281.425.6572.

Project LeeWay

Project LeeWay, with funding from the Carl D. Perkins grant,
offers assistance to eligible technical students for childcare
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assistance, textbook assistance and emergency
transportation assistance in the form of bus tickets or gas
cards. We also have a food pantry and community resources
available to all Lee College Students. For more information,
please contact the Retention & Transition Services office at
281-425-6492 or online at http://www.lee.edu/project-
leeway/.

Student Health

Lee College does not provide a health center or campus
based medical care for its students. Students are strongly
encouraged to obtain their own health insurance coverage.

The College does provide emergency (red) telephones and
instructions in the hallways of each campus building and first
aid boxes in the instructional laboratories where there are
chemicals, tools, or equipment that increase the risk of injury
to students and faculty.

In addition, campus security officers carry first aid kits, are
equipped with radios, and have an established procedure for
contacting an emergency medical service in the event of a
serious injury, accident, or illness.

Student Housing

Lee College does not provide on-campus student housing.
Many reasonably priced apartments are available in the area.

Library

The Lee College Library extends its facilities and resources to
students, faculty, staff, and community members. Located on
the first floor of the Advanced Technology Center (ATC), the
library continually updates its print and electronic materials,
giving patrons a variety of resources that can be accessed in
the library or remotely. It holds over 70,000 print books and
more than 115,000 electronic and print periodical titles. In
addition, it provides over 109,000 electronic books and
government documents, and access to over 100 article, art,
and video databases. The library also provides access to
approximately 1,800 DVDs tapes, and over 23,000 streaming
video titles.

Research assistance is available whenever the library is open.
Patrons can come to the Reference Desk, use the Ask a
Librarian email service, chat, or phone. Library computer
workstations are intended for academic pursuits and are
available to all patrons. The library's Acceptable Use Policy
can be found at
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http://www.lee.edu/library/about/policies/laup/ and applies
to all users. Study rooms may be used by individuals or small
groups. Some are available on a first come, first served basis;
others have time and group size limitations.

For students taking online learning courses, the library is
here for you as well. In addition to thousands of e-books and
e-journals, we also offer online tutorials as well as phone,
email, and chat services. Take a look in your course list in
WebCT or Blackboard and you will see a Library Resources
"course" built with you in mind. For more information, go to
the "Online Learners" webpage at
http://www.lee.edu/library/services/dist-ed/

Library hours are posted on the front door and on the
library's website www.lee.edu/library/. For more information
call the library at 281.425.6584.

Instructional Labs

Nursing Lab

In addition to the Nursing materials contained in the Library,
other study materials are available for Nursing students' use
in the Nursing Lab. This Lab is located in the east wing of the
McNulty Haddick Complex. A full-time lab manager and
student assistants are available to assist nursing students
with available resources. Lab hours are posted according to
semester class schedules.

Mathematics Lab

The Mathematics Lab, located in Bonner Hall 113, is open to
all students whether they need a math question answered,
access to a personal computer, or are completing
assignments for computer assisted math courses. Staffed by
math professionals and peer tutors, the lab also provides
audio/ videotapes, players, and a mathematics library. Hours
are posted each term.

Gil & Maudene Chambers Writing and
Communication Center

The Writing Center is located on the first floor of the ATC
building, at the back of the library. Tutors are available to
assist students with any writing assignment they may have,
regardless of subject. Our adjacent computer lab is open for
all students to use as needed as well.

Open Computer Labs
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The Lee College Open Lab, located in the Advanced
Technology Center, Room 208, is available to all students. A
full-time lab manager and student assistants are available
during open hours. Hours are posted each semester.

The Student Success Center (SSC) offers a casual place to
study with computers and small conference tables available
to all students. The SSC also provides assistance with
advising, online, registration and other services via students'
myLC account. Limited tutoring, financial aid, and Higher
One reimbursement site.

Lee College Simulation Center

The Lee College Simulation Center is located in the McNulty-
Haddick Complex. The Simulation Center replicates a clinical
setting much like a hospital in which students in health
career programs such as nursing can engage in high fidelity
simulation scenarios as an adjunct to hands on patient care.
The simulated experience offers a safe environment for
students to practice clinical skills, therapeutic
communication, patient interventions, team collaboration
and clinical reasoning. All simulations involve a period of
debriefing for the students and faculty participating in the
scenarios to have an opportunity to reflect on the scenario.
Students participate in the activities in the Simulation Center
when assigned by the program faculty and additional
Simulation Center times are available by appointment.

Learning Hub

The Learning Hub, previously named the STEM Center, is
located in Moler Hall 115. The Learning Hub provides a
comfortable space for all students to utilize resources such
as printing, computers (Macs and PCs), tutoring, study space,
collaborative workstations and lounging areas. Within the
Learning Hub you can also find the office of the
supplemental instructors, the Director of Learning Support
Services and the Puente Mentoring Program Coordinator.

Weekend + Evening Services Lab

Lee College not only offers several degrees in a weekend
college format (Friday and Saturday only) but, we also offer a
space for students Tuesday-Friday (9:30 a.m. to 7:15 p.m.)
and Saturday (9 a.m. to 2:00 p.m.) to meet with the Weekend
Evening Services Coordinator, print, access to computers
and/or space to study individually or in groups. Tutoring
Services are also available Friday and Saturday (courses may
vary). The Weekend + Evening Services Lab is located in
Moler Hall 107. Entry door is located externally for ease of
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access during non-traditional college hours. For additional
information, please contact the Weekend Evening Services
Coordinator at 281-425-6860 or online at
http://www.lee.edu/weekend/interest-form/

Student Rights and
Responsibilities

Students are responsible for:

e Knowing the requirements for the degree they
seek.

e  Enrolling in courses that fit into degree programs.

e Taking courses in proper sequence to ensure
orderly progression of work.

e  Knowing and abiding by college regulations
regarding the standard of work required to
continue in the College, as well as those dealing
with scholastic probation, academic integrity, and
enforced withdrawal.

In addition to the rights enjoyed by all citizens and residents,
the rights accorded students by Lee College include the
following:

e  The right to privacy for their college records;

. The right to see their records and, if necessary,
challenge their accuracy;

®  The right to know the graduation rates for full-
time certificate and degree seeking students;

®  The right to know the rates of students on athletic
scholarships;

e  The right to know the number of criminal offenses
(if any) that occurred on Lee College campus and
were reported to campus officials or a police
agency in the past year;

®  The right to know the number of arrests, if any, for
liquor law violations, drug abuse violations, and
weapons violations committed on campus during
the past year;

e  The right to pursue grievances against instructors,
administrators, or fellow students;

e The right to place letters in their files regarding
disciplinary action or grievances. The College
policies pertaining to these rights follow.

Note that students may also file grievances and appeal
decisions made by instructors and administrators. The
student appeals process is outlined at the end of this
chapter.
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Student Records and Right to Privacy

Students' right to privacy is assured in part by federal law.
The Family Education Rights and Privacy Act of 1974 (FERPA)
and its amendments specify the types of student information
that can be released to the public without the student's
expressed consent and specifies the persons and agencies
who may receive other information regarding students.

According to FERPA the students' information a college may
release to the public without students' permission is referred
to as "directory information." The information included in the
FERPA definition of directory information is listed below.

Confidential educational records (not Directory Information)
are provided to college officials who need such records to
fulfill their professional responsibilities.

Lee College designates employee as college officials
including but not limited to instructors, advisors/counselors,
admissions staff, the registrar, staff in the business office,
staff in academic affairs, staff in student affairs, staff in the
athletics program, staff in institutional research, staff in
information technology, staff in human resources, and the
president.

Lee College designates members of the Board of Regents as
college officials.

Lee College designates third parties as college officials
including but not limited to employees of commercial
vendors and employees of local school districts, when:

®  They are performing a service or function for
which Lee College would otherwise use
employees;

®  They are under the direct control of Lee College
with respect to the use and maintenance of
confidential educational records; and

®  They comply with Lee College's requirements
governing the use of re-disclosure of personally
identifying information from education records.

Student Records and Transcripts

The offices in which student records are maintained are listed
below:

Academic Records

e  Office of Admissions and Records
Student Affairs Records
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®  Associate Vice President of Student Affairs
e  Counseling Office - Associate Dean, Testing and
Student Life

Financial Records

. Business Office - Vice President of Financial
Services

e  Office of Financial Aid - Financial Aid Director
Applications to nursing programs

e Nursing Division Office
e  Community Education programs

e Community Education Office - Director of
Community Education

Offices and Individuals with Access to
Student Records

Federal law allows the following individuals and agencies
access to student records without the prior consent of
students.

1. Officials, faculty, and staff of Lee College who have
a legitimate educational interest in the student's
record.

2. Officials of other schools in which the student
seeks admission or intends to enroll. Students may
have copies of their records forwarded to other
institutions by filing a request with the Admissions
and Records Office.

3. Individuals who need the information in
connection with a student's application or receipt
of financial aid.

4.  State or local officials to which educational data
must be reported.

5. Legitimate organizations (ACT, CEEB, ETS)
developing, validating, or administering predictive
test or student aid programs. Such data is not to
be released in any identifiable form and will be
destroyed by the organization after the research
has been completed.

6. Accrediting agencies.

7. Parents of a dependent student as defined in
Section 152 of the Internal Revenue Code of 1954.

8.  In compliance with judicial order or pursuant to
any lawfully issued subpoena (Lee College will
attempt to inform students in this instance).

9. Representatives of the Comptroller General of the
United States, Secretary of Health and Human
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Course Listing

ACCT 2401 - Principles of Accounting I - Financial

This course introduces accounting concepts, principles, and
procedures with an emphasis on financial accounting
statements for corporations and accounting processes for a
service and merchandise enterprise. The course focuses on
elements of the balance sheet and income statement
including current, plant and intangible assets, deferrals,
accruals, current and long-term liabilities, and stock
transaction. In addition, ethics, accounting systems and
control, and short-and long-term securities are also studied.
This course has a computerized lab utilizing interactive
financial accounting software.

Note: Students who have not had high school accounting or
have not worked in accounting may wish to take ACNT 1303
Introduction to Accounting |, before taking this course.
Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ENRD 401 or equivalent

ACCT 2402Q - Principles of Accounting Il - Managerial
This course emphasizes managerial accounting concepts,
including a study of cost behavior, budgeting, cost-volume
profit analysis, manufacturing cost accounting, variance
analysis, and cost controls. Tax and management decisions,
cash flow, responsibility accounting, ethics, and corporate
structure analysis are also studied. A research component is
required for honors credit. This course has a computerized
lab utilizing interactive managerial accounting software.
Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ACCT 2401

ACNT 1303 - Introduction to Accounting |

A study of analyzing, classifying, and recording business
transactions in a manual and computerized environment.
Emphasis on understanding the complete accounting cycle
and preparing financial statements, bank reconciliations, and
payroll.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 100 or equivalent

ACNT 1311 - Introduction to Computerized Accounting
Introduction to utilizing the computer in maintaining
accounting records with primary emphasis on a general
ledger package using Quickbooks.

Lecture Hrs. = 2, Lab Hrs. = 2

Prerequisite: ENRD 401 or equivalent

ACNT 1313 - Computerized Accounting Applications
Use of the computer to develop and maintain accounting
records and to process common business applications for
managerial decision making using Excel.

(Offered in the Spring only)

Lecture Hrs. = 2, Lab Hrs. = 2

Prerequisite: ENRD 401 or equivalent

ACNT 1329 - Payroll and Business Tax Accounting
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A study of payroll procedures, taxing entities, and reporting
requirements of local, state, and federal taxing authorities in
a manual and computerized environment. Students will learn
to process payroll and maintain personnel and payroll
information required by current laws. Course will also include
accounting for franchise taxes, sales tax, and an overview of
taxes relating to partnerships and corporations.

(Offered in the Spring only)

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ACCT 2401, ENRD 401 or equivalent

ACNT 1331 - Federal Income Tax: Individual

A study of the federal tax law for preparation of individual
income tax returns.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 401 or equivalent

ACNT 2189 - Internship Accounting

A work-based learned experience that enables the student to
apply specialized occupational theory, skills and concepts. A
learning plan is developed by the college and the employer.
Lecture Hrs. = 0, Lab Hrs. = 0

Prerequisite: ACNT 2303

ACNT 2302 - Accounting Capstone

A learning experience that allows students to apply broad
knowledge of the accounting profession through discipline,
specific projects involving the integration of individuals, and
teams performing activities to simulate workplace situations.
This course is designed to be a capstone experience for the
Accounting Certificate and AAS Degree in Accounting
Technology.

This course must be taken in the student's last semester of
study.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ACCT 2303

ACNT 2303 - Intermediate Accounting |

Analysis of generally accepted accounting principles,
concepts, and theory underlying the preparation of financial
statements.

(Offered in the Fall only)

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ACCT 2402

ACNT 2304 - Intermediate Accounting Il

Continued in-depth analysis of generally accepted
accounting principles underlying the preparation of financial
statements including comparative analysis and statement of
cash flow. In addition, special emphasis on corporation
accounting, stockholder's equity, retaining earnings, current
and long-term liabilities, pensions, statement of cash flows,
and other financial topics.

(Offered in the Spring only)

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ACNT 2303
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ACNT 2309 - Cost Accounting

A study of budgeting, cost analysis and cost control systems
using traditional and contemporary costing methods and
theories in decision making.

(Offered in the Fall only)

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ACCT 2402

ACNT 2386 - Internship: Accounting
Technology/Technician and Bookkeeping
A work-based learning experience that enables the student

to apply specialized occupational theory, skills, and concepts.

A learning plan is developed by the college and the
employer. Mentored and supervised by a workplace
employee, the student achieves objectives that are
developed and documented by the college. The experience
may be paid or unpaid and MUST be in an accounting
related job for a minimum of 13 hours per week. Students
must have an approved job site by the second class of the
semester.

As a capstone elective, this class must be taken in the
student's last semester of the Accounting Technician
Certificate.

Lecture Hrs. = 0, Lab Hrs. = 0,

External Hrs. = 13

Prerequisite: ACCT 2401

ACNT 2387 - Internship: Accounting
Technology/Technician and Bookkeeping
A work-based learning experience that enables the student

to apply specialized occupational theory, skills, and concepts.

A learning plan is developed by the college and the
employer. Mentored and supervised by a workplace
employee, the student achieves objectives that are
developed and documented by the college. The experience
may be paid or unpaid and MUST be in an accounting-
related job for a minimum of 13 hours per week. Students
must have an approved job site by the second class of the
semester.

As a capstone elective, this class must be taken in the
student's last semester of the Advanced Accounting
Technician Certificate.

Lecture Hrs. = 0, Lab Hrs. = 0,

External Hrs. = 13

Prerequisite: ACCT 2402

ACNT 2389 - Internship: Accounting
A work-based learning experience that enables the student

to apply specialized occupational theory, skills, and concepts.

A learning plan is developed by the college and the
employer. Mentored and supervised by a workplace
employee, the student achieves objectives that are
developed and documented by the college. The experience
may be paid or unpaid and MUST be in an accounting
related job for a minimum of 13 hours per week. Students
must have an approved job site by the second class of the
semester.

2023-2024 Lee College Catalog

As a capstone elective, this class must be taken in the
student's last semester of the AAS Accounting Technology
Degree.

Lecture Hrs. = 0, Lab Hrs. = 0,

External Hrs. = 13

Prerequisite: ACNT 2303

ARCE 1403 - Architectural Materials and Methods of
Construction

Properties, specifications, vendors references, and uses of
materials as related to architectural systems of structures.
Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ENRD 100 or equivalent

ARCE 1442 - Codes, Specifications, and Contract
Documents

Study of ordinances, codes, and legal documents as they
relate to specifications and drawing. Discussion of owner
architect contractor responsibilities, duties, and legal
relationship.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ENRD 100 or equivalent

ARCE 1452 - Structural Drafting

A study of structural systems including concrete foundations
and frames, wood framing and trusses, and structural steel
framing systems. Includes detailing of concrete, wood, and
steel to meet industry standards including the American
Institute of Steel Construction and The American Concrete
Institute.

Lecture Hrs. = 3, Lab Hrs. = 3

Pre/Corequisite: DFTG 2419 and ENRD 401 or equivalent

ARCH 1301 - Architectural History |

Part one of a survey of the history of world architecture from
pre-history to the present. This course focuses on the period
from pre-history up to at least the 14th Century. Course is
intended to fulfill all or part of the following National
Architectural Accrediting Board (NAAB) Student Performance
Criteria: A.7 History and Global Culture.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 401 or equivalent, MATH 320 or
equivalent

ARCH 1302 - Architectural History Il

Part two of a survey of the history of world architecture from
pre-history to the present. This course focuses on the period
of neo-classicism up to the modern era. Course is intended
to fulfill all or part of the following National Architectural
Accrediting Board (NAAB) Student Performance Criteria: A.7
History and Global Culture.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 401 or equivalent, MATH 320 or
equivalent

ARCH 1303 - Architectural Design |

An introductory studio providing foundation in the
conceptual, perceptual, and manual skills necessary for two-
dimensional and three-dimensional design. Course is
intended to fulfill all or part of the following National
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Architectural Accrediting Board (NAAB) Student Performance
Criteria: A.1 Professional Communication Skills A.2 Design
Thinking Skills

Lecture Hrs. = 2, Lab Hrs. = 4

Prerequisite: ENRD 401 or equivalent

Pre/Corequisite: ARCH 1311

ARCH 1304 - Architectural Design Il

Creative problem solving and presentation of principles,
concepts and ideas as applied to introductory architectural
projects. Course is intended to fulfill all or part of the
following National Architectural Accrediting Board (NAAB)
Student Performance Criteria: A.1 Professional
Communication Skills A.2 Design Thinking Skills A.4
Architectural Design Skills

Lecture Hrs. = 2, Lab Hrs. = 4

Prerequisite: ARCH 1403, ENRD 401 or equivalent

ARCH 1307 - Architectural Graphics |

Introduction to basic drawing methods and tools.
Exploration of techniques available for the design process
with emphasis on two-dimensional and three-dimensional
composition. Course is intended to fulfill all or part of the
following National Architectural Accrediting Board (NAAB)
Student Performance Criteria: A.1 Professional
Communication Skills

Lecture Hrs. = 2, Lab Hrs. = 4

Prerequisite: ENRD 401 or equivalent, MATH 100 or
equivalent

ARCH 1308 - Architectural Graphics Il

Continuation of the study, methodology, and production of
architectural drawings. Exploration of techniques available
for the design process with emphasis on three-dimensional
composition both analog and digital. Course is intended to
fulfill all or part of the following National Architectural
Accrediting Board (NAAB) Student Performance Criteria: A.1
Professional Communication Skills A.5 Ordering Systems
Lecture Hrs. = 2, Lab Hrs. = 4

Prerequisite: ARCH 1307, ENRD 401 or equivalent

ARCH 1311 - Introduction to Architecture

An introduction to architecture that explores the practices,
principles, and wider context of architecture and design.
Focuses on the role of architecture in society, culture, and
the broader physical context of the built environment.
Course is intended to fulfill all or part of the following
National Architectural Accrediting Board (NAAB) Student
Performance Criteria: A.8 Cultural Diversity and Social Equity
D.1 Stakeholder Roles in Architecture.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 401 or equivalent

ARCH 1315 - Architectural Computer Graphics

Effective use of representational media, computer aided
design, and digital media to engage formal, organizational,
and environmental principles. Emphasis on the appropriate
media to inform two-dimensional and three-dimensional
design based upon the conventions of architectural graphic
communication. Course is intended to fulfill all or part of the
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following National Architectural Accrediting Board (NAAB)
Student Performance Criteria: A.1 Professional
Communication Skills.

Lecture Hrs. = 2, Lab Hrs. = 4

Pre/Corequisite: ARCH 1311

ARCH 2301 - Architectural Freehand Drawing |
Development of freehand drawing skills in architecture.
Methods and skills, including emphasis on principles of light,
shade, scale, proportion, line, and tonal quality for exploring
and developing conceptual ideas and for clear graphic
presentations. Course is intended to fulfill all or part of the
following National Architectural Accrediting Board (NAAB)
Student Performance Criteria: A.1 Professional
Communication Skills A.4 Architecture Design Skills

Lecture Hrs. = 2, Lab Hrs. = 4

Prerequisites: ENRD 401 or equivalent, MATH 100 or
equivalent

ARCH 2302 - Architectural Freehand Drawing Il
Advanced freehand design drawing skills in architecture.
Emphasis is on using freehand techniques in visual thinking
and analysis. Development of conceptual ideas for clear
graphic presentations. Course is intended to fulfill all or part
of the following National Architectural Accrediting Board
(NAAB) Student Performance Criteria: A.1 Professional
Communication Skills A.4 Architecture Design Skills.
Lecture Hrs. = 2, Lab Hrs. = 4

Prerequisites: ENRD 401 or equivalent, MATH 100 or
equivalent

Pre/Corequisite: ARCH 2301

ARTC 1413 - Digital Publishing |

The fundamentals of using digital layout as a primary
publishing tool and the basic concepts and terminology
associated with typography and page layout.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ENRD 401 or equivalent

Pre/Corequisite: BCIS 1305

ARTC 1453 - Computer lllustration

Use of the tools and transformation options of an industry
standard vector drawing program to create complex
illustrations or drawing.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ENRD 401 or equivalent

Pre/Corequisite: COSC 1301 or BCIS 1305

ARTC 2440 - Computer lllustration I

Advanced use of software applications and/or various media
with emphasis on output procedures, the resolution of
complex design issues, and concept development.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ENRD 401 or equivalent

Pre/Corequisite: BCIS 1305

ARTS 1301Q - Art Appreciation

A general introduction to the visual arts designed to create
an appreciation of the vocabulary, media, techniques, and
purposes of the creative process. Students will critically
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interpret and evaluate works of art within formal, cultural,
and historical contexts.
Lecture Hrs. = 3, Lab Hrs. = 0

ARTS 1303Q - Art History | (Prehistoric to the 14th
century)

A chronological analysis of the historical and cultural
contexts of the visual arts from prehistoric times to the 14th
century.

Lecture Hrs. = 3, Lab Hrs. = 0

ARTS 1304Q - Art History Il (14th Century to the present)
A chronological analysis of the historical and cultural
contexts of the visual arts from the 14th century to the
present day.

Lecture Hrs. = 3, Lab Hrs. = 0

Pre/Corequisite: ENRD 401 or equivalent

ARTS 1311 - Design | (2-Dimensional)

An introduction to the fundamental terminology, concepts,
theory, and application of two-dimensional design.

Lecture Hrs. = 2, Lab Hrs. = 4

ARTS 1312Q - Design Il (3-Dimensional)

An introduction to the fundamental terminology, concepts,
theory, and application of three-dimensional design.

Lecture Hrs. = 2, Lab Hrs. = 4

Pre/Corequisite: ENRD 100, ESOL 310, or equivalent Personal
Enrichment Option

ARTS 1316Q - Drawing |

A foundation studio course exploring drawing with emphasis
on descriptive, expressive and conceptual approaches.
Students will learn to see and interpret a variety of subjects
while using diverse materials and techniques. Course work
will facilitate a dialogue in which students will engage in
critical analysis and begin to develop their understanding of
drawing as a discipline.

Lecture Hrs. = 2, Lab Hrs. = 4

ARTS 1317Q - Drawing Il

A studio course exploring drawing with continued emphasis
on descriptive, expressive and conceptual approaches.
Students will further develop the ability to see and interpret
a variety of subjects while using diverse materials and
techniques. Course work will facilitate a dialogue in which
students will employ critical analysis to broaden their
understanding of drawing as a discipline.

Lecture Hrs. = 2, Lab Hrs. = 4

Prerequisite: ARTS 1316

Pre/Corequisite: ENRD 100 or equivalent

ARTS 2313 - Graphic Design

Studio course that introduces basic objectives, principles,
and methods used in graphic design. The course focuses on
creativity, aesthetic judgment, and critical-thinking skills to
expand conceptual solutions within the realm of
contemporary graphic design.

Lecture Hrs. = 2, Lab Hrs. = 4

Pre/Corequisite: ENRD 100 or equivalent
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ARTS 2316 - Painting |

Studio art course that introduces the fundamental principles,
materials, and techniques of painting.

Lecture Hrs. = 2, Lab Hrs. = 4

ARTS 2317Q - Painting Il

Studio art course that introduces the fundamental principles,
materials, and techniques of painting.

Lecture Hrs. = 2, Lab Hrs. = 4

Prerequisite: ARTS 2316

Pre/Corequisite: ENRD 100 or equivalent

ARTS 2323Q - Life Drawing |

Studio art course that introduces the analytic study of the
human form and the figure's potential for compositional and
expressive use in drawing.

Lecture Hrs. = 2, Lab Hrs. = 4

Prerequisite: ARTS 1316

Pre/Corequisite: ENRD 100, ESOL 310, or equivalent

ARTS 2326Q - Sculpture |

A studio art course that introduces the materials, processes,
and issues pertaining to the making of three-dimensional
object and environments. The course explores the use of
varied materials and techniques along with the formal and
conceptual principles that form the basis of contemporary
sculpture.

Lecture Hrs. = 2, Lab Hrs. = 4

Pre/Corequisite: ENRD 100 or equivalent

ARTS 2333Q - Printmaking |

A studio art course that introduces the materials, processes,
and concepts pertaining to traditional and contemporary
printmaking. The course explores the use of varied tools and
techniques along with the formal and conceptual principles
to create editioned and unique works.

Lecture Hrs. = 2, Lab Hrs. = 4

ARTS 2346Q - Ceramics |

A studio art course that introduces basic building, throwing,
and other techniques as it related to the design and
production of ceramic sculpture and pottery.

Lecture Hrs. = 2, Lab Hrs. = 4

ARTS 2347Q - Ceramics Il

A studio art course that furthers the study of building,
throwing, and other techniques as it relates to the design
and production of ceramic sculpture and pottery.
Lecture Hrs. = 2, Lab Hrs. = 4

Prerequisite: ARTS 2346

Pre/Corequisite: ENRD 100 or equivalent

ARTS 2348Q - Digital Media

Studio art course that introduces the potential of basic
digital media manipulation and graphic creation. The course
emphasizes still and time-based media.

Lecture Hrs. = 2, Lab Hrs. = 4

Pre/Corequisite: ENRD 100, ESOL 310, or equivalent
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ARTS 23560 - Photography | (Fine Art Emphasis)

A studio art course that introduces the technical and
conceptual basics of photography as a creative medium.
Lecture Hrs. = 2, Lab Hrs. = 4

Pre/Corequisite: ENRD 100 or equivalent

ARTS 2357Q - Photography Il (Fine Art Emphasis)

A studio art course that furthers the study of the technical
and conceptual basics of photography as a creative medium.
Lecture Hrs. = 2, Lab Hrs. = 4

Prerequisite: ARTS 2356

Pre/Corequisite: ENRD 100 or equivalent

AUMT 1312 - Basic Automotive Service

Basic automotive service. Includes compliance with safety
and hazardous material handling procedures and
maintenance of shop equipment.

Lecture Hrs. = 2, Lab Hrs. = 2

AUMT 1345 - Automotive Climate Control Systems
Diagnosis and repair of manual/electronic climate control
systems. Includes the refrigeration cycle and EPA guidelines
for refrigerant handling. May be taught manufacturer
specific.

Lecture Hrs. = 2, Lab Hrs. = 2

AUMT 1405 - Introduction to Automotive Technology
An introduction to the automotive industry including
automotive history, safety practices, shop equipment and
tools, vehicle subsystems, service publications, professional
responsibilities, and basic automotive maintenance. May be
taught manufacturer specific.

Lecture Hrs. = 3, Lab Hrs. = 2

AUMT 1407 - Automotive Electrical Systems

An overview of automotive electrical systems including
topics in operational theory, testing, diagnosis, and repair of
batteries, charging and starting systems, and electrical
accessories. Emphasis on electrical schematic diagrams and
service manuals. May be taught manufacturer specific.
Lecture Hrs. = 2, Lab Hrs. = 3

Prerequisite: ENRD 100 or Level 1 Certificate

AUMT 1410 - Automotive Brake Systems

Operation and repair of drum/disc type brake systems.
Topics include brake theory, diagnosis, and repair of power,
manual, anti-lock brake sysstems, and parking brakes. May
be taught manufacturer specific.

Lecture Hrs. = 2, Lab Hrs. = 3

AUMT 1416 - Automotive Suspension and Steering
Systems

Diagnosis and repair of automotive suspension and steering
systems including electronically controlled systems. Includes
component repair, alignment procedures and tire and wheel
service. May be taught manufacturer specific.

Lecture Hrs. = 2, Lab Hrs. = 3

Prerequisite: ENRD 100 or equivalent or Level One
Certificate
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AUMT 1419 - Automotive Engine Repair

Fundamentals of engine operation, diagnosis and repair.
Emphasis on identification, inspection, measurements, and
disassembly, repair, and reassembly of the engine. May be
taught manufacturer specific.

Lecture Hrs. = 2, Lab Hrs. = 3

AUMT 2413 - Automotive Drive Train and Axles

A study of automotive clutches, clutch operation devices,
manual transmissions/transaxles, and diferentials with
emphasis on diagnosis and repair. May be taught
manufacturer specific.

Lecture Hrs. = 2, Lab Hrs. = 2

AUMT 2417 - Automotive Engine Performance

Theory, operation, diagnosis of drivability concerns, and
repair of ignition and fuel delivery systems. Use of current
engine performance diagnostic equipment. May be taught
manufacturer specific.

Lecture Hrs. = 2, Lab Hrs. = 4

AUMT 2434 - Automotive Engine Performance Analysis Il
Diagnosis and repair of emission systems, computerized
engine performance systems, and advanced ignition and fuel
systems. Includes use of advanced engine performance
diagnostic equipment. May be taught manufacturer specific.
Lecture Hrs. = 2, Lab Hrs. = 4

AUMT 2437 - Automotive Electronics

Study of electronic principles applied to microcomputers and
communication systems. Includes digital fundamentals, and
use of electronic test equipment. May be taught
manufacturer specific.

Lecture Hrs. = 2, Lab Hrs. = 3

AVIM 1371 - Transportation, Traffic, and Air Cargo

A study of the interaction of transportation modes to
provide efficient transport of passengers and cargo.
Emphasis on managerial definition and solution of problems
involved at transition/transfer terminals where compatibly
scheduled traffic movement is critical.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 401 or equivalent

Pre/Corequisite: LMGT 1319

BCIS 1305 - Business Computer Applications

Computer terminology, hardware, software, operating
systems, and information systems relating to the business
environment. The main focus of this course is on business
applications of software, including word processing, spread
sheets, databases, presentation graphics, and business-
oriented utilization of the Internet.

(This course is part of the Business Field of Study
Curriculum.)

Lecture Hrs. = 2, Lab Hrs. = 4

BIOL 1308 - Biology for Non-Science Majors |

Provides a survey of biological principles with an emphasis
on humans, including chemistry of life, cells, sructure,
function, and reproduction.
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Lecture Hrs. = 3, Lab Hrs. = 0
Prerequisite: ENRD 401 or equivalent and MATH 100 or
equivalent

BIOL 1309 - Biology for Non-Science Majors Il

This course will provide a survey of biological principles with
an emphasis on humans, including evolution, ecology, plant
and animal diversity and physiology.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: BIOL 1308, BIOL 1408, BIOL 1406 (C or better,
or instructor permission)

Pre/Corequisite: ENRD 401 or equivalent and MATH 310 or
equivalent

BIOL 1322 - Nutrition

A study of the basic biological principles of human nutrition
in health and disease. Includes the chemical nature of
essential nutrients; the biology of their functions in the
human body; survey of nutrition in the life cycles;
introduction of computer use in diet analysis and diet
adequacy; and modification of diets for therapeutic
purposes.

May be offered as an Internet course.) Either BIOL 1406 and
BIOL 1407 or BIOL 1411 and BIOL 1413 may be taken to
meet the 8 hours of required laboratory science for most
universities. Students should check with the university they
plan to attend.

Lecture Hrs. = 3, Lab Hrs. = 0

Pre/Corequisite: ENRD 401 or equivalent and MATH 100 or
equivalent

BIOL 1406Q - General Biology |

Fundamental principles of living organisms will be studied,
including physical and chemical properties of life,
organization, function, evolutionary adaptation, and
classification. Concepts of cytology, reproduction, genetics,
and scientific reasoning are included. Laboratory activities
will reinforce the fundamental principles of living organisms,
including physical and chemical properties of life,
organization, function, evolutionary adaptation, and
classification. Study and examination of the concepts of
cytology, reproduction, genetics, and scientific reasoning are
included.

Lecture Hrs. = 3, Lab Hrs. = 3

Pre/Corequisite: ENRD 401 or equivalent and MATH 100 or
equivalent

BIOL 1407Q - General Biology Il

The diversity and classification of life will be studied,
including animals, plants, protists, fungi, and prokaryotes.
Special emphasis will be given to anatomy, physiology,
ecology, and evolution of plants and animals. Laboratory
activities will reinforce study of the diversity and classification
of life, including animals, plants, protists, fungi, and
prokaryotes. Special emphasis will be given to anatomy,
physiology, ecology, and evolution of plants and animals.
Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: BIOL 1406

Pre/Corequisite: ENRD 401 or equivalent and MATH 100 or
equivalent
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BIOL 1408Q - Biology | for Non-Science Majors

This lecture and lab course is a presentation of introductory
biological concepts for the non-science major. Topics will
include current issues in biology that focus on the chemistry
of life, cell structure, function, and reproduction, the
principles of genetics, DNA, evolution and natural selection.
All topics will address the past and present work of scientists
and their contributions to the science field, and the relevance
of scientific problem solving to current issues and problems
in modern society.

THIS COURSE IS NOT INTENDED FOR SCIENCE MAJORS.
Lecture Hrs. = 3, Lab Hrs. = 3

Pre/Corequisite: MATH 100 or equivalent

BIOL 1409Q - Biology Il for Non-Science Majors

This lecture and lab course is a presentation of introductory
biological concepts for the non-science major. Topics will
include current issues in biology that focus on evolution,
ecology, plant and animal diversity, and physiology. All
topics will address the past and present work of scientists
and their contributions to the science field, and the relevance
of scientific problem solving to current issues and problems
in modern society.

THIS COURSE IS NOT INTENDED FOR SCIENCE MAJORS.
Lecture Hrs.= 3, Lab Hrs. = 3

Prerequisite: BIOL 1408 or BIOL 1406 (C or better, or
instructor permission)

Pre/Corequisite: ENRD 401 or equivalent and MATH 100 or
equivalent

BIOL 1411Q - General Botany

Fundamental biological concepts relevant to plant
physiology, life cycle, growth and development, structure
and function, and cellular and molecular metabolism. The
role of plants in the environment, evolution, and phylogeny
of major plant groups, algae, and fungi. Laboratory activities
will reinforce fundamental biological concepts relevant to
plant physiology, life cycle, growth and development,
structure and function, and cellular and molecular
metabolism. The role of plants in the environment, evolution,
and phylogeny of major plant groups, algae, and fungi.
Lecture Hrs. = 3, Lab Hrs. = 3

Pre/Corequisite: ENRD 401 or equivalent and MATH 100 or
equivalent

BIOL 1413 - General Zoology

Fundamental biological concepts relevant to animals,
including systematics, evolution, structure and function,
cellular and molecular metabolism, reproduction,
development, diversity, phylogeny, and ecology. Laboratory
activities will reinforce fundamental biological concepts
relevant to animals, including systematics, evolution,
structure and function, cellular and molecular metabolism,
reproduction, development, diversity, phylogeny, and
ecology.

Lecture Hrs. = 3, Lab Hrs. = 3

Pre/Corequisite: ENRD 401 or equivalent and MATH 100 or
equivalent

BIOL 2289 - Academic Cooperative
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An instructional program designed to integrate on-campus
study with practical hands-on work experience in the
biological sciences/life sciences. In conjunction with class
seminars, the individual student will set specific goals and

objectives in the study of living organisms and their systems.

Students will work in conjunction with the faculty
coordinator and the sponsor in the development of their
goals and objectives.

Lecture Hrs. = 1, Lab Hrs. = 2

Prerequisite: ENRD 402 or equivalent; Instructor's consent
required to register for this course.

BIOL 2389Q - Academic Cooperative

An instructional program designed to integrate on-campus
study with practical hands-on work experience in the
biological sciences/life sciences. In conjunction with class
seminars, the individual student will set specific goals and

objectives in the study of living organisms and their systems.

Students will work in conjunction with the faculty
coordinator and the sponsor in the development of their
goals and objectives.

Lecture Hrs. = 1, Lab Hrs. = 4

Prerequisite: ENRD 402 or equivalent; Instructor's consent
required to register for this course.

BIOL 2401 - Human Anatomy and Physiology |

This course consists of the fundamentals of human anatomy
and physiology with the emphasis on etiology and functions
of anatomical systems. Laboratory includes dissection of a
mammal, study of selected mammalian organs, histological
studies, and physiological experiments.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ENRD 402 or equivalent

BIOL 2402 - Human Anatomy and Physiology I
A continuation of BIOL 2401.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: BIOL 2401 (C or better)

BIOL 2404 - The Human Body

The study of the structure and function of the human body,
includes integrated topics on nutrition, disease conditions,
and hygiene.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisites: ENRD 401 or equivalent

BIOL 2406 - Environmental Biology

Principles of environmental systems and ecology, including
biogeochemical cycles, energy transformations, abiotic
interactions, symbiotic relationships, natural resources and
their management, lifestyle analysis, evolutionary trends,
hazards and risks, and approaches to ecological research.
Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisites: Successful completion of any one of either
BIOL 1406, CHEM 1411, or ENVR 1401 is required for
admission.

Successful completion or concurrent enrollment in MATH
1314 or MATH 1342 is recommended.
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BIOL 2416 - Genetics

The study of the principles of molecular and classical
genetics and the function and transmission of hereditary
material. May include population generics and genetic
engineering.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: Any BIOL course (C or better)

Pre/Corequisite: ENRD 401 or equivalent and MATH 100 or
equivalent

BIOL 2421Q - Microbiology

Principles of microbiology, including metabolism, structure,
function, genetics, and phylogeny of microbes. The course
will also examine the interactions of microbes with each
other, hosts, and the environment. Laboratory activities will
reinforce these principles of microbiology, with special
emphasis on bacteria.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: C or better in BIOL 1406, or C or better in BIOL
2401

Pre/Corequisite: ENRD 401 or equivalent and MATH 100 or
equivalent

BMGT 1301 - Supervision

The role of the supervisor. Includes managerial functions as
applied to leadership, counseling, motivation, and human
relations skills.

Lecture Hrs. = 3, Lab Hrs. = 0

Pre/Corequisite: ENRD 100 or equivalent

BMGT 1307 - Team Building

Principles of building and sustaining teams in organizations.
Includes team dynamics, process improvement, trust and
collaboration, conflict resolution, and the role of the
individual in the team.

Lecture Hrs. = 3, Lab Hrs. = 0

Pre/Corequisite: ENRD 100 or equivalent

BMGT 1313 - Principles of Purchasing

The purchasing process as it relates to such topics as
inventory control, price determination, vendor selection,
supply chain management, negotiation techniques, and
ethical issues in purchasing.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 401 or equivalent

BMGT 1325 - Office Management

Systems, procedures, and practices related to organizing and
planning office work, supervising employee performance,
and exercising leadership skills

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 401 or equivalent

BMGT 1327 - Principles of Management

Concepts, terminology, principles, theories, and issues in the
field of management.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 401 or equivalent

BMGT 1331 - Production and Operations Management
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CSME 1434 - Cosmetology Instructor |

The fundamentals of instructing cosmetology students.
Note: A high school diploma or GED and a valid Texas
Cosmetology Operator license are required for admission to
this class.

Lecture Hrs. = 2, Lab Hrs. = 6,

Pre/Corequisite: ENRD 100 or equivalent

Insurance Fee

CSME 1435 - Orientation to the Instruction of
Cosmetology

An overview of the skills and knowledge necessary for the
instruction of cosmetology students.

Note: A high school diploma or GED and a valid Texas
Cosmetology Operator license are required for admission to
this class.

Lecture Hrs. = 2, Lab Hrs. = 6,

Pre/Corequisite: ENRD 100 or equivalent

Insurance Fee

CSME 1453 - Chemical Reformation and Related Theory
Presentation of the theory and practice of chemical
reformation including terminology, application, and
workplace competencies.

Lecture Hrs. = 2, Lab Hrs. = 6,

Prerequisite: ENRD 100 or equivalent

Insurance Fee

CSME 1505 - Fundamentals of Cosmetology

A course in the basic fundamentals of cosmetology. Topics
include safety and sanitation, service preparation, manicure,
facial, chemical services, shampoo, haircut, wet styling, and
comb out.

Lecture Hrs. = 3, Lab Hrs. = 5

Prerequisite: ENRD 100 or equivalent

CSME 2337 - Advanced Cosmetology Techniques
Mastery of advanced cosmetology techniques including hair
designs, professional cosmetology services, and workplace
competencies.

Lecture Hrs. = 1, Lab Hrs. = 7,

Prerequisite: CSME 1505, ENRD 100 or equivalent

Insurance Fee

CSME 2343 - Salon Development

Procedures necessary for salon development. Topics include
professional ethics and goal setting, salon operation, and
record keeping.

Lecture Hrs. = 2, Lab Hrs. = 4,

Prerequisite: CSME 1505, ENRD 100 or equivalent

Insurance Fee

CSME 2350 - Preparation for the State Licensing Written
Examination

Preparation for the state licensing written examination.
Lecture Hrs. = 1 Lab Hrs. = 7

Fee

CSME 2401 - The Principles of Hair Coloring and Related
Theory
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Presentation of the theory, practice, and chemistry of hair
color. Topics include terminology, application, and work
place competencies related to hair color.

Lecture Hrs. = 2, Lab Hrs. = 6,

Prerequisite: CSME 1505, ENRD 100 or equivalent
Insurance Fee

CSME 2410 - Advanced Haircutting and Related Theory
Advanced concepts and practice of haircutting. Topics
include haircuts utilizing scissors, razor, and/or clippers.
Lecture Hrs. = 2, Lab Hrs. = 6,

Prerequisite: CSME 1410, ENRD 100 or equivalent
Insurance Fee

CSME 2414 - Cosmetology Instructor Il

A continuation of the fundamentals of instructing
cosmetology students.

Note: A high school diploma or GED and a valid Texas
Cosmetology Operator license is required for admission to
this class.

Lecture Hrs. = 2, Lab Hrs. = 6,

Prerequisite: CSME 1435

Pre/Corequisite: ENRD 100 or equivalent

Insurance Fee

CSME 2415 - Cosmetology Instructor 111

Presentation of lesson plan assignments and evaluation
techniques.

Note: A high school diploma or GED and a valid Texas
Cosmetology Operator license is required for admission to
this class.

Lecture Hrs. = 2, Lab Hrs. = 6,

Prerequisite: CSME 1435

Pre/Corequisite: READ 300/REBR 300 or equivalent
Insurance Fee

CSME 2439 - Advanced Hair Design

Advanced concepts in the theory and practice of hair design.
Lecture Hrs. = 2, Lab Hrs. = 6,

Prerequisite: CSME 1505, ENRD 100 or equivalent

Insurance Fee

CSME 2441 - Preparation for the State Licensing
Examination

Preparation for the state licensing examination.
Lecture Hrs. = 2, Lab Hrs. = 6,

Prerequisite: First semester of Cosmetology certificate
program

Insurance Fee

CSME 2444 - Cosmetology Instructor IV

Advanced concepts of instruction in a cosmetology program.
Topics include demonstration, development, and
implementation of advanced evaluation and assessment
techniques.

Note: A high school diploma or GED and a valid Texas
Cosmetology Operator license is required for admission to
this class.

Lecture Hrs. = 2, Lab Hrs. = 6,

Prerequisite: CSME 1435
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Pre/Corequisite: ENRD 100 or equivalent
Insurance Fee

CSME 2445 - Instructional Theory and Clinic Operation
An overview of the objectives required by the Texas
Department of Licensing and Regulation Instructor
Examination.

Note: A high school diploma or GED and a valid Texas
Cosmetology Operator license is required for admission to
this class.

Lecture Hrs. = 2, Lab Hrs. = 6,

Prerequisite: CSME 1435

Pre/Corequisite: ENRD 100 or equivalent

Insurance Fee

CSME 2449 - Cosmetology Instructor Il

Presentation of lesson plan assignments and evaluation
techniques.

Lecture Hrs. = 2 Lab Hrs. = 6

Fee

CTEC 1401 - Applied Petrochemical Technology
Instruction in the basic principles of physics and their
application to process facilities. Topics include physical laws
and properties and how these relate to the operation of
processes.

Lecture Hrs. = 3, Lab Hrs. = 3

Pre/Corequisite: TECM 1341 or TECM 1301 and ENRD 401 or
equivalent

CTEC 2250 - Unit Operations Il

A continuation of Unit Operations |. This course emphasizes
dynamic computer simulations.

Lecture Hrs. = 2, Lab Hrs. = 0

Pre/Corequisite: PTAC 2420

CTEC 2333 - Comprehensive Studies in Chemical
Technology

Capstone course requiring a special lab research project.
Plan, design, and execute a research project or other
simulated work experience; write a technical report of results;
and prepare and deliver an oral presentation.

Lecture Hrs. = 3, Lab Hrs. = 0

CTEC 2386 - Internship: Chemical Technology/Technician
A work-based learning experience that enables the student
to apply specialized occupational theory, skills, and concepts.
A leaning plan is developed by the college and the employer.
Lecture Hrs. = 0, Lab Hrs. = 0,

External Hrs. = 9

Prerequisite: PTAC 1332, PTAC 1410, and Instructor's
Permission

CTEC 2445 - Unit Operations

Instruction in the principles of chemical engineering and
process equipment with emphasis on scale-up from
laboratory bench to pilot plant.

Lecture Hrs. = 3, Lab Hrs. = 3
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Prerequisite: PTAC 1332, PTAC 1410, PTAC 2420, PTAC 2438,
PTAC 2346, and SCIT 1414

DAAC 1304 - Pharmacology of Addiction

Describes the psychological, physiological, and sociological
effects of mood altering substances and behaviors.
Emphasizes pharmacological effects of tolerance,
dependency/ withdrawal, cross addiction, and drug
interaction.

Offered in Fall Semester only.

Lecture Hrs. = 3, Lab Hrs. = 0

DAAC 1309 - Assessment Skill of Alcohol and Other Drug
Addictions

Examines procedures and tools used to identify and assess a
client's strengths, weaknesses, problems, and needs.

Offered in Spring semester only.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 100 or equivalent

DAAC 1311 - Counseling Theories

An examination of the major theories and current treatment
modalities used in the field of counseling.

Offered in Fall semester only.

Lecture Hrs. = 3, Lab Hrs. = 0

DAAC 1317 - Basic Counseling Skills

Presents the basic counseling skills necessary to develop an
effective helping relationship with clients.

Offered in Spring semester only.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 100 or equivalent

DAAC 1319Q - Substance Related and Addictive
Disorders

An overview of causes and consequences of substance-
related and addictive disorders, the major drug classifications
and the counselors code of ethics. Also provides an overview
of alternatives regarding prevention, intervention, and
treatment. Includes explanation of competencies and
requirements for licensure in Texas. Identifies addiction
issues related to diverse populations.

Offered in Fall semester only.
Lecture Hrs. = 3, Lab Hrs. = 0

DAAC 1380 - Cooperative Education: Substance
Abuse/Addiction Counseling

Career-related activities encountered in the student's area of
specialization offered through an individualized agreement
among the college, employer, and student. Under the
supervision of the college and the employer, the student
combines classroom learning with work experience. Includes
a lecture component.

Offered in Fall semester only.

Lecture Hrs. = 3, Lab Hrs. = 0,

External Hrs. = 12

Prerequisite: DAAC 2306 and ENRD 100 or equivalent
Pre/Corequisite: DAAC 2353
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DAAC 1391 - Special Topics in Alcohol/Drug Abuse
Counseling

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to the
technology or occupation and relevant to the professional
development of the student. This course was designed to be
repeated multiple times to improve student proficiency. This
course will be a continuation of the study of the patterns and
dynamics of group interactions across the life span. Focus
includes group therapy, structure, types, stages,
development, leadership, therapeutic factors, and the
effectiveness of group on the individual, group growth, and
behavior. Effective group facilitation skills, techniques, case
management, and record keeping are addressed.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: DAAC 2354 and READ 300/REBR 300 or
equivalent

DAAC 1391 - Special Topics Substance Abuse Prevention
Issues

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to the
technology or occupation and relevant to the professional
development of the student. This course was designed to be
repeated multiple times to improve student proficiency.
Topics largely focus on advanced media literacy, use of
media to influence social norms, advanced program design
and implementation, and/or other topics specific to
substance abuse prevention efforts.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: DAAC 2354 and ENRD 100 or equivalent

DAAC 2306 - Substance Abuse Prevention |

Focuses on aspects of substance abuse prevention from a
public health model.

Offered in Fall semester only.

Lecture Hrs. = 3, Lab Hrs. = 0

DAAC 2307 - Addicted Family Intervention

Present family as a dynamic system focusing on the effects
of addiction on family roles, rules, and behavior patterns.
Includes the effects of mood altering substances, behaviors,
and therapeutic alternatives as they relate to the family from
a multicultural and transgenerational perspective.

Offered in Fall semester only.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 100 or equivalent

DAAC 2341 - Counseling Alcohol and Other Drug
Addictions

Special skills and techniques in the application of counseling
skills for the Alcohol and Other Drug (AOD) client.
Development and utilization of advanced treatment planning
and management. Includes review of confidentiality and
ethical issues.

Offered in Fall semester only.

Lecture Hrs. = 3, Lab Hrs. = 0

DAAC 2343Q - Current Issues
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Current issues in addiction counseling. Includes special
populations, dual diagnosis, ethics, gambling, and infectious
diseases associated with addiction counseling.

Offered in Spring semester only.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 100 or equivalent

DAAC 2353 - Substance Abuse Prevention Il

Focuses on the incorporation of research and evaluation
methods into advanced program designs and outcomes and
research and application of ethics as applied to substance
abuse prevention.

Offered in Spring semester only.

Lecture Hrs. = 3, Lab Hrs. = 0

DAAC 2354 - Dynamics of Group Counseling
Exploration of group counseling skills, techniques, and
stages of group development.

Offered in Spring semester only.

Lecture Hrs. = 3, Lab Hrs. = 0

DAAC 23800 - Cooperative Education: Substance
Abuse/Addiction Counseling

Career related activities encountered in the student's area of
specialization offered through an individualized agreement
among the college, employer, and student. Under the
supervision of the college and the employer, the student
combines classroom learning with work experience. Includes
a lecture component.

Lecture Hrs. = 3, Lab Hrs. = 0,

External Hrs. = 12,

Prerequisite: 18 SCH of DAAC Coursework

Pre/Corequisite: READ 300, ESOL 310 or equivalent
Insurance Fee

DFTG 1405 - Technical Drafting

Introduction to the principles of drafting to include
terminology and fundamentals, including size and shape
descriptions, projection methods, geometric construction,
sections, and auxiliary views.

Lecture Hrs. = 3, Lab Hrs. = 3

Pre/Corequisite: ENRD 401 or equivalent

DFTG 1409 - Basic Computer-Aided Drafting

An introduction to computer aided drafting using AutoCAD
software. Emphasis is placed on setup; creating and
modifying geometry; storing and retrieving predefined
shapes; placing, rotating, and scaling objects, adding text
and dimensions, using layers, coordinate systems, and
plot/print to scale.

Lecture Hrs. = 3, Lab Hrs. = 3

Pre/Corequisite: ENRD 401 or equivalent

DFTG 1417 - Architectural Drafting-Residential
Architectural drafting procedures, practices, terms, and
symbols. Preparation of detailed working drawings for
residential structures using AutoDesk Revit software.
Emphasis on light frame construction methods.
(Spring and Fall semester only).

Lecture Hrs. = 3, Lab Hrs. = 3
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Pre/Corequisite: DFTG 2419, ENRD 401 or equivalent

DFTG 1430 - Civil Drafting

An in-depth study of drafting methods and principles used in
civil engineering using AutoCAD Civil 3D software.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: DFTG 2419

DFTG 1433 - Mechanical Drafting

Study of mechanical drawings using dimensioning and
tolerances, sectioning techniques, orthographic projection,
and pictorial drawings using Autodesk Inventor Software.
Lecture Hrs. = 3, Lab Hrs. = 3

Pre/Corequisite: DFTG 2419, ENRD 401 or equivalent

DFTG 1445 - Parametric Modeling and Design
Parametric-based design software for 3D design and
drafting.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisites: DFTG 1409, DFTG 2419

DFTG 2407Q - Electrical Drafting

A study of area lighting, control systems and power layouts,
electrical and safety codes, load factors, and distribution
requirements. Students in this class will become familiar with
AutoCAD Electrical software.

Lecture Hrs. = 3, Lab Hrs. = 3

Pre/Corequisite: DFTG 2419, ENRD 401 or equivalent

DFTG 2408Q - Instrumentation Drafting

Principles of instrumentation applicable to industrial
applications; fundamentals of measurement and control
devices; currently used ISA (Instrument Society of America)
symbology; basic flow sheet layout; and drafting practices.
Students in this class will become familiar with AutoPlant
software.

Lecture Hrs. = 3, Lab Hrs. = 3

Pre/Corequisite: DFTG 2419, ENRD 401 or equivalent

DFTG 2417 - Descriptive Geometry

Graphical solutions to problems involving points, lines, and
planes in space.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ENRD 401 or equivalent

DFTG 2419 - Intermediate Computer-Aided Drafting

A continuation of practices and techniques used in basic
computer-aided drafting, using AutoCAD, including the
development and use of prototype drawings, construction of
pictorial drawings, extracting data, and basics of 3-D.
Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: DFTG 1405, DFTG 1409

Pre/Corequisite: ENRD 401 or equivalent

DFTG 2423 - Pipe Drafting

A study of pipe fittings, symbols, specifications, and their
applications to a piping process system. Creation of symbols
and their usage in flow diagrams, plans, elevations, and
isometrics, using AutoPLANT-3D software.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: DFTG 2419
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Pre/Corequisite: ENRD 401 or equivalent

DFTG 2428 - Architectural Drafting-Commercial
Architectural drafting procedures, practices, governing
codes, terms, and symbols including the preparation of
detailed working drawings for a commercial building, with
emphasis on commercial construction methods. This class
uses AutoDesk Revit software.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: DFTG 2419

DFTG 2432 - Advanced Computer-Aided Drafting
Application of advanced CAD techniques using AutoCAD
software, including 3D modeling, applying materials, and
scene creation.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: DFTG 2419

Pre/Corequisite: ENRD 401 or equivalent

DFTG 2435 - Advanced Technologies in Mechanical
Design and Drafting

Use Solidworks parametric-based software for mechanical
design, advanced modeling, and basic FEA analysis.
Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: DFTG 1445

Pre/Corequisite: ENRD 401 or equivalent

DFTG 2438Q - Final Project-Advanced Drafting

A drafting course in which students participate in a
comprehensive project from conception to conclusion.
Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: DFTG 2419

Pre/Corequisite: ENRD 401 or equivalent

DFTG 2445Q - Advanced Pipe Drafting

A continuation of pipe drafting concepts building on the
basic principles acquired in pipe drafting using AutoPLANT-
3D software.

Lecture Hrs. = 3, Lab Hrs. = 3

Pre/Corequisite: ENRD 401 or equivalent, DFTG 2432, DFTG
2423,PFPB 2449

DFTG 2457 - Advanced Technologies in Pipe Design and
Drafting

Advanced design and production techniques using
Intergraph Smart 3D process plant based design software.
Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: DFTG 2445

Pre/Corequisite: ENRD 401 or equivalent

DFTG 2486 - Internship - Drafting and Design
Technology/Technician, General

A work-based learning experience that enables the student
to apply specialized occupational theory, skills, and concepts.
A learning plan is developed by the college and the
employer.

Lecture Hrs. = 0, Lab Hrs. = 0,

External Hrs. = 20

Prerequisite: DFTG 2419

Pre/Corequisite: ENRD 401 or equivalent
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DRAM 1120 - Theatre Practicum |

Practicum in theater open to all students with emphasis on
technique and procedures with experience gained in play
productions.

Lecture Hrs. = 0, Lab Hrs. = 4

DRAM 1121 - Theatre Practicum Il

Practicum in theater open to all students with emphasis on
technique and procedures with experience gained in play
productions.

Lecture Hrs. = 0, Lab Hrs. = 4

Prerequisite: ENRD 401 or equivalent

DRAM 1310 - Theatre Appreciation

Survey of theater including its history, dramatic works, stage
techniques, production procedures, and relation to other art
forms. Participation in productions may be required.

Lecture Hrs. = 3, Lab Hrs. = 0

DRAM 1330 - Stagecraft |

Study and application of the methods and components of
theatrical production which may include one or more of the
following: theater facilities, scenery construction and
painting, properties, lighting, costume, makeup, sound, and
theatrical management.

Lecture Hrs. = 2, Lab Hrs. = 4

DRAM 1341 - Stage Makeup

Design and execution of makeup for the purpose of
developing believable characters. Includes discussion of
basic makeup principles and practical experience of makeup
application.

Lecture Hrs. = 2, Lab Hrs. = 4

Prerequisite: ENRD 100 or equivalent

DRAM 1342 - Costume Technology

Principles and techniques of costume design and
construction for theatrical production.

Lecture Hrs. = 2, Lab Hrs. = 4

Prerequisite: ENRD 100 or equivalent

DRAM 1351 - Acting |

An introduction to the fundamental principles and tools of
acting as used in auditions, rehearsals, and performances.
This may include ensemble performing, character and script
analysis, and basic theater terminology. This exploration will
emphasize the development of the actor's instrument: voice,
body, and imagination.

Lecture Hrs. = 2, Lab Hrs. = 2

DRAM 1352 - Acting Il

Exploration and further training within the basic principles
and tools of acting, including an emphasis on critical analysis
of oneself and others. The tools include ensemble
performing, character and script analysis, and basic theater
terminology. This will continue the exploration of the
development of the actor's instrument: voice, body, and
imagination.

Lecture Hrs. = 2, Lab Hrs. = 2
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Prerequisite: ENRD 100 or equivalent

DRAM 2120Q - Theatre Practicum Il

Practicum in theater open to all students with emphasis on
technique and procedures with experience gained in play
productions.

Lecture Hrs. = 0, Lab Hrs. = 4

DRAM 2121 - Theatre Practicum IV

Practicum in theater open to all students with emphasis on
technique and procedures with experience gained in play
productions.

Lecture Hrs. = 0, Lab Hrs. = 4

DRAM 2189 - Theatre Academic Cooperative
Individualized instruction or supervised projects in various
areas of theatre.

Lecture Hrs. = 0, Lab Hrs. = 0,

External Hrs. = 6

Pre/Corequisite: ENRD 100 or equivalent

DRAM 2331 - Stagecraft Il

Continued study and application of the methods and
components of theatrical production which may include one
or more of the following: theater facilities, scenery
construction and painting, properties, lighting, costume,
makeup, sound and theatrical management.

Lecture Hrs. = 2, Lab Hrs. = 4

Prerequisite: DRAM 1330, ENRD 100 or equivalent

DRAM 2336 - Voice for the Actor

Application of the performer's use of the voice as a creative
instrument of effective communication. Encourages an
awareness of the need for vocal proficiency and employs
techniques designed to improve the performer's speaking
abilities.

Lecture Hrs. = 3, Lab Hrs. = 0

DRAM 2361 - History of Theatre |

Study of the history of the theater from primitive time
through the Renaissance.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 100 or equivalent

DRAM 2362 - History of Theatre Il

Study of the history of the theater from the Renaissance
through today.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 100 or equivalent

DRAM 2366 - Film Appreciation

Survey and analyze cinema including history, film techniques,
production procedures, selected motion pictures, and
cinema's impact on and reflection of society.

Lecture Hrs. = 2, Lab Hrs. = 4

Prerequisite: ENRD 402 or equivalent

ECON 2301 - Principles of Economics: Macroeconomics

This course emphasizes macroeconomics; economic analysis
of forces determining levels of income, prices, and
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employment; economic growth; explanation of economic
term and institutions; and consideration of current problems.
Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 402 or equivalent, MATH 100 or
equivalent

ECON 2302 - Principles of Economics: Microeconomics
This course emphasizes microeconomics - economic analysis
of decision making in perfect and imperfect product and
factor markets, explanation of economic terms and
institutions, and consideration of current problems.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 402 or equivalent, MATH 100 or
equivalent

EDUC 1200 - Learning Frameworks

A study of the research and theory in the psychology of
learning, cognition, and motivation; factors that impact
learning, and application of learning strategies. Theoretical
models of strategic learning, cognition, and motivation serve
as the conceptual basis for the introduction of college-level
student academic strategies. Students use assessment
instruments (e.g., learning inventories) to help them identify
their own strengths and weaknesses as strategic learners.
Students are ultimately expected to integrate and apply the
learning skills discussed across their own academic programs
and become effective and efficient learners. Students
developing these skills should be able to continually draw
from the theoretical models they have learned. It is a
required course for first-year-in-college students seeking to
transfer to a four-year university.

Lecture Hrs. = 2, Lab Hrs. = 0

EDUC 1301Q - Introduction to the Teaching Profession
An enriched, integrated pre-service course with content
experience that provides the student with an introduction to
and analysis of the culture of schooling and classrooms. The
course includes a minimum of 16 contact hours of field
observation in P-12 classrooms and aligns with the State
Board of Educator Certification Pedagogy and Professional
Responsibilities standards.

Lecture Hrs. = 2, Lab Hrs. = 2

Prerequisite: ENRD 401 or equivalent

EDUC 2301Q - Introduction to Special Populations

An enriched, integrated pre-service course with content
experience that provides an overview of schooling and
classrooms from the perspectives of language, gender,
socioeconomic status, ethnic, and academic diversity and
equity with an emphasis on learning. The course includes a
minimum of 16 contact hours of field observation in P-12
classrooms and aligns with the State Board of Educator
Certification Pedagogy and Professional Responsibilities
standards.

Lecture Hrs. = 2, Lab Hrs. = 2

Prerequisite: ENRD 402 or equivalent

Background Check Fees

ELPT 1315 - Electrical Calculations |
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Introduction to mathematical applications utilized to solve
problems in the electrical field. Topics include fractions,
decimals, percentages, simple equations, ratio and
proportion, unit conversions, and applied geometry.
Lecture Hrs. = 2, Lab Hrs. = 2

ELPT 1321 - Introduction to Electrical Safety and Tools
Safety rules and regulations. Includes the selection,
inspection, use, and maintenance of common tools for
electricians.

Lecture Hrs. = 2, Lab Hrs. = 2

Pre/Corequisite: ENRD 401 or equivalent

ELPT 1325 - National Electrical Code |

An introductory study of the National Electric Code (NEC) for
those employed in fields requiring knowledge of the Code.
Emphasis on wiring design, protection, methods, and
materials; equipment for general use; and basic calculations.
Lecture Hrs. = 3, Lab Hrs. = 0

Pre/Corequisite: ENRD 100 or equivalent

ELPT 1329 - Residential Wiring

Wiring methods for single family and multi-family dwellings,
includes load calculations, service entrance sizing, proper
grounding techniques, and associated safety procedures.
Lecture Hrs. = 2 Lab Hrs. = 2

Prerequisite: ENRD 100 or equivalent

ELPT 1411 - Basic Electrical Theory

Basic theory and practice of electrical circuits. Includes
calculations as applied to alternating and direct current.
Lecture Hrs. = 3, Lab Hrs. = 3

Pre/Corequisite: ENRD 401 or equivalent

ELPT 1441 - Motor Control

Operating principles of solid state conventional controls
along with their practical applications. Includes braking,
jogging, plugging, and safety interlocks wiring, and
schematic diagram interpretations.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ENRD 100 or equivalent

ELPT 1445 - Commercial Wiring

Commercial wiring methods. Includes overcurrent protection,
raceway panel board installation, proper grounding
techniques, and associated safety procedures.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ENRD 100 or equivalent

ELPT 1451 - Electrical Machines

Direct current (DC) motors, single phase and polyphase
alternating current (AC) motors, generators, and alternators.
Emphasis on construction, characteristics, efficiencies,
starting, and speed control.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ENRD 100 or equivalent

ELPT 1455 - Electronic Applications

Electronics principles and the use of electronic devices.
Includes diodes, transistors, and rectifiers.
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Lecture Hrs. = 3, Lab Hrs. = 3
Prerequisite: ELPT 1411 and ENRD 100 or equivalent

ELPT 1457 - Industrial Wiring

Wiring methods used for industrial installations. Includes
motor circuits, raceway and bus way installations, proper
grounding techniques, and associated safety procedures.
Lecture Hrs = 3, Lab Hrs = 3

Pre/Corequisite: ENRD 401 or equivalent

ELPT 2301 - Journeyman Electrician Exam Review
Preparation for journeyman electrician licensure with
emphasis on calculations and the National Electrical Code
(NEC).

Lecture Hrs. = 3, Lab Hrs. = 0

Pre/Corequisites: ENRD 401 or equivalent

ELPT 2319 - Programmable Logic Controllers |
Fundamental concepts of programmable logic controllers,
principles of operation, and numbering systems as applied to
electrical controls.

Lecture Hrs. = 2, Lab Hrs. = 2

Prerequisite: ELPT 1411, ENRD 100 or equivalent

ELPT 2325 - National Electrical Code Il

In-depth coverage of the National Electric Code (NEC) for
those employed in fields requiring knowledge of the Code.
Emphasis on wiring protection and methods, special
condition, and advanced calculations.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 100 or equivalent

ELPT 2331 - AC/DC Drives

Installation and maintenance of alternating current (AC) and
direct current (DC) variable speed drives with emphasis on
application, operating characteristics, and troubleshooting
techniques.

Lecture Hrs. = 2, Lab Hrs. = 2

Prerequisite: ENRD 100 or equivalent

ELPT 2355 - Programmable Logic Controllers Il

A study in programmable logic controllers (PLC). Topics
include processor units, numbering systems, memory
organization, relay type devices, timers, counters, data
manipulators, and programming.

Lecture Hrs. = 2, Lab Hrs. = 2

Prerequisite: ELPT 2319, ENRD 100 or equivalent

ELPT 2380 - Cooperative Education: Electrical and power
Transmission Installation

Career-related activities encountered in the student's area of
specialization offered through an individualized agreement
among the college, employer, and student. Under the
supervision of the college and the employer, the student
combines classroom learning with work experience. Includes
a lecture component.

Lecture Hrs. = 1, Lab Hrs. = 0,

External Hrs. = 19

Prerequisites: ENRD 401 or equivalent
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ELPT 2405 - Motors and Transformers

Operation of single and three phase motors and
transformers. Includes transformer banking, power factor
correction, and protective devices.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ELPT 1420, ENRD 100 or equivalent

ENBR 402 - Writing Il & Advanced Reading Bridge

This is an abridged version of ENRD 402, designed to
develop students' critical reading and academic writing skills
through review and practice. The focus of this intervention
will be on student's refreshing their skills and applying
critical reading skills for organizing, analyzing, evaluating and
retaining material as well as practice in development of full-
length themes with emphasis on structure, organization,
unity, and development of thesis.

Successful completion of the intervention does not
guarantee TSI college ready status in reading and writing.
This intervention is paired with ENGL 1301.

Lecture Hrs. = 1, Lab Hrs. = 1

Prerequisite: Accuplacer Placement Test score of Reading 77
and Essay 6, or TSIA Reading score 350 or greater and Essay
5. Permission of instructor or division counselor is required
to take this course.

ENGL 1301Q - English Composition |

Intensive study of and practice in writing processes, from
invention and researching to drafting, revising, and editing,
both individually and collaboratively. Emphasis on effective
rhetorical choices, including audience, purpose,
arrangement, and style. Focus on writing the academic essay
as a vehicle for learning, communicating, and critical analysis.
This course is reading and writing intensive.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 402 or equivalent

ENGL 1302Q - English Composition Il

Intensive study of and practice in the strategies and
techniques for developing research-based expository and
persuasive texts. Emphasis on effective and ethical rhetorical
inquiry, including primary and secondary research methods;
critical reading of verbal, visual, and multimedia texts;
systematic evaluation, synthesis, and documentation of
information sources; and critical thinking about evidence and
conclusions. This course is reading and writing intensive.
Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENGL 1301 with a grade of P, C or better

ENGL 2307Q - Creative Writing |

A critical seminar for writers of poetry: narrative or lyric; of
fiction: sketches, anecdotes, short stories, novels, and drama;
of factual writing: articles, biography, or family history.
Creativity, criticism, and revision are emphasized. Analyses of
contemporary models and techniques are examined with
emphasis on literary qualities.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENGL 1302 with a C or better

ENGL 2311Q - Technical Writing
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Intensive study of and practice in professional settings. Focus
on the types of documents necessary to make decisions and
take action on the job, such as proposals, reports,
instructions, policies and procedures, e-mail messages,
letters, and description of products and services. Practice
individual and collaborative processes involved in the
creation of ethical and efficient documents.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 402 or equivalent

ENGL 2321 - British Literature

Selected significant works of British literature. May include
study of movements, schools, or periods.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENGL 1302 with a C or better

ENGL 2322Q - English Literature: Beowulf to Romantic

A direct study of significant masterpieces of English literature
from the earliest times to the Romantic Period with particular
attention to the main currents of thought and the major
writers of Britain. This course is reading intensive.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENGL 1302 with a C or better

ENGL 2323Q - English Literature: Romantic to Present

A direct study of significant masterpieces of English literature
from the Romantic Period to the present with particular
attention to the main currents of thought and the major
writers of Britain. This course is reading intensive.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENGL 1302 with a C or better

ENGL 2326Q - American Literature Survey

A general study of the significant writers and movements of
American literature from its origins to the present. This
course is reading intensive.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENGL 1302 with a C or better

ENGL 2327Q - American Literature to 1860

A general survey of the major works in American literature
from its origins to 1860. This course is reading intensive.
Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENGL 1302 with a C or better

ENGL 2328Q - American Literature: 1860 to Present

A general survey of the major works in American literature
from 1860 to the present. This course is reading intensive.
Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENGL 1302 with a C or better

ENGL 2331Q - Cross-Cultural Literature

An introduction to literature across cultures. This course
focuses on story-telling as a way to learn about peoples from
around the world. Authors selected are from North America,
Asia, Africa, Latin America, and Europe. This course is reading
intensive.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENGL 1302 with a C or better
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ENGL 2341Q - Forms of Literature

The study of one or more literary genres including, but not
limited to, poetry, fiction, drama, and film. This course is
reading intensive.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENGL 1302 with a C or better

ENGL 2351Q - Mexican-American Literature

A survey of Mexican-American/Chicano/a literature including
fiction, non-fiction, poetry, and drama. This course is reading
intensive.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENGL 1301 with a C or better

Corequisite: ENGL 1302

ENGL 1301T - English Composition |

This course focuses on writing for the workplace for students
seeking a certificate or an AAS degree and is not intended as
preparation for ENGL 1302. A concentrated study of the
fundamentals of English usage; training in accurate reading
and writing of prose, chiefly expository; study of the
principles of library research and the techniques of writing
research papers. Research required. This course is reading
and writing intensive.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 402 or equivalent

ENGR 1201 - Introduction to Engineering

An introduction to the engineering profession with emphasis
on technical communication and team based engineering
design. Programming will be introduced for use in the design
project.

Lecture Hrs. = 1, Lab Hrs. = 3

Corequisite: MATH 2413 or equivalent

ENGR 1304 - Engineering Graphics |

Introduction to computer-aided drafting using CAD software
and sketching to generate two-and three-dimensional
drawings based on the conventions of engineering graphical
communication; topics include spatial relationships, multi-
view projections and sectioning, dimensioning, graphical
presentation of data, and fundamentals of computer
graphics.

Lecture Hrs. = 2, Lab Hrs. = 3

Prerequisite: MATH 1314 or equivalent

Pre/Corequisite: ENRD 402 or equivalent

ENGR 2304 - Programming for Engineers

Programming principles and techniques for matrix and array
operations, equation solving, and numeric simulations
applied to engineering problems and visualization of
engineering information; platforms include spreadsheets,
symbolic algebra packages, engineering analysis software,
and laboratory control software.

Lecture Hrs. = 3, Lab Hrs. = 1

Prerequisite: ENGR 1201

ENGR 2401 - Engineering Statics

Basic theory of engineering mechanics, using calculus,
involving the description of forces, moments, and couples
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acting on stationary engineering structures; equilibrium in
two and three dimensions; free-body diagrams; friction;
centroids; centers of gravity; and moments of inertia.
Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: PHYS 2425

Corequisite: MATH 2414

ENGR 2402 - Engineering Dynamics

Basic theory of engineering mechanics, using calculus,
involving the motion of particles, rigid bodies, and systems
of particles; Newton's Laws; work and energy relationships;
principles of impulse and momentum; application of kinetics
and kinematics to the solution of engineering problems.
Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ENGR 2401

ENGR 2405 - Electrical Circuits |

Principles of electrical circuits and systems. Basic circuit
elements (resistance, inductance, mutual inductance,
capacitance, independent and dependent controlled voltage,
and current sources). Topology of electrical networks;
Kirchhoff's laws; node and mesh analysis; DC circuit analysis;
operational amplifiers; transient and sinusoidal steady-state
analysis; AC circuit analysis; first-and second-order circuits;
Bode plots; and use of computer simulation software to
solve circuit problems. Laboratory experiments supporting
theoretical principles noted above involving DC and AC
circuit theory, network theorems, time, and frequency
domain circuit analysis. Introduction to principles and
operation of basic laboratory equipment; laboratory report
preparation.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: MATH 2320, PHYS 2426

ENGT 2307 - Engineering Materials | for Engineering
Technology

Instruction in the making and forming of steel and the
classification of steel, cast iron, and aluminum. Topics include
mechanical and physical properties, non-destructive testing
principles of alloying, selection of metals, iron carbon
diagrams, principles of hardening and tempering steel, and
the metallurgical aspects of machining. Topics will also
include an overview of properties and uses of polymer and
ceramics.

Lecture Hrs. = 3, Lab Hrs. = 1

Pre/Corequisite: ENRD 402 or equivalent

ENGT 2310 - Introduction to Manufacturing Processes
Exploration of a variety of methods used in manufacturing.
Theory and application of processes including but not
limited to metal forming, welding machining, heat treating,
plating, assembly procedures, process controls
considerations, and casting and injection molding.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: PTAC 1332, PTAC 1410, PTAC 2420, PTAC 2438,
PTAC 2346, and SCIT 1414

ENRD 100 - Beginning College Reading Skills Bridge
This NCBO (non-course based option) is designed to
reinforce students' skills in basic sentence and paragraph
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structure, effective reading, fundamentals of grammar
punctuation, and spelling, as well as vocabulary in context.
This course is linked with ENRD 401 .

Lecture Hrs. = 1, Lab Hrs. = 0

ENRD 102 - Writing Il & Advanced Reading Bridge

This NCBO (non-course based option) is designed to further
develop students' critical reading and academic writing skills
in an abbreviated, accelerated format. The focus of the
course is on applying critical reading skills for organizing,
analyzing, and evaluating material as well as practice in
development of full-length themes with emphasis on
structure, organization, unity, and development of thesis.
This course is linked with ENGL 1301.

Lecture Hrs. = 1, Lab Hrs. = 0

Prerequisite: ENRD 401

ENRD 401 - Integrated Writing | & Intermediate College
Reading

This course is designed to develop students' critical reading
and academic writing skills. The focus of the course is only
applying basic critical reading skills for organizing, analyzing,
retaining material, development of effective sentences. This
includes examining the fundamentals of grammar,
punctuation, and spelling as well as determining the main
idea and supporting details from a written text. This course
is linked with ENRD 100.

Lecture Hrs. = 4, Lab Hrs. = 0

ENRD 402 - Integrated Writing Il & Advanced College
Reading

This course is designed to further develop students' critical
reading and academic writing skills. The focus of the course
is on applying critical reading skills for organizing, analyzing,
and evaluating material as well as practice in development of
full-length themes with emphasis on structure, organization,
unity, and development of thesis. This course is linked with
ENGL 1301.

Lecture Hrs. = 4, Lab Hrs. = 0

Prerequisite: ENRD 401

ENTC 1343 - Statics

A study of the composition and resolution of forces and the
equilibrium of forces acting on structures. Includes the
concepts of friction, moments, couples, centroids, and
moment of inertia.

Lecture Hrs. = 3, Lab Hrs. = 1

Pre/Corequisite: TECM 1349 or MATH 1314 or above; ENRD
401 or equivalent

ENVR 1401Q - Environmental Science |

A general study of ecological concepts; an introduction to
chemical and biological principles that relate to ecology; an
introduction to resources including animal, plant, energy,
water, soil, and air. A study of pollution problems and
solutions. Laboratory exercises include soil testing, air, and
water quality measurements, field sampling techniques, and
related nature studies. Optional field trips.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ENRD 402 or equivalent
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Pre/Corequisite: MATH 100 or equivalent

ENVR 1402 - Environmental Science Il

A continued interdisciplinary study of natural sciences
(ecology, chemistry, physics) and social sciences (economics,
regulation, ethics) and how they apply to the environment.
This course will build on the basic concepts discussed in
ENVR 1401 and will focus on environmental assessment,
measurements, and risk assessment. Laboratory exercises
include current environmental quality assessment
techniques, field sampling techniques, and related studies of
local environments. Optional and required field trips.
Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ENVR 1401

EPCT 1301 - Hazardous Waste Operations and
Emergency Response

Minimum certification requirements in the Code of Federal
Regulations (CFR) for a hazardous waste site worker as found
in 29 CFR-1910.120 and 40 CFR-264.16

Lecture Hrs. = 3, Lab Hrs. = 0

EPCT 1349 - Environmental Regulation Interpretation
and Applications

An in-depth study of the major federal and state
environmental regulations.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 401 or equivalent

FITT 1164 - Practicum (or Field Experience) Health &
Physical Education, General - Songahm Taekwondo
School/Club Management

Practical, general workplace training supported by an
individualized learning plan developed by the employer,
college, and student. Emphasis placed on diverse skills
associated with operating a martial arts school or club
including marketing; collecting leads and referrals; closing
new member sales; scheduling introductory lessons; and
customer satisfaction.

Lecture Hrs. = 0, Lab Hrs. = 0

External Hrs. = 7

FITT 1165 - Practicum (or Field Experience) Health &
Physical Education, General - Songahm Taekwondo
School/Club Management

Practical, general workplace training supported by an
individualized learning plan developed by the employer,
college, and student. Emphasis placed on diverse skills
associated with operating a martial arts school or club
including student management systems; generating
equipment and uniform orders; processing and distributing
receivables; conducting inventory; and facility maintenance.
Lecture Hrs. = 0, Lab Hrs. = 0

External Hrs. = 7

FITT 1280 - Health and Physical Education, General -
Worlds Expo Event Internship

Under the supervision of the college and the employer, the
student combines classroom learning with work experience.
Martial arts competition at local, regional, national and
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international levels. Martial arts events that combine training,
testing, and competition. Planning and implementation of
competitions and events. Students will work directly with the
Tournament Department with the Tournament of Champions
and New Season Competition. Students are responsible for
their travel arrangements to and from the world expo. An
approved substitute activity is available if a student is unable
to attend.

Lecture Hrs. = 1, Lab Hrs. = 0

External Hrs. = 7

FITT 1281 - Cooperative Education: Health & Physical
Education, General - Worlds Expo Event Internship

Under the supervision of the college and the employer, the
student combines classroom learning with work experience.
Martial arts competition at local, regional, national and
international levels. Martial arts events that combine training,
testing, and competition. Planning and implementation of
competitions and events. Students will work directly with the
Tournament Department with the Tournament of Champions
and New Season Competition. Students are responsible for
their travel arrangements to and from the world expo. An
approved substitute activity is available if a student is unable
to attend.

Lecture Hrs. = 1, Lab Hrs. = 0

External Hrs. =7

FITT 1371 - Songahm Taekwondo Movement/Basic
Foundation

Newton's three laws of motion, the formula for kinetic
energy, and the three-body action types commonly used in
Songahm Taekwondo. Primary ranks and forms of Songahm
Taekwondo. One-steps and sparring combinations for the
primary ranks of Songahm Taekwondo. Emphasis placed on
physical conditioning and practicing basic blocks, strikes, and
kicks used in Songahm Taekwondo, and teaching the
primary forms of Songahm Taekwondo: Songahm Il Jahng,
Songahm Ee Jahng, and Songahm Sahm Jahng.

Lecture Hrs. = 1, Lab Hrs. = 2

FITT 1374 - Songahm Taekwondo Movement
Intermediate

Intermediate elements of Songahm Taekwondo. Haeng Ung
Lee's vision to make martial arts training safe, fun, and
accessible. Intermediate ranks and forms of Songahm
Taekwondo. One-steps and sparring combinations for the
intermediate ranks of Songahm Taekwondo. Emphasis on
memorization and physical demonstration of intermediate
Songham Taekwondo movements.

Lecture Hrs. = 1, Lab Hrs. = 2

Prerequisite: FITT 1391

FITT 1375 - Songahm Taekwondo Movement Advanced
Mental Development in Songahm Taekwondo. Haeng Ung
Lee's vision that Songahm Taekwondo has the power to
change the world. The mission of martial arts organizations
and professional societies. Advanced ranks and forms of
Songahm Taekwondo. Sparring segments and sparring
combinations for the advanced ranks of Songahm
Taekwondo. Emphasis on demonstration and teaching the
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MUAP 1289 - Strings-Guitar-Bass
Major

Freshman

Pre/Corequisite: ENRD 100 or equivalent

MUAP 1290 - Strings-Guitar-Bass

Major

Freshman

Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 1291 - Strings-Guitar-Electric
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 1292 - Strings-Guitar-Electric
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 1293 - Strings-Guitar-Electric
Major

Freshman

Pre/Corequisite: ENRD 100 or equivalent

MUAP 1294 - Strings-Guitar-Electric
Major

Freshman

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2101 - Strings-Violin
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2102 - Strings-Violin
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2105 - Strings-Viola
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2106 - Strings-Viola
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2109 - Strings-Cello
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2110 - Strings-Cello
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2113 - Strings-String Bass
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2114 - Strings-String Bass
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

2023-2024 Lee College Catalog

MUAP 2117 - Woodwinds-Flute
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2118 - Woodwinds-Flute
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2121 - Woodwinds-Oboe
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2122 - Woodwinds-Oboe
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2125 - Woodwinds-Bassoon
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2126 - Woodwinds-Bassoon
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2129 - Woodwinds-Clarinet
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2130 - Woodwinds-Clarinet
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2133 - Woodwinds-Saxophone
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2134 - Woodwinds-Saxophone
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2137 - Brass-Trumpet
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2138 - Brass-Trumpet
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2141 - Brass-French Horn
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2142 - Brass-French Horn
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2145 - Brass-Trombone
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

177



MUAP 2146 - Brass-Trombone
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2153 - Brass-Tuba
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2154 - Brass-Tuba
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2157 - Keyboard-Percussion
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2158 - Keyboard-Percussion
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2161 - Strings-Guitar-Classical
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2162 - Strings-Guitar-Classical
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2165 - Keyboard-Organ
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2166 - Keyboard-Organ
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2169 - Keyboard-Piano
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2170 - Keyboard-Piano
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2177 - Strings-Harp
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2178 - Strings-Harp
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2181 - Voice
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2182 - Voice
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent
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MUAP 2187 - Strings-Guitar-Bass
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2188 - Strings-Guitar-Bass
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2191 - Strings-Guitar-Electric
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2192 - Strings-Guitar-Electric
Non-major (1 credit) one 30-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2201 - Strings-Violin
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2202 - Strings-Violin
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2203 - Strings-Violin

Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2204 - Strings-Violin

Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2205 - Strings-Viola
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2206 - Strings-Viola
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2207 - Strings-Viola

Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2208 - Strings-Viola

Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2209 - Strings-Cello
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2210 - Strings-Cello
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent
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MUAP 2211 - Strings-Cello

Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2212 - Strings-Cello

Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2213 - Strings-String Bass
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2214 - Strings-String Bass
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2215 - Strings-String Bass
Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2216 - Strings-String Bass
Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2217 - Woodwinds-Flute
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2218 - Woodwinds-Flute
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2219 - Woodwinds-Flute

Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent
MUAP 2220 - Woodwinds-Flute

Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2221 - Woodwinds-Oboe
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2222 - Woodwinds-Oboe
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2223 - Woodwinds-Oboe
Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2224 - Woodwinds-Oboe
Major
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Sophomore
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2225 - Woodwinds-Bassoon
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2226 - Woodwinds-Bassoon
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2227 - Woodwinds-Bassoon
Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2228 - Woodwinds-Bassoon
Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2229 - Woodwinds-Clarinet
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2230 - Woodwinds-Clarinet
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2231 - Woodwinds-Clarinet
Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2232 - Woodwinds-Clarinet
Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2233 - Woodwinds-Saxophone
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2234 - Woodwinds-Saxophone
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2235 - Woodwinds-Saxophone
Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2236 - Woodwinds-Saxophone
Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2237 - Brass-Trumpet

Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent
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MUAP 2238 - Brass-Trumpet
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2239 - Brass-Trumpet

Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2240 - Brass-Trumpet

Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2241 - Brass-French Horn
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2242 - Brass-French Horn
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2243 - Brass-French Horn
Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2244 - Brass-French Horn
Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2245 - Brass-Trombone
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2246 - Brass-Trombone
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2247 - Brass-Trombone

Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2248 - Brass-Trombone

Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2253 - Brass-Tuba
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2254 - Brass-Tuba
Non-major (2 credit) one 60-minute lesson per week

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2255 - Brass-Tuba
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Major
Sophomore
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2256 - Brass-Tuba

Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2257 - Keyboard-Percussion
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2258 - Keyboard-Percussion
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2259 - Keyboard-Percussion
Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2260 - Keyboard-Percussion
Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2261 - Strings-Guitar-Classical
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2262 - Strings-Guitar-Classical
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2263 - Strings-Guitar-Classical
Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2264 - Strings-Guitar-Classical
Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2265 - Keyboard-Organ
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2266 - Keyboard-Organ
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2267 - Keyboard-Organ

Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2268 - Keyboard-Organ
Major
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Sophomore
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2269 - Keyboard-Piano
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2270 - Keyboard-Piano
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2271 - Keyboard-Piano

Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2272 - Keyboard-Piano

Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2277 - Strings-Harp
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2278 - Strings-Harp
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2279 - Strings-Harp

Major

Sophomore

Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2280 - Strings-Harp

Major

Sophomore

Pre/Corequisite: READ 300/REBR 300 or equivalent

MUAP 2281 - Voice
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2282 - Voice
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2283 - Voice

Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

Co-enroll in an ensemble: MUEN 1141, MUEN 1142, MUEN
1152, MUEN 1153, MUEN 1154 , MUEN 2141, or MUEN
2144

MUAP 2284 - Voice

Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent
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Co-enroll in an ensemble: MUEN 1141, MUEN 1142, MUEN
1152, MUEN 1153, MUEN 1154 , MUEN 2141, or MUEN
2145

MUAP 2287 - Strings-Guitar-Bass
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2288 - Strings-Guitar-Bass
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2289 - Strings-Guitar-Bass
Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2290 - Strings-Guitar-Bass
Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2291 - Strings-Guitar-Electric
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2292 - Strings-Guitar-Electric
Non-major (2 credit) one 60-minute lesson per week
Pre/Corequisite: ENRD 100 or equivalent

MUAP 2293 - Strings-Guitar-Electric
Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUAP 2294 - Strings-Guitar-Electric
Major

Sophomore

Pre/Corequisite: ENRD 100 or equivalent

MUEN 1123 - Baytown Symphony Orchestra

Open to Lee College students. Required of instrumental
majors when feasible. Study and performance of standards
orchestral literature. One three-hour rehearsal plus one hour
of section rehearsal and individual assistance per week.
Admission by audition or instructor's consent.

May be repeated for credit.

Lecture Hrs. = 0, Lab Hrs. = 4

MUEN 1125 - Concert Band

An instrumental class, organized for the study and
performance of wind ensemble and concert band, including
literature that is both historical and contemporary.
Admission by audition or instructor's consent.

May be repeated for credit.

Lecture Hrs. = 0, Lab Hrs. = 4

Pre/Corequisite: ENRD 100 or equivalent

MUEN 1133 - Woodwind Ensemble
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Open to all Lee College students. Study of literature for small
woodwind ensembles (4 or more students). Admission by
audition or instructor's consent.

Lecture Hrs. = 1, Lab Hrs. = 1

Pre/Corequisite: ENRD 100 or equivalent

MUEN 1134 - Brass Ensemble

Open to all Lee College students. Study of literature for small
brass ensembles (4 or more students). Admission by audition
or instructor's consent.

Lecture Hrs. = 1, Lab Hrs. = 1

Pre/Corequisite: READ 300/REBR 300 or equivalent

MUEN 1135 - Jazz Ensemble

Practice and performance of various jazz idioms. Admission
by audition or instructor's consent.

May be repeated for credit.

Lecture Hrs. = 0, Lab Hrs. = 4

MUEN 1136 - Chamber Ensemble

Chamber Ensemble is a mixed instrumentation group of
wind, string, percussion, or brass players performing
chamber (small group) repertoire from any style period. A
maximum of four credit hours may be earned.

Lecture Hrs. = 0 Lab Hrs. = 1

MUEN 1137 - Guitar Ensemble

Study and performance of guitar ensemble literature (4 or
more students). Admission by audition or instructor's
consent.

May be repeated for credit.

Lecture Hrs. = 1, Lab Hrs. = 1

Pre/Corequisite: ENRD 100 or equivalent

MUEN 1138 - Percussion Ensemble

Ensemble experience presenting balance between basic
percussive techniques used individually and in sectional
performance requirements (4 or more students). Admission
by audition or instructor's consent.

Lecture Hrs. = 1, Lab Hrs. = 1

Pre/Corequisite: READ 300/REBR 300 or equivalent

MUEN 1141 - Lee College Concert Choir

Open to all students of Lee College. Study and performance
of various types and styles of choral literature. Concert given
on and off campus each semester. Admission by audition or
instructor's consent.

May be repeated for credit.

Lecture Hrs. = 0, Lab Hrs. = 4

MUEN 1142 - Baytown Community Chorus

Open to all students of Lee College. Study and performance
of major choral literature. One four-hour class per week.
Admission by audition or instructor's consent.

May be repeated for credit.

Lecture Hrs. = 3, Lab Hrs. = 1

Pre/Corequisite: ENRD 100 or equivalent

MUEN 1152 - Chamber Choir
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A vocal ensemble class organized for the study and
performance of madrigal literature primarily from the 16th
and 17th centuries.

May be repeated for credit.

Lecture Hrs. = 0, Lab Hrs. = 4

Pre/Corequisite: ENRD 100 or equivalent

MUEN 1153 - Chamber Choir

(Continuation of MUEN 1152.) The study of vocal chamber
ensemble class organized for the study and performance of
madrigal literature primarily from the 16th and 17th
centuries.

Lecture Hrs. = 0, Lab Hrs. = 4

Pre/Corequisite: MUEN 1152

MUEN 1154 - Swing Choir

The study of swing, popular, and jazz vocal idioms in a small
vocal chamber ensemble for the study and performance of
contemporary literature.

Lecture Hrs. = 0, Lab Hrs. = 4

Pre/Corequisite: READ 300/REBR 300 or equivalent

MUEN 2123 - Baytown Symphony Orchestra

Open to all Lee College Students. Required of instrumental
majors when feasible. Study and performance of standard
orchestral literature. One three hour rehearsal plus one hour
of section rehearsal and individual assistance per week.
Admission by audition or instructor's consent.

May be repeated for credit.

Lecture Hrs. = 0, Lab Hrs. = 4

MUEN 2125 - Concert Band

All instrumental class, organized for the study and
performance of wind ensemble and concert band, including
literature that is both historical and contemporary.
Admission by audition or instructor's consent.

May be repeated for credit.

Lecture Hrs. = 0, Lab Hrs. = 4

Pre/Corequisite: ENRD 100 or equivalent

MUEN 2133 - Woodwind Ensemble

Open to all Lee College students. Study of literature for small
woodwind ensembles (4 or more students). Admission by
audition or instructor's consent.

May be repeated for credit.

Lecture Hrs. = 1, Lab Hrs. = 1

Pre/Corequisite: ENRD 100 or equivalent

MUEN 2134 - Brass Ensemble

Open to all Lee College students. Study of literature for small
brass ensembles (4 or more students). Admission by audition
or instructor's consent.

May be repeated for credit.

Lecture Hrs. = 1, Lab Hrs. = 1

Pre/Corequisite: READ 300/REBR 300 or equivalent

MUEN 2135 - Jazz Ensemble

Practice and performance of various jazz idioms. Admission
by audition or instructor's consent.

May be repeated for credit.
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Lecture Hrs. = 0, Lab Hrs. = 4
Pre/Corequisite: ENRD 100 or equivalent

MUEN 2136 - Chamber Ensemble

Chamber Ensemble is a mixed instrumentation group of
wind, string, percussion, or brass players performing
chamber (small group) repertoire from any style period. A
maximum of four credit hours may be earned.

Lecture Hrs. = 0 Lab Hrs. = 1

MUEN 2138 - Percussion Ensemble

Ensemble experience presenting balance between basic
percussive techniques used individually and in sectional
performance requirements, (4 or more students). Admission
by audition or instructor's consent.

May be repeated for credit.

Lecture Hrs. = 1, Lab Hrs. = 1

Pre/Corequisite: READ 300/REBR 300 or equivalent

MUEN 2141 - Lee College Concert Choir

Open to all students of Lee College. Study and performance
of various types and styles of choral literature. Concert given
on and off campus each semester. Admission by audition or
instructor's consent.

May be repeated for credit.

Lecture Hrs. = 0, Lab Hrs. = 4

MUEN 2142 - Baytown Community Chorus

Open to all Lee College students. Study and performance of
major choral literature. One four-hour class per week.
Admission by audition or instructor's consent.

May be repeated for credit.

Lecture Hrs. = 0, Lab Hrs. = 4

Pre/Corequisite: ENRD 100 or equivalent

MUSB 1305 - Survey of the Music Business

An overview of the music industry including songwriting, live
performance, the record industry, music merchandising,
contracts and licenses, and career opportunities.

Lecture Hrs. = 3, Lab Hrs. = 0

MUSB 2350 - Commercial Music Project

The primary objective of this course is to apply the skills
learned in other commercial music courses. This is a hands-
on project oriented course aimed at helping students create
a portfolio of their work. Artists and their music will be the
focus. Each student must design and complete his/her own
project with instructor's approval.

Lecture Hrs. = 1, Lab Hrs. = 4

Pre/Corequisite: MUSC 2427

MUSC 1323 - Audio Electronics

Basic concepts in electricity, Ohm's Law, circuit analysis, and
troubleshooting. Includes soldering techniques and
equipment maintenance.

Lecture Hrs. = 2, Lab Hrs. = 2

Pre/Corequisite: ENRD 100 or equivalent and MATH 320 or
equivalent

MUSC 1331Q - MIDI |
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Exploration of the history and evolution of Musical
Instrument Digital Interface (MIDI) systems and applications.
Includes the MIDI language and applications in the studio
environment using software-based sequencing programs.
Lecture Hrs. = 2, Lab Hrs. = 3

Pre/Corequisite: ESOL 310 or equivalent

MUSC 1335 - Commercial Music Software
Specialized training in commercial music software
applications.

Lecture Hrs. = 2, Lab Hrs. = 4

Prerequisite: MUSC 1427

Pre/Corequisite: ENRD 100 or equivalent

MUSC 1396 - Special Topics in Recording Arts
Technology/Technician

Topics address recently identified current events, skills,
knowledge's, and/or attitudes and behaviors pertinent to the
technology or occupation and relevant to the professional
development of the student.

This course was designed to be repeated multiple times to
improve student proficiency.

Lecture Hrs. = 2, Lab Hrs. = 2

Prerequisite: MUSC 1427

Pre/Corequisite: ENRD 100 or equivalent

MUSC 1405 - Live Sound |

An overview of the field of live sound. Includes principles of
live sound and the theory an interconnection of the
components of a sound reinforcement system.

Lecture Hrs. = 2, Lab Hrs. = 6

Prerequisite: ENRD 401 or equivalent

MUSC 1427 - Audio Engineering |

Overview of the recording studio. Includes basic studio
electronics and acoustic principles, waveform properties,
microphone concepts and miking techniques, studio set up
and signal flow, recording console theory, signal processing
concepts, recorder principles and operation, and an overview
of mixing and editing.

Lecture Hrs. = 3, Lab Hrs. = 2

MUSC 2355 - MIDI 1l

Advanced MIDI concepts and techniques. Includes
synchronizing MIDI and audio devices and advanced
sequencer operation.

Lecture Hrs. = 2, Lab Hrs. = 4

Prerequisite: MUSC 1331, MUSC 1427

MUSC 2386 - Internship: Recording Arts
Technology/Technician

A work-based learning experience that enables the student
to apply specialized occupational theory, skills, and concepts.
A learning plan is developed by the college and the
employer.

Lecture Hrs. = 0, Lab Hrs. = 0,

External Hrs. = 11

Prerequisite: MUSC 2427

MUSC 2402 - Sound Systems Technician
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Technical and non-technical skills necessary to perform
duties of a sound systems technician. Includes business and
customer relationships, advanced signal flow, system
packaging, system integration, system
protection/maintenance, electrical distribution for audio
systems, and rigging from a sound systems technician's
perspective.

Lecture Hrs. = 3, Lab Hrs. = 2

Pre/Corequisite: MUSC 1427 and ENRD 100 or equivalent

MUSC 2403 - Live Sound Il

Overview of stage monitor systems. Includes monitor
systems set-up and operation and stage management. Also
covers interactivity between sound management,
performance quality, and audience experience.

Lecture Hrs. = 2, Lab Hrs. = 6

Prerequisite: MUSC 1405 and ENRD 401 or equivalent

MUSC 2427 - Audio Engineering Il

Implementation of the recording process, microphones,
audio console, multitrack recorder, and signal processing
devices.

Lecture Hrs. = 2, Lab Hrs. = 6

Prerequisite: MUSC 1427

MUSC 2447 - Audio Engineering Il

Advanced practice of procedures and techniques in
recording and manipulating audio. Includes digital audio
editing, advanced recording techniques, and advanced
engineering projects.

Lecture Hrs. = 2, Lab Hrs. = 6

Prerequisite: MUSC 2427

MUSC 2448 - Audio Engineering IV

Advanced recording, mixing, arranging, and editing. Includes
the role of the producer in session planning, communication,
budgeting, business aspects, technical considerations, and
music markets.

Lecture Hrs. = 2, Lab Hrs. = 6

Prerequisite: MUSC 2447

MUSC 2453 - Live Sound Il

Advanced concepts of live sound engineering for front-of-
house mix. Includes techniques required to build and
maintain a live sound mix for an audience.

Lecture Hrs. = 2, Lab Hrs. = 4

Prerequisite: MUSC 2403 and ENRD 401 or equivalent

MUSC 2459 - Sound System Optimization

System optimization. Includes related acoustic principles and
system alignment procedures. Emphases system
equalization, time/phase alignment, subsystem integration,
loud- speaker management systems, ear training, and
industry standard acoustic analysis software.

Lecture Hrs. = 3, Lab Hrs. = 2

Prerequisite: MUSC 2402 and ENRD 401 or equivalent

MUSI 1116 - Sight Singing and Ear Training |
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Singing tonal music in treble and bass clefs, and aural study
of elements of music, such as scales, intervals and chords,
and dictation of basic rhythm, melody and diatonic harmony.
Lecture Hrs. = 0, Lab Hrs. = 3

Pre/Corequisite: ENRD 100 or equivalent

Corequisite: MUSI 1311

MUSI 1117 - Sight Singing and Ear Training Il

Singing tonal music in various clefs, continued aural study of
the elements of music, dictation of intermediate rhythm,
melody and diatonic harmony.

(Spring semester only)

Lecture Hrs. = 0, Lab Hrs. = 3

Prerequisite: MUSI 1116, ENRD 100 or equivalent
Corequisite: MUSI 1312

MUSI 1181 - Piano Class |

Beginning class instruction in the fundamentals of keyboard
technique.

Lecture Hrs. = 1, Lab Hrs. = 1

MUSI 1182 - Piano Class Il

Advanced beginning class instruction in the fundamentals of
keyboard technique.

Lecture Hrs. = 1, Lab Hrs. = 1

Pre/Corequisite: ENRD 100 or equivalent

MUSI 1183 - Voice Class |

Class instruction in the fundamentals of singing including
breathing, tone production, and diction. Designed for
students with little or no previous voice training. Does not
apply to a music major degree.

Lecture Hrs. = 0, Lab Hrs. = 2

Pre/Corequisite: ENRD 100 or equivalent

MUSI 1192 - Guitar Class |

Class instruction in the fundamental guitar playing, including
technique, music reading, fretboard theory, melodic and
harmoic realizations.

Lecture Hrs. = 0, Lab Hrs. = 2

Pre/Corequisite: ENRD 100 or equivalent

MUSI 1303 - Fundamentals of Music

Introduction to the basic elements of music theory, including
scales, intervals, keys, triads, elementary ear training,
notation, meter, and rhythm. Course does not apply to a
music major degree.

Lecture Hrs. = 3, Lab Hrs. = 0

Pre/Corequisite: ENRD 100 or equivalent

MUSI 1306Q - Music Appreciation

Understanding music through the study of cultural periods,
major composers, and musical elements, illustrated with
audio recordings and live performances. Course does not
apply to a music major degree.

Music majors should enroll in MUSI 1307.

Lecture Hrs. = 3, Lab Hrs. = 0

MUSI 1307 - Music Literature
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A survey of the styles and forms of music as it developed
from the middle ages to the present. This course will
familiarize the student with cultural context, terminology,
genres, and notation.

Lecture Hrs. = 3, Lab Hrs. = 0

Pre/Corequisite: ENRD 100 or equivalent

MUSI 1310 - American Music

A general survey of various styles of music of the Americas,
including but not limited to jazz, folk, rock, and
contemporary music.

Lecture Hrs. = 3, Lab Hrs. = 0

MUSI 1311 - Music Theory |

The study of analysis and writing of tonal melody and
diatonic harmony, including fundamental music concepts,
scales, intervals, chords, 7th chords, and early four-part
writing. Analysis of small compositional forms. Optional
correlated study at the keyboard.

(Offered Fall semester only).

Lecture Hrs. = 3, Lab Hrs. = 1

MUSI 1312 - Music Theory Il

The study of analysis and writing of tonal melody and
diatonic harmony, including all diatonic chords and seventh
chords in root position and inversions, non-chord tones, and
functional harmony. Introduction to more complex topics,
such as modulation, may occur. Optional correlated study at
the keyboard.

(Offered Spring semester only).

Lecture Hrs. = 3, Lab Hrs. = 1

Prerequisite: MUSI 1311 and ENRD 100 or equivalent
Corequisite: MUSI 1117

MUSI 2116 - Sight Singing and Ear Training lll

Singing more difficult tonal music in various clefs, aural study
including dictation of more complex rhythm, melody,
chromatic harmony, and extended tertian structures.
(Offered Fall semester only).

Lecture Hrs. = 0, Lab Hrs. = 3

Prerequisite: MUSI 1117, ENRD 100 or equivalent
Corequisite: MUSI 2311

MUSI 2117 - Sight Singing and Ear Training IV

Singing advanced tonal music and introduction of modal and
post-tonal melodies. Aural study including dictation of
advanced rhythm, melody, and harmony.

(Offered Spring semester only).

Lecture Hrs. = 0, Lab Hrs. = 3

Prerequisite: MUSI 2116, ENRD 100 or equivalent
Corequisite: MUSI 2312

MUSI 2181 - Piano Class lll

Intermediate class instruction of keyboard technique.
Lecture Hrs. = 1, Lab Hrs. = 1

Pre/Corequisite: ENRD 100 or equivalent

MUSI 2182 - Piano Class IV
Advanced class instruction of keyboard technique.
Lecture Hrs. = 1, Lab Hrs. = 1
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Pre/Corequisite: ENRD 100 or equivalent

MUSI 2311Q - Music Theory I

Advanced harmony part writing and keyboard analysis and
writing of more advanced tonal harmony including
chromaticism and extended tertian structures. Introduction
to 20th century compositional procedures and survey of the
traditional large forms of composition. Correlated study at
the keyboard.

Lecture Hrs. = 3, Lab Hrs. = 1

Prerequisite: MUSI 1312 and ENRD 100 or equivalent
Corequisite: MUSI 2116

MUSI 2312Q - Music Theory IV

Continuation of advanced chromaticism and survey of
analytical and compositional procedures in post-tonal music.
Optional correlated study at the keyboard.

(Offered Spring semester only).

Lecture Hrs. = 3, Lab Hrs. = 1

Prerequisite: MUSI 2311 and ENRD 100 or equivalent
Corequisite: MUSI 2117

MUSI 2389 - Academic Cooperative

An instructional program designed to integrate on-campus
study with practical hands-on work experience. In
conjunction with class seminars, the individual student will
set specific goals and objectives in the study of music.
Lecture Hrs. = 0, Lab Hrs. = 3,

External Hrs. = 2

Prerequisite: COMM 2324, COMM 2220

NDTE 1401 - Film Interpretation of Weldments

A study of radiographic film, including exploration of
radiographic basics, interpretation, and causes and effects of
discontinuities.

Lecture Hrs. = 3, Lab Hrs. = 3

NDTE 1405 - Introduction to Ultrasonics

Basic theory and applications of the ultrasonic techniques of
materials testing covering the theoretical material from the
certification test for Ultrasonic Level | American Society of
Non-Destructive Testing.

Lecture Hrs. = 3, Lab Hrs. = 3

NDTE 1410 - Liquid penetrant/Magnetic particle Testing
A theoretical study and practical application of the non-
destructive testing techniques of penetrant and magnetic
particle testing required by quality assurance and test
personnel.

Lecture Hrs. = 3, Lab Hrs. = 3

NDTE 2411 - Preparation for Certified Welding Inspector
Exam

Welding fundamentals, welding inspection and code
interpretation in preparation for the certified welding
inspector examination.

Lecture Hrs. = 3, Lab Hrs. = 3

OSHT 1301 - Introduction to Safety and Health
An introduction to the basic concepts of safety and health.
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Lecture Hrs. = 3, Lab Hrs. = 0
Pre/Corequisite: ENRD 401 or equivalent

OSHT 1307 - Construction Site Safety and Health
Introduction to safety requirements for construction sites
including occupational health and environmental controls.
Lecture Hrs. = 3, Lab Hrs. = 0

OSHT 1309 - Physical Hazards Control

A study of the physical hazards in industry and the methods
of workplace design a redesign to control these hazards.
Emphasis on the regulation codes and standards associated
with the control of physical hazards.

Lecture Hrs. = 3, Lab Hrs. = 0

Pre/Corequisite: ENRD 401 or equivalent

OSHT 1313 - Accident Prevention, Inspection, and
Investigation

Providing a basis for understanding the nature of
occupational hazard recognition, accident prevention, loss
reduction, inspection techniques, and accident investigation
analysis.

Lecture Hrs. = 3, Lab Hrs. = 0

Pre/Corequisite: ENRD 401 or equivalent

OSHT 1316 - Material Handling

Proper methods for material handling and storage including
safety practice, proper equipment usage, engineering
controls, personal protective equipment, and motor fleet
safety.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 401 or equivalent

OSHT 1321 - Fire Protection Systems

Study of fire protection systems and their applications with
emphasis on the fire prevention codes and standards.
Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 401 or equivalent

OSHT 1391 - Special Topics in Occupational Safety &
Health-OSHA 30 Hr Certification & First Aid Certification
Provides specialized OSHA 30-hour certification training for
recognizing, avoiding, preventing, stopping potential jobsite
hazards. Includes first aid training.

Lecture Hrs. = 3, Lab Hrs. = 0

OSHT 2309 - Safety Program Management

Examine the major safety management issues that effect the
workplace including safety awareness loss control, regulatory
issues, and human behavior modification.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: OSHT 1301 and ENRD 100 or equivalent

OSHT 2401 - OSHA Regulations: General Industry

A study of Occupational Safety and Health Administration
(OSHA) regulations pertinent to general industry.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: OSHT 1301, ENRD 100 or equivalent

PFPB 1305 - Basic Blueprint Reading for Pipefitters
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Reading, interpreting, and sketching piping drawings.
Includes isometric and orthographic views.
Lecture Hrs. = 3, Lab Hrs. = 0

PFPB 1350 - Plumbing and Pipefitting Equipment and
Safety

Safe use of hand tools, power tools, rigging, and power
equipment used in the plumbing trade for installation of
different plumbing systems.

Lecture Hrs. = 3, Lab Hrs. = 0

PFPB 1408 - Basic Pipefitting Skills

Mathematical operations necessary to calculate laying
lengths of pipe fittings for fabrication. Identification and use
of hand tools and power tools. Identification of pipe, pipe
fittings, flanges, and fasteners used in the trade.

Lecture Hrs. = 3, Lab Hrs. = 3

PFPB 2310 - Intermediate Blueprint Reading for
Pipefitters

Reading and interpreting advanced working drawings to
calculate piping runs. Includes instrumentation symbols and
abbreviations and the use of advanced sketching techniques
to create isometric and orthographic drawings of piping and
piping components.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: PFPB 1305

Pre/Corequisite: ENRD 100 or equivalent

PFPB 2343 - Advanced Pipe Practices

Identification, installation, and testing of steam traps and
steam trap station components; valve identification,
application, and maintenance; identification, storage, and
handling of in-line specialties; hydrostatic testing of process
piping.

Lecture Hrs. = 2, Lab Hrs. = 2

Prerequisite: PFPB 2408

Pre/Corequisite: ENRD 100 or equivalent

PFPB 2407 - Pipe Fabrication and Installation |

Pipe fabrication of various materials and installation of pipe
supports.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: PFPB 1408

Pre/Corequisite: ENRD 100 or equivalent

PFPB 2408 - Piping Standards and Materials
Identification, description, and application of piping
standards and specifications. Includes identification and use
of various metallic and non-metallic piping materials,
identification and installation of valves, and material take-
offs.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: PFPB 2407

Pre/Corequisite: ENRD 100 or equivalent

PFPB 2441 - Pipe Fabrication and Installation I

Advanced pipe fabrication of various materials with emphasis
on vertical, horizontal, and rolling off-sets using 45-degree
fittings and odd-angle fittings.
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Lecture Hrs. = 3, Lab Hrs. = 3
Prerequisite: PFPB 2408
Pre/Corequisite: ENRD 100 or equivalent

PFPB 2449 - Field Measuring, Sketching, and Layout
Field dimensioning, measuring, sketching, and layout of
future process piping and use, care, and setup of transit and
level.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: PFPB 2310

Pre/Corequisite: ENRD 100 or equivalent, DFTG 2423

PHIL 1301Q - Introduction to Philosophy

An introduction to the basic issues in philosophy, including:
reality, justice, morality, freedom and responsibility, and the
good life. We approach these issues through the original
writings of selected classical, modern, and contemporary
philosophers.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 402 or equivalent

PHIL 1304Q - Introduction to World Religions

An introduction to selected world religions, including but not
limited to: Hinduism, Buddhism, Jainism, Sikhism, Taoism,
Confucianism, Shinto, Judaism, and Christianity.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 402 or equivalent

PHIL 2306 - Introduction to Ethics

An intermediate level philosophy course which covers moral
theory (what's right) and ethical theory (what's good). The
course also covers specific issues such as: religion,
spirituality, and moral purpose, environmental ethics,
feminist ethics, and the use of science and technology.
Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 402 or equivalent

PHYS 1317 - Physical Science Il

This is part of a sequence of physical science courses,
designed for non-science majors, that surveys topics from
physics, chemistry, geology, astronomy, and meteorology.
This course will emphasize topics from physics, astronomy,
and geology.

Prerequisites: ENRD 402, MATH 420 or equivalent

PHYS 1401Q - College Physics I: Mechanics and Heat
Fundamental principles of physics, using algebra and
trigonometry; the principles and applications of classical
mechanics and thermodynamics, including harmonic motion,
physical systems, Newton's Laws of Motion, and gravitation;
with emphasis on problem solving. Laboratory activities will
reinforce fundamental principles of physics, using algebra
and trigonometry; the principles and applications of classical
mechanics and thermodynamics, including harmonic motion,
physical systems, Newton's Laws of Motion, and gravitation;
emphasis will be on problem solving.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ENRD 402 or equivalent

Pre/Corequisite: MATH 1314 or equivalent
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PHYS 1402Q - College Physics II: Sound, Electricity,
Magnetism, Light, and Modern Physics

Fundamental principles of physics, using algebra and
trigonometry; the principles and applications of electricity
and magnetism, including circuits, electrostatics,
electromagnetism, waves, sound, light, and optics; with
emphasis on problem solving. Laboratory activities will
reinforce fundamental principles of physics, using algebra
and trigonometry; the principles and applications of
electricity and magnetism, including circuits, electrostatics,
electromagnetism, waves, sound, light, and optics; with
emphasis on problem solving.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: PHYS 1401 (C or better) and ENRD 402 or
equivalent

PHYS 1403Q - Stars and Galaxies

An introductory course will concentrate on the origin, life,
and fate of the stars and universe, the various objects in the
universe, the exploration of the universe by astronomer, and
the understanding of the principles that lie behind the
functioning of the universe. Discussion of atomic spectra,
nuclear energy, and astronomical tools (such as optical,
radio, and other telescopes and image enhancers) as they
provide knowledge about distant objects will be included.
Recent discoveries about quasars, black holes, and
cosmology will be emphasized.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ENRD 402 or equivalent and MATH 330 or
equivalent

PHYS 1404Q - The Solar System

An introductory course will concentrate on the origin, life,
and fate of the solar system, the various bodies in the solar
system (planets, satellites, meteors, comet, and asteroids),
and the solar system mechanic. Theories about the structure
and origin of the solar system, with emphasis on recent
discoveries will be included.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ENRD 402 or equivalent, and MATH 330 or
equivalent

PHYS 1405Q - Conceptual Physics |

An elementary course in fundamental concepts of
mechanics, heat, and gravitation, with emphasis on the
scientific approach to solving problems. For elementary
education, liberal arts, and other non-science majors and
students.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ENRD 402 or equivalent

Pre/Corequisite: MATH 420, TECM 1341, TECM 1349 or
equivalent

PHYS 1407Q - Conceptual Physics Il

An elementary course in fundamental concepts of electricity,
magnetism, sound, light, and modern physics with emphasis
on the scientific approach to solving problems. For
elementary education, liberal arts, and other non-science
majors and students.

Lecture Hrs. = 3, Lab Hrs. = 3
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Prerequisite:ENRD 402 or equivalent
Pre/Corequisite: MATH 420, TECM 1341, TECM 1349 or
equivalent

PHYS 1415 - Physical Science |

This is a part of a sequence of physical science courses,
designed for non-science majors, that surveys topics from
physics, chemistry, geology, astronomy, and meteorology.
This course will emphasize topics from physics, meteorology,
and chemistry.

Lecture Hrs. = 3, Lab Hrs. = 3

Pre/Corequisite: MATH 420 or equivalent and ENRD 402 or
equivalent

PHYS 1417 - Physical Science Il

This is part of a sequence of physical science courses,
designed for non-science majors, that surveys topics from
physics, chemistry, geology, astronomy, and meteorology.
This course will emphasize topics from physics, astronomy,
and geology.

Lecture Hrs. = 3, Lab Hrs. = 3

Pre/Corequiste: ENRD 402 or equivalent and ENRD 402 or
equivalent

PHYS 2289 - Academic Cooperative

An instructional program designed to integrate on-campus
study with practical hands-on work experience in the
physical sciences. In conjunction with class seminars, the
individual students will set specific goals and objectives in
the scientific study of inanimate objects, processes of matter
and energy, and associated phenomena. Students will work
in conjunction with the faculty coordinator and the sponsor
in the development of their goals and objectives.

Lecture Hrs. = 1, Lab Hrs. = 2

Prerequisite: Instructor's Permission

PHYS 2389 - Academic Cooperative

An instructional program designed to integrate on-campus
study with practical hands-on work experience in the
physical sciences. In conjunction with class seminars, the
individual students will set specific goals and objectives in
the scientific study of inanimate objects, processes of matter
and energy, and associated phenomena. Students will work
in conjunction with the faculty coordinator and the sponsor
in the development of their goals and objectives.

Lecture Hrs. = 1, Lab Hrs. = 4

Prerequisite: Instructor's Permission

PHYS 2425Q - University Physics |

Fundamental principles of physics, using calculus, for science,
computer science, and engineering majors; the principles
and applications of classical mechanics, including harmonic
motion, physical systems, and thermodynamics; and
emphasis on problem solving. Basic laboratory experiments
supporting theoretical principles involving the principles and
applications of classical mechanics, including harmonic
motion and physical systems; experimental design, data
collection and analysis, and preparation of laboratory
reports.

Lecture Hrs. = 3, Lab Hrs. = 3
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Prerequisite: MATH 2413 (C or better)

PHYS 24260 - University Physics Il

Principles of physics for science, computer science, and
engineering majors, using calculus, involving the principles
of electricity and magnetism, including circuits,
electromagnetism, waves, sound, light, and optics.
Laboratory experiments supporting theoretical principles
involving the principles of electricity and magnetism,
including circuits, electromagnetism, waves, sound, light, and
optics; experimental design, data collection and analysis, and
preparation of laboratory reports.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: PHYS 2425 (C or better) and MATH 2414 (C or
better)

POFI 1349 - Spreadsheets

Skill development in concepts, procedures, and application
of spreadsheets.

This course is designed to be repeated multiple times to
improve student proficiency.

Lecture Hrs. = 3, Lab Hrs. = 1

Prerequisite: Basic Computer Skills

Pre/Corequisite: ENRD 401 or equivalent

POFI 1391 - Special Topics in Information
Processing/Data Entry Technician

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to the
technology or occupation and relevant to the professional
development of the students. This course is designed to be
repeated multiple times to improve student proficiency.
Lecture Hrs. = 3, Lab Hrs. = 1

Prerequisite: BCIS 1305 or POFI 1401

Pre/Corequisite: ENRD 401 or equivalent

POFI 1441 - Computer Applications Il

Continued study of current computer terminology and
technology. Advanced skill development in computer
hardware, software applications, and procedures.

This course is designed to be repeated multiple times to
improve student proficiency.

Lecture Hrs. = 3, Lab Hrs. = 3

Pre/Corequisite: ENRD 401 or equivalent

POFI 2301 - Word Processing

Word Processing software focusing on business applications.
This course is designed to be repeated multiple times to
improve student proficiency.

Lecture Hrs. = 3, Lab Hrs. = 1

Pre/Corequisite: ENRD 401 or equivalent (READ 300 or
equivalent may replace ENRD 401).

POFI 2331 - Desktop Publishing

In-depth coverage of desktop publishing terminology, text
editing, and use of design principles. Emphasis on layout
techniques, graphics, multiple page displays, and business
applications.

This course is designed to be repeated multiple times to
improve student proficiency.
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Lecture Hrs. = 3, Lab Hrs. = 1
Pre/Corequisite: ENRD 401 or equivalent

POFI 2340 - Advanced Word Processing

Advanced word processing techniques using merging,
macros, graphics, and desktop publishing. Includes extensive
formatting for technical documents.

This course is designed to be repeated multiple times to
improve student proficiency.

Lecture Hrs. = 3, Lab Hrs. = 1

Pre/Corequisite: ENRD 401 or equivalent (READ 301 or
equivalent may replace ENRD 401)

POFI 2350 - Databases

In-depth instruction of database theory and the practical
applications of a database. This course is designed to be
repeated multiple times to improve student proficiency.
Lecture Hrs. = 3, Lab Hrs. = 1

Prerequisites: BCIS 1305, POFI 1401, or equivalent
Pre/Corequisite: ENRD 401 or equivalent (READ 300 or
equivalent may replace ENRD 401 ).

POFT 1220 - Job Search Skills

Skills to seek and obtain employment in business and
industry.

Lecture Hrs. = 2, Lab Hrs. = 0

Pre/Corequisite: ENRD 401 or equivalent (READ 300 or
equivalent may replace ENRD 401 )

Pre/Corequisite: POFI 2301 or equivalent

POFT 1227 - Introduction to Keyboarding

Skill development in keyboarding techniques. Emphasis on
the development of acceptable speed and accuracy.
Lecture Hrs. = 1, Lab Hrs. = 2

POFT 1232 - Workplace Diversity

Examines gender, cultural background, age, and other factors
affecting coworker/client relationships. Includes behavioral
expectations and standards in the business environment.
Lecture Hrs. = 2, Lab Hrs. = 0

Pre/Corequisite: ENRD 401 or equivalent

POFT 1291 - Special Topics in Business Communications
Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to the
technology or occupation and relevant to the professional
development of the student. The course was designed to be
repeated multiple times to improve student proficiency.
Lecture Hrs. = 2 Lab Hrs. = 0

Pre/Corequisite: ENRD 401 or equivalent (READ 301 or
equivalent may replace ENRD 401 ).

POFT 1300 - Career Exploration/Planning

An introduction to career exploration, education planning,
and job searching.

Lecture Hrs. = 3, Lab Hrs. = 0

Pre/corequisite: ENRD 401 or equivalent (READ 300 or
equivalent may replace ENRD 401)

POFT 1301 - Business English
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Introduction to a practical application of basic language
usage skills with emphasis on fundamentals of writing and
editing for business.

Lecture Hrs. = 3, Lab Hrs. = 0

Pre/Corequisite: ENRD 401 or equivalent

POFT 1309 - Administrative Office Procedures |
Study of current office procedures, duties, and
responsibilities applicable to an office environment.
Lecture Hrs. = 3, Lab Hrs. = 1

Pre/Corequisite: ENRD 401 or equivalent

POFT 1325 - Business Math Using Technology

Skill development in business math problem-solving using
technology.

Lecture Hrs. = 3, Lab Hrs. = 1

Pre/Corequisite: ENRD 401 or equivalent

POFT 1328 - Business Presentations

Skill development in planning and conducting business
presentations including communication and media skills.
This course is designed to be repeated multiple times to
improve student proficiency.

Lecture Hrs. = 3, Lab Hrs. = 1

Pre/Corequisite: ENRD 401 or equivalent

POFT 1329 - Beginning Keyboarding

Skill development keyboarding techniques. Emphasis on
development of acceptable speed and accuracy levels and
formatting basic documents.

Lecture Hrs. = 3, Lab Hrs. = 1

Pre/Corequisite: ENRD 401 or equivalent

POFT 1349 - Administrative Office Procedures Il
In-depth coverage of office procedures with emphasis on
decision making, goal setting, management theories, and
critical thinking.

Only offered during Fall Semester.

Lecture Hrs. = 3, Lab Hrs. = 1

Prerequisite: POFT 1309

Pre/Corequisite: ENRD 401 or equivalent

POFT 1366 - Practicum (or Field Experience): General
Office Occupations and Clerical Services

Practical, general workplace training supported by an
individualized learning plan developed by the employer,
college, and student.

Lecture Hrs. = 0, Lab Hrs. = 0,

External Hrs. = 21

Pre/Corequisite: ENRD 401 or equivalent

POFT 1392 - Special Topics in Administrative
Assistant/Secretarial Science, General

Topics address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to the
technology or occupation and relevant to the professional
development of the student. This course was designed to be
repeated multiple times to improve student proficiency.
Prerequisite: BCIS 1305 or POFI 1401
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Pre/Corequisite: ENRD 401 or equivalent (READ 300 or
equivalent may replace ENRD 401 ).

POFT 2203 - Speed and Accuracy Building

Review, correct, and improve keyboarding techniques for the
purpose of increasing speed and improving accuracy.

This course is designed to be repeated multiple times to
improve student proficiency.

Lecture Hrs. = 2, Lab Hrs. = 1

Pre/Corequisite: POFT 1227 or knowledge of the keyboard.

POFT 2301 - Intermediate Keyboarding

A continuation of keyboarding skills emphasizing acceptable
speed and accuracy levels and formatting documents.
Lecture Hrs. = 3, Lab Hrs. = 1

Pre/Corequisite: ENRD 401 or equivalent

POFT 2312 - Business Correspondence and
Communications

Development of writing and presentation skills to produce
effective business communications. Skill development in
practical applications which emphasize the improvement of
writing skills necessary for effective business communication.
Lecture Hrs. = 3, Lab Hrs. = 0

Pre/Corequisite: POFT 1301 or ENGL 1301 and ENRD 401 or
equivalent

POFT 2331 - Administrative Project Solutions
Advanced concepts of project management and office
procedures integrating software applications, critical
thinking, and problem-solving skills.

Lecture Hrs. = 3, Lab Hrs. = 1

Prerequisite: BCIS 1305 or POFI 1401

Pre/Corequisite: ENRD 401 or equivalent (READ 300 or
equivalent may replace ENRD 401)

POFT 2366 - Practicum (or Field Experience) - General
Office Occupations and Clerical Services

Practical, general workplace training supported by an
individualized learning plan developed by the employer,
college, and student.

Lecture Hrs. = 0, Lab Hrs. = 0

External Hrs. = 21

Pre/Corequisite: ENRD 401 or equivalent

PSTR 1301 - Fundamentals of Baking

Fundamentals of baking including dough, quick breads, pies,
cakes, cookies, tarts, and doughnuts. Instruction in flours,
fillings, and ingredients. Topics include baking terminology,
tool and equipment use, formula conversions, functions of
ingredients, and the evaluation of baked products.

Lecture Hrs. = 2, Lab Hrs. = 4

Prerequisite: ENRD 100 or equivalent or Level One
Certificate

PSTR 1401 - Fundamentals of Baking

Fundamentals of baking including dough, quick breads, pies,
cakes, cookies, and tarts. Instruction in flours, fillings, and
ingredients. Topics include baking terminology, tool and

2023-2024 Lee College Catalog

equipment use, formula conversions, functions of
ingredients, and the evaluation of baked products.
Lecture Hrs. = 2, Lab Hrs. = 2

PSTR 2431 - Advanced Pastry Shop

A study of classical desserts, French and international
pastries, hot and cold desserts, ice creams and ices,
chocolate work, and decorations. Emphasis on advanced
techniques.

Lecture Hrs. = 2, Lab Hrs. = 3

PSYC 2301 - Introduction to Psychology

A survey of the fields of general psychology; the biological
and psychological basis of human behavior, intelligence,
motivation, emotion, learning, personality, memory, and
psychopathology.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 402 or equivalent

PSYC 2314 - Life Span Growth and Development
Life-Span Growth and Development is a study of social,
emotional, cognitive and physical factors and influences of a
developing human from conception to death.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: PSYC 2301 with a C or better and ENRD 402 or
equivalent

PSYC 2317 - Statistics for Behavioral Sciences

A course designed to provide a background in statistics for
students in psychology and the social sciences. Includes
elementary probability theory, measures of central tendency,
variability, correlation and regression, the normal curve of
probability, and statistical inference.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisites: PSYC 2301 (C or better), MATH 1314 College
Algebra

PSYT 1013 - Psychology of Personal Adjustment
Development of personal, social, and work adjustment skills.
Lecture Hrs. = 2, Lab Hrs. = 2

Prerequisite: Instructor's permission only

PSYT 1325 - Death and Dying

Study of the cultural and social norms, values, beliefs, and
activities associated with the dying and their survivors. Topics
include theories, communication skills, and activities to assist
with coping for the dying and their survivors.

Lecture Hrs. = 3, Lab Hrs. = 0

Pre/Corequisite: READ 300/REBR 300 or equivalent

PTAC 1302 - Introduction to Process Technology
Introduction to the processing industries. This is a survey of
all process technology courses in the program.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 401 or equivalent, MATH 100 or
equivalent

PTAC 1308 - Safety, Health, and Environment |

Development of knowledge and skills to reinforce the
attitudes and behaviors required for safe and
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environmentally sound work habits. Emphasis on safety,
health and environmental issues in the performance of all job
tasks and regulatory compliance issues.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 401 or equivalent, MATH 100 or
equivalent

PTAC 1332 - Process Instrumentation |

Study of the instruments and instrument systems used in the
process industry including terminology, primary variables,
symbology, control loops, and basic troubleshooting.
Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 401 or equivalent, MATH 100 or
equivalent

PTAC 1410 - Process Technology I: Equipment
Instruction in the use of common process equipment.
Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ENRD 401 or equivalent, MATH 100 or
equivalent

PTAC 1465 - Internship - Process Technology/Technician
A work-based learning experience that enables the student
to apply specialized occupational theory, skills, and concepts.
A learning plan is developed by the college and the
employer.

Lecture Hrs. = 0, Lab Hrs. = 0,

External Hrs. = 12

Prerequisite: PTAC 1332, PTAC 1410 and Instructor's
Permission

PTAC 2314 - Principles of Quality

Study of the background and application of quality concepts.
Topics include team skills, quality tools, statistics, economics,
and continuous improvement.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite:ENRD 401 or equivalent, MATH 100 or
equivalent

PTAC 2346 - Process Troubleshooting

Instruction in the different types of troubleshooting
techniques, procedures, and methods used to solve process
problems. Topics include application of data collection and
analysis, cause effect relationships, and reasoning.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: PTAC 1302, PTAC 1332, PTAC 1410, PTAC 2420,
SCIT 1414, and MATH/TECM elective

PTAC 2420 - Process Technology II: Systems

Study of the interrelation of process equipment as process
systems including related scientific principles.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: PTAC 1332, PTAC 1410

PTAC 2438 - Process Technology llI: Operations

This course emphasizes activities associated with process
operations. Students write and follow procedures and
operate actual equipment.

Lecture Hrs. = 3, Lab Hrs. = 3
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Prerequisite: PTAC 1302, PTAC 1332, PTAC 1410, PTAC 2420,
SCIT 1414, and MATH/TECM elective

PTAC 2486 - Internship - Process Technology/Technician
A work-based learning experience that enables the student
to apply specialized occupational theory, skills, and concepts.
A learning plan is developed by the college and the
employer.

Lecture Hrs. = 0, Lab Hrs. = 0,

External Hrs. = 24

Prerequisite: PTAC 1302, PTAC 1332, PTAC 1410, PTAC 2420,
PTAC 2438, SCIT 1414, and MATH/TECM elective

RBTC 1301 - Programmable Logic Controllers

A study in programmable logic controllers (PLC). Topics
include processor units, numbering systems, memory
organization, relay type devices, timers, counters, data
manipulators, and programming.

Lecture Hrs. = 2, Lab Hrs. = 2

Corequisite: INTC 1441

RNSG 1129 - Integrated Nursing Skills 11

Study of the concepts and principles necessary to perform
intermediate or advanced nursing skills for care of patients
across the lifespan. Content includes knowledge, judgment,
skills, and professional values within a legal/ethical
framework.

Lecture Hrs. = 0, Lab Hrs. = 4

Prerequisite: RNSG 1461, RNSG 2504

RNSG 1162 - Clinical - Registered Nursing/Registered
Nurse

A health-related work-based learning experience that
enables the student to apply specialized occupational theory,
skills, and concepts. Direct supervision is provided by the
clinical professional.

Progression: student must pass RNSG 1251 and RNSG 1162
concurrently to progress to next nursing level.

Lecture Hrs. = 0, Lab Hrs. = 0,

Clinical Hrs. = 6,

Prerequisite: Admission to RN or RNT Program, RNSG 1343,
RNSG 1262 RNSG 2161, RNSG 2201, BIOL 2421. RN only:
ENGL 1302, Humanities and Oral Communication electives
Corequisite: RNSG 1251, RNSG 2160, RNSG 2213

Insurance Fee

RNSG 1205 - Nursing Skills |

Study of the concepts and principles necessary to perform
basic nursing skills for the adult patient; and demonstrate
competence in the performance of nursing procedures.
Content includes knowledge, judgment, skills, and
professional values within a legal/ethical framework. This
course lends itself to a blocked approach.

Progression: student must pass RNSG 1413 and RNSG
1205 concurrently to progress.

Lecture Hrs. = 1, Lab Hrs. = 4,

Prerequisite: Admission to RN Program

Pre/Corequisite: BIOL 2402, PSYC 2314

Corequisite: RNSG 1261, RNSG 1413

Testing Fee
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RNSG 1219 - Integrated Nursing Skills |

Study of the concepts and principles necessary to perform
basic nursing skills for inidivualized care of patients across
the lifespan; demonstrate competence in the performance of
nursing procedures. Content includes knowledge, judgment,
skills, and professional values with a legal/ethical framework.
Lecture Hrs. = 0, Lab Hrs. = 4

Prerequisites: RNSG 1260, RNSG 1523

RNSG 1251 - Care of the Childbearing Family

Study of concepts related to the provision of perinatal
nursing care for childbearing families. Content includes
knowledge judgment, skills, and professional values within a
legal/ethical framework. This course lends itself to a blocked
approach.

Progression; student must pass RNSG 1251 and RNSG 1162
concurrently to progress to the next nursing level.

Lecture Hrs. = 2, Lab Hrs. = 0,

Prerequisite: Admission to RN Program or RNT Program,
RNSG 1262, RNSG 1343, RNSG 2161, RNSG 2201, BIOL 2421.
RN only: ENGL 1302, Humanities and Oral Communication
Electives

Corequisite: RNSG 1162, RNSG 2160, RNSG 2213

Testing Fee

RNSG 1260 - Clinical-Registered Nursing/Registered
Nurse

A health-related work-based learning experience that
enables the student to apply specialized occupational theory,
skills, and concepts. Direct supervision is provided by the
clinical professional.

Lecture Hrs. = 0, Lab Hrs. = 0

Clinical Hrs. = 2

Prerequisite: RNSG 1219, RNSG 1523

RNSG 1261 - Clinical - Registered Nursing/Registered
Nurse

A health-related work-based learning experience that
enables the student to apply specialized occupational theory,
skills, and concepts. Direct supervision is provided by the
clinical professional.

Progression: student must pass RNSG 1261 to progress to
next nursing level.

Lecture Hrs. = 0, Lab Hrs. = 0,

Clinical Hrs. = 8

Prerequisites: Admission to the RN Program
Pre/Corequisite: BIOL 2402, PSYC 2314

Corequisite: RNSG 1205 , RNSG 1247, RNSG 1413

RNSG 1262 - Clinical - Registered Nursing/Registered
Nurse

A health-related work-based learning experience that
enables the student to apply specialized occupational theory,
skills, and concepts. Direct supervision is provided by the
clinical professional.

Progression: student must pass RNSG 1343 and RNSG 1362
concurrently to progress to next level.

Lecture Hrs. = 0, Lab Hrs. = 0,

Clinical Hrs. = 6,
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Prerequisite: Admission to RN or RNT Program, RNSG 1205,
RNSG 1261, RNSG 1413, BIOL 2402, BIOL 2421, PSYC 2314,
RNSG 2307 (RNT only)

Corequisite: RNSG 1343, RNSG 2161, RNSG 2201

Insurance Fee

RNSG 1301 - Pharmacology

Introduction to the science of pharmacology with emphasis
on the actions, interactions, adverse effects, and nursing
implications of drug classifications. Content includes the
roles and responsibilities of the nurse in safe administration
of medications within a legal/ethical framework. This course
lends itself to either a blocked or integrated approach. In
addition, the course focuses on the basic concepts and
terminology used in the study of pharmacology.
Pharmacokinetics for major drug classifications is
emphasized as well as drug administration routes.

Note that the RN Math Requirement that is a prerequisite for
this course can be satisfied by (a) passing the math portion
of one of the TSIA approved tests; (b) successfully
completing MATH 320, (c) earning a grade of C or better in
MATH 350, or (d) earning a grade of C or better in any
college-level math course attempted.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 402 or equivalent; and MATH 350 (B or
better) or MATH 330 or equivalent (College Ready Standard)
Pre/Corequisite: BIOL 2401 or BIOL 2404

RNSG 1327 - Transition to Professional Nursing

Content includes health promotion, expanded assessment,
analysis of data, critical thinking skills and systematic
problem solving process, pharmacology, interdisciplinary
teamwork, communication, and applicable competencies in
knowledge, judgment, skills, and professional values within a
legal/ethical framework throughout the lifespan. (LVN-RN
TRANSITION STUDENTS ONLY)

Lecture Hrs. = 2, Lab Hrs. = 1

RNSG 1343Q - Complex Concepts of Adult health
Integration of previous knowledge and skills related to
common adult health needs into the continued development
of the professional nurse as a provider of patient-centered
care, patient safety advocate, member of health care team,
and member of the profession in the care of adult patients
and families with complex medical-surgical health care needs
associated with body systems. Emphasis on complex
knowledge, judgments, skills, and professional values within
a legal/ethical framework. This course lends itself to a
blocked approach.

Progression: student must pass RNSG 1343 and RNSG 1262
concurrently to progress to next nursing level.

Lecture Hrs. = 3, Lab Hrs. = 0,

Prerequisite: Admission to RN Program, RNSG 1205, RNSG
1261, RNSG 1413, BIOL 2402, PSYC 2314, or admission to
RNT Program, RNSG 2307, BIOL 2421

Corequisite: RNSG 1262, RNSG 2161, RNSG 2201

Testing Fee

RNSG 1413 - Foundations for Nursing Practice
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Introduction to the role of the professional nurse as provider
of patient-centered care, patient safety advocate, member of
health care team, and member of the profession. Content
includes fundamental concepts of nursing practice, history of
professional nursing, a systematic framework for decision
making and critical thinking. The mechanisms of disease and
the needs and problems that can arise are discussed and
how the nursing process helps manage the patient through
these issues. Emphasis on knowledge, judgment, skills and
professional values within a legal/ethical framework. This
course lends itself to a blocked approach.

Progression: student must pass RNSG 1413 and RNSG 1205
concurrently to progress to next nursing level.

Lecture Hrs. = 4, Lab Hrs. = 0,

Prerequisites: Admission to the RN Program

Pre/Corequisite: BIOL 2402, PSYC 2314

Corequisite: RNSG 1205, RNSG 1261

Testing Fee

RNSG 1461 - Clinical-Registered Nursing/Registered
Nurse

A health-related work-based learning eperience that enables
the student to apply specialized occupational theory, skills,
and concepts. Direct supervision is provided by the clinical
professional.

Clinical Hrs. = 4

Prerequisites: RNSG 1129, RNSG 2504

RNSG 1523 - Introduction to Professional Nursing for
Integrated Programs

Introduction to the profession of nursing including the roles
of the professional nurse as provider of patient-centered
care, patient safety advocate, member of health care team,
and member of the profession with emphasis on health
promotion and primary disease prvention across the lifespan;
essential compenents of the nursing health assessment;
identification of deviations from expected health patterns;
the application of a systematic, problem-solving process to
provide basic nursing care to patients across the lifespan;
and applicable competencies in knowledge, judgment, skills,
and professional values within a legal/ethical framework.
Lecture Hrs. = 8, Lab Hrs. = 0

Prerequisites: RNSG 1219, RNSG 1260

RNSG 2160 - Clinical: Nursing Registered Nurse Training
A health-related work-based learning experience that
enables the student to apply specialized occupational theory,
skills, and concepts. Direct supervision is provided by the
clinical professional.

Progression: student must pass RNSG 2213 and RNSG 2160
concurrently to progress to next nursing level.

Lecture Hrs. = 0, Lab Hrs. = 0,

Clinical Hrs. = 6,

Prerequisite: Admission to RN or RNT Program, RNSG 1343,
RNSG 1262, RNSG 2161, RNSG 2201, BIOL 2421. RN only:
ENGL 1302, Humanities and Oral Communication electives
Corequisite: RNSG 1162, RNSG 1251, RNSG 2213

Insurance Fee
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RNSG 2161 - Clinical - Registered Nursing/Registered
Nurse

A health-related work-based learning experience that
enables the student to apply specialized occupational theory,
skills, and concepts. Direct supervision is provided by the
clinical professional.

Progression: student must pass RNSG 2201 and RNSG 2161
concurrently to progress to next nursing level.

Lecture Hrs. = 0, Lab Hrs. = 0,

Clinical Hrs. = 6,

Prerequisite: Admission to RN Program, RNSG 1205, RNSG
1261, RNSG 1413, BIOL 2402, PSYC 2314, or admission to
RNT Program, RNSG 2307, BIOL 2421

Pre/Corequisite: BIOL 2421 RN only

Corequisite: RNSG 1343, RNSG 1262, RNSG 2201
Insurance Fee

RNSG 2201 - Care of Children and Families

Study of concepts related to the provision of nursing care for
children and their families, emphasizing judgment, and
professional values within a legal/ethical framework. This
course lends itself to a blocked approach.

Progression: student must pass RNSG 2201 and RNSG 2161
concurrently to progress to next nursing level.

Lecture Hrs. = 2, Lab Hrs. = 0,

Prerequisite: Admission to RN Program, RNSG 1205, RNSG
1261, RNSG 1413, BIOL 2402, PSYC 2314, or admission to
RNT Program, RNSG 2307, BIOL 2421

Pre/Corequisite:BIOL 2421 RN only

Corequisite: RNSG 1343, RNSG 1262, RNSG 2161

Testing Fee

RNSG 2213 - Mental Health Nursing

Principles and concepts of mental health, psychopathology,
and treatment modalities related to the nursing care of
patients and their families. This course lends itself to a
blocked approach.

Progression: student must pass RNSG 2213 and RNSG 2160
concurrently to progress to next nursing level.

Lecture Hrs. = 2, Lab Hrs. = 0,

Prerequisite: Admission to RN or RNT Program, RNSG 1343,
RNSG 1262, RNSG 2161, RNSG 2201, BIOL 2421. RN only:
ENGL 1302, Humanities and Oral Communication electives
Corequisite: RNSG 1162, RNSG 1251, RNSG 2160

Testing Fee

RNSG 2221 - Professional Nursing: Leadership and
Management

Exploration of leadership and management principles
applicable to the roles of the professional nurse. Includes
application of knowledge, judgment, skills, and professional
values within a legal/ethical framework. Emphasizes the
impact of laws and regulations on the provision of safe and
effective professional nursing care including topics such as
confidentiality, the Nursing Practice Act, professional
boundaries, ethics, and health care legislation in both theory
and in the health care setting.

Lecture Hrs. = 1, Lab Hrs. = 0,

Clinical Hrs. = 2,
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Prerequisites: Admission to RN or RNT Program, RNSG 1162,
RNSG 1251, RNSG 2160, RNSG 2213

Corequisites: RNSG 2432, RNSG 2263

Insurance Fee

RNSG 2263Q - Clinical- Nursing Registered Nurse
Training

A health-related work-based learning experience that
enables the student to apply specialized occupational theory,
skills, and concepts. Direct supervision is provided by the
clinical professional.

Progression: student must pass RNSG 2432 and RNSG 2263
concurrently to progress.

Lecture Hrs. = 0, Lab Hrs. = 0,

Clinical Hrs. = 10

Prerequisite: Admission to RN or RNT Program, RNSG 1162,
RNSG 1251, RNSG 2160, RNSG 2213

Corequisite: RNSG 2221, RNSG 2432

Insurance Fee

RNSG 2307 - Adaptation to Role of Professional Nurse
Selected concepts related to the role of the professional
nurse as a provider of patient-centered care, patient safety
advocate, member of health care team, and member of the
profession. Review of trends and issues impacting nursing
and health care today and in the future. Content includes
knowledge, judgment, skill, and professional values within a
legal/ethical framework. This course lends itself to a blocked
approach.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: Admission to RNT Program

RNSG 2432 - Enhanced Concepts of Adult Health |
Enhanced concepts and skills for developing professional
competencies in complicated nursing care situations
involving adult patients and families with multiple body
system problems. Emphasizes critical thinking, clinical
reasoning, and determining legal/ethical values for
optimization of patient care in intermediate and acute care
settings. This course lends itself to a blocked approach.
Progression: student must pass RNSG 2432 and RNSG 2263
concurrently to progress.

Lecture Hrs. = 4, Lab Hrs. = 0,

Prerequisite: Admission to RN or RNT Program, RNSG 1162,
RNSG 1251, RNSG 2160, RNSG 2213

Corequisite: RNSG 2221, RNSG 2263

Testing Fee

RNSG 2435 - Integrated Patient Care Management
Application of independent nursing interventions to care for
patients and families throughout the lifespan whose health
care needs may be difficult to predict. Emphasis on
collaborative clinical reasoning, nursing leadership skill, and
patient management. Content includes the significance of
professional development, trends in nursing and health care,
and applicable knowledge, judgment, skills, and professional
values within a legal/ethical framework.

Lecture Hrs. = 6, Lab Hrs. = 2

Prerequisite: RNSG 2463
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RNSG 2462 - Clinical - Registered Nursing/Registered
Nurse

A health-related work-based learning experience that
enables the student to apply specialized occupational theory,
skills, and concepts. Direct supervision is provided by the
clinical professional.

Lecture Hrs. = 0, Lab Hrs. = 0

Clinical Hrs. = 12

Prerequisite: RNSG 2514

RNSG 2463 - Clinical-Registered Nursing/Registered
Nurse

A health-related work-based learning experience that
enables the student to apply specialized occupational theory,
skills, and concepts. Direct supervision is provided by the
clinical professional.

Lecture Hrs. = 0, Lab Hrs. = 0

Clinical Hrs. = 4

Prerequisite: RNSG 2435

RNSG 2504 - Integrated Care of the Patient with
Common Health Care Needs

Application of a systematic, problem-solving process, critical
thinking skills and concepts to provide nursing care to
diverse patients and families across the lifespan with
common health care needs including, but not limited to,
common childhood/adolescent diseases, uncomplicated
perninatal care, mental health concepts, perioperative care,
frequently ocurring adult health problems and health issues
related to aging. Emphasis on secondary disease prevention
and collaboration with members of the interdisciplinary
health care team. Content includes roles of the professional
nurse and applicable competencies in knowledge, judgment,
skills, and professional values within a legal/ethical
framework.

Lecture Hrs. = 8, Lab Hrs. = 0

Prerequisite: RNSG 1129, RNSG 1461

RNSG 2514 - Integrated Care of the Patient with
Complex Health Care Needs

Application of a systematic, problem-solving process, critical
thinking skills and concepts to provide comprehensive
nursing care to patients and families across the lifespan with
complex health care needs including, but not limited to,
complex childhood/adolescent diseases, complicated
perinatal care, acute mental iliness, complex perioperative
care, serious adult health problems and health issues related
to aging. Emphasis on tertiary disease prevention, health
maintenance/restoration and collaboration with members of
the interdisciplinary health care team. Content inculdes the
roles of the professional nurse and applicable competencies
in knowlege, judgment, skills, and professional values within
a legal/ethical framework.

Lecture Hrs. = 8, Lab Hrs. = 0

Prerequisite: RNSG 2462

RTVB 1321 - TV Field Production

Pre-production, production, and post-production process
involved in field television production. Topics include field
camera setup and operation, field audio, television directing,
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and in-camera or basic continuity editing with an emphasis
on underlying principles of video technology.

Lecture Hrs. = 2, Lab Hrs. = 2

Prerequisite: MUSC 1427

Pre/Corequisite: ENRD 100 or equivalent

SCIT 1414 - Applied General Chemistry |

Applications of general chemistry emphasizing industry
related laboratory skills and competencies including
laboratory safety and report writing. Addresses supporting
chemical theories including atomic and molecular structure,
nomenclature, chemical reactivity, gas laws, acids and bases,
and solutions.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: ENRD 401 or equivalent, MATH 100 or
equivalent

SCIT 1418 - Applied Physics

Introduction to physics for industrial applications including
vectors, motion, mechanics, simple machines, matter, heat,
and thermodynamics.

Lecture Hrs. = 3, Lab Hrs. = 3

Corequisite: ENRD 401 or equivalent, MATH 100 or
equivalent

SOCI 1301Q - Introductory Sociology

This course will introduce the students to the principles of
social organization. Topics include the study of personality,
social groups, culture, social class and caste systems,
population, rural and urban communities, and social
changes, as well as social institutions such as the family,
recreation, and religion.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 402 or equivalent

SOCI 1306 - Social Problems

The course focuses on the study of social disorganization
and reorganization, with emphasis on the following topics:
socioeconomic inequality and poverty, majority and minority
groups, family and divorce, aging and retirement, deviance
and crime, and mental illness and suicide. This course will
only be offered in the fall semester.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 402 or equivalent

SOCI 2319Q - Multi-Cultural Studies

This course focuses on the conflicts, dilemmas, and social
problems that arise in multicultural societies. Special
emphasis is placed on issues such as racism, sexism, and the
“politics of identify." The course also examines a variety of
remedies for the problems noted above. These include the
expansion of civil rights, affirmative action, and recognition
of minority cultures. This course will only be offered in the
spring semester.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: SOCI 1301 with a C or better and ENRD 402 or
equivalent

SOCI 2336 - Criminology
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In this course, the focus is on the study of crime as a form of
deviant behavior. Subjects to be considered are as follows:
nature and extent of crime, past and present theories, as well
as evaluation of prevention, control, and treatment
programs.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 402 or equivalent

SOCW 2361 - Introduction to Social Work

An overview of the history and development of social work
as a profession. The course is designed to foster a
philosophical, historical, and critical understanding of the
social work profession including social work values, ethics,
and areas of practice utilized under a Generalist Social Work
Model.

(Offered Fall semester only)

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 402 or equivalent

SOCW 2362 - Social Welfare: Legislation, Programs, and
Services

This course offers a historical and contemporary examination
of legislation and resulting programs, policies, and services in
the context of the social welfare system in the United States.
Special attention is given to the political, economic,
environmental, and social conditions that prompted the
development of legislation to meet the needs of vulnerable
populations. Societal responses to legislation are also
considered.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 402 or equivalent

SOCW 2389 - Academic Cooperative

A supervised experiential learning course designed to
integrate program study with introductory exposure to the
field of social work. In conjunction with individual study
and/or seminars, the student will set specific goals and
objectives in the study of social work and/or social
institutions. The course must include a minimum of 80
contact hours (48 hours in a social service setting).

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: SOCW 2361

SPAN 1411 - Beginning Spanish |

Basic Spanish language skills in listening, speaking, reading,
and writing with a cultural framework. Students will acquire
the vocabulary and grammatical structures necessary to
communicate and comprehend at the beginner level.
Lecture Hrs. = 3, Lab Hrs. = 3

Pre/Corequisite: READ 300/REBR 300 or equivalent

SPAN 1412 - Beginning Spanish Il

Continued development of basic Spanish language skills in
listening, speaking, reading, and writing within a cultural
framework. Students acquire the vocabulary and
grammatical structures necessary to communicate and
comprehend at the high beginner to low intermediate level.
Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: SPAN 1411, READ 300/REBR 300 or equivalent
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SPAN 2311 - Intermediate Spanish |

The consolidation of skills acquired at the introductory level.
Further development of proficiency in listening, speaking,
reading and writing. Emphasis on comprehension,
appreciation, and interpretation of the cultures of the
Spanish-speaking world.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: SPAN 1412, READ 300/REBR 300 or equivalent

SPAN 2312 - Intermediate Spanish Il

The consolidation of skills acquired at the introductory level.
Further development of proficiency in listening, speaking,
reading and writing. Emphasis on comprehension,
appreciation, and interpretation of the cultures of the
Spanish-speaking world.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: SPAN 2311 or equivalent transfer credit.
Continuation of SPAN 2311.

SPAN 2313 - Spanish for Native/Heritage Speakers |

This course builds upon existing oral proficiency of heritage
speakers of Spanish. Enhances proficiency in the home-
based language by developing a full range of registers
including public speaking and formal wirtten discourse.
Emphasis is on comprehension, appreciation, and
interpretation of the cultures of the Spanish-speaking world.
Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: SPAN 2312, Placement Exam, or Departmental
Approval.

SPAN 2315 - Spanish for Native/Heritage Speakers Il
This course builds upon existing oral proficiency of heritage
speakers of Spanish. Enhances proficiency in the home-
based language by developing a full range of registers
including public speaking and formal written discourse.
Emphasis is on comprehension, appreciation, and
interpretation of the cultures of the Spanish-speaking world.
Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: SPAN 2313, Placement Exam, or Departmental
Approval

SPCH 1311 - Introduction to Speech Communication

This course covers theories and practice of communication in
interpersonal, small group, and public speech.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 401 or equivalent

SPCH 1315Q - Principles of Public Speaking

This course includes preparation and delivery of various
types of speeches with emphasis upon such fundamental
principles as self-confidence, poise, directness, posture,
stress, voice, and articulation. Speech types considered
include announcements, informative, persuasive, after dinner,
and radio speeches.

Lecture Hrs. = 3, Lab Hrs. = 0

SPCH 1318 - Interpersonal Communication

This course is designed for the student who wants to
improve communication skills in one-to-one settings in small
groups. A study and practice of effective interpersonal
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concepts and techniques with emphasis on self-
improvement and includes subjects such as listening,
assertive communication, verbal and nonverbal
communication, and dealing appropriately with conflict.
Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 401 or equivalent

SPCH 1321 - Business and Professional Communication
Business and Professional Communication applies the
techniques of oral communication to business and
professional settings that people might encounter in
business situations. Discussion and practical application
include: methods and theory, problem-solving, research,
organization, and presentation of speeches, trends in media,
and interviewing.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 401 or equivalent

SPCH 1342 - Voice and Diction

This course is open to all students interested in improving
their diction development of the voice and proper diction,
subjects include coaching of the individual student with the
aid of audio taping and an audio journal.

Same as DRAM 2336.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: READ 300/REBR 300 or equivalent

SPCH 2333 - Discussion and Small Group Communication
This course covers discussion and small group theories and
techniques as they relate to group process and interaction.
Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 401 or equivalent and one of the
following: SPCH 1311, SPCH 1315, SPCH 1318, or SPCH 1321

SPCH 2335 - Argumentation and Debate

This course emphasizes theories and practice in
argumentation and debate including analysis reasoning,
organization, evidence, and refutation.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 402 or equivalent and one of the
following: SPCH 1311, SPCH 1315, SPCH 1318, or SPCH 1321

SPCH 2341 - Oral Interpretation

This course is an introduction to the study and application of
the oral performance of literature with emphasis on
preparation and oral reading of various types of literature,
exercises in arranging and adapting literature, choral
speaking, practice in phrasing, vocal quality, rhythm, and
bodily responses. Literature will be analyzed and researched
with sensitivity to the sociological, political, and
anthropological forces that shaped the literature.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 402 or equivalent and one of the
following: SPCH 1311, SPCH 1315, SPCH 1318, and SPCH
1321

SPNL 1301 - Health Care Spanish

Development of practical Spanish communication skills for
the health care employee including medical terminology,
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greetings, common expressions, commands, and phrases
normally used within a hospital or a physician's office.
Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 402 or equivalent

TECA 1303 - Family, School and Community

A study of the child in relation to the family, school and
community. Topics include parent, education, and
participation in the learning process, family and community
lifestyles, child abuse, and contemporary family issues. This
course includes a minimum of 16 contact hours of field
experience with children, infancy through age 12 in varied
settings with diverse populations. The course aligns with the
State Board for Educators Certification Pedagogy and
Professional Responsibilities Standards.

Lecture Hrs. = 3, Lab Hrs. = 2,

Prerequisite: ENRD 401 or equivalent

Background Check Fee

TECA 1311 - Educating Young Children

An introduction to the education of young children,
including developmentally appropriate practices and
programs, theoretical and historical perspectives, ethics, and
professional responsibilities, and current issues. The course
includes a minimum of 16 contact hours of field experience
with children, infancy through age 12 in varied settings with
diverse populations. The course aligns with the State Board
of Educators Certification Pedagogy and Professional
Responsibilities Standards.

Lecture Hrs. = 3, Lab Hrs. = 2

Prerequisite: ENRD 401 or equivalent

Background Check Fee

TECA 1318 - Wellness of the Young Child

A study of factors that impact the well-being of the young
child, including healthy behavior, food, nutrition, fitness, and
safety practices that focus on local and national standards, as
well as legal implications of relevant policies and regulations.
The course includes a minimum of 16 contact hours of field
experience with children, infancy through age 12 in varied
settings with diverse populations. The course aligns with the
State Board of Educators Certification Pedagogy and
Professional Responsibilities Standards.

Lecture Hrs. = 3, Lab Hrs. = 2

Prerequisite: ENRD 401 or equivalent

Background Check Fee

TECA 1354 - Child Growth and Development

A study of the principles of normal child growth and
development from conception to adolescence. Focus on
physical, cognitive, social, and emotional domains of
development.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 401 or equivalent

TECM 1301 - Industrial Mathematics

Math skills applicable to industrial occupations. Includes
fraction and decimal manipulation, measurement,
percentage, and problem solving techniques for equations
and ratio/proportion applications.
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Lecture Hrs. = 3, Lab Hrs, = 0
Prerequisite: ENRD 100 or equivalent and MATH 100 or
equivalent

TECM 1341 - Technical Algebra

Application of linear equations, simultaneous equations, and
guadratic equations relevant to technical occupations.
Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 100 or equivalent and MATH 100 or
equivalent

TECM 1349 - Technical Math Applications

Fundamentals of trigonometry and geometry as used in a
variety of technical settings. Topics include the use of plane
and solid geometry to solve areas and volumes encountered
in industry.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ENRD 100 or equivalent and MATH 100 or
equivalent

VNSG 1161 - Clinical - Licensed Practical/Vocational
Nurse Training

A health-related work-based learning experience that
enables the student to apply specialized occupational theory,
skills, and concepts. Direct supervision is provided by the
clinical professional.

Lecture Hrs. = 0, Lab Hrs. = 0,

External Hrs. = 6,

Prerequisite: ADM to VN Program

Pre/Corequisite: BIOL 2404, (B or better)

Corequisite: VNSG 1226, VNSG 1304, VNSG 1423, VNSG
1429

Insurance Fee

VNSG 1219 - Leadership and Professional Development
Study of the importance of professional growth. Topics
include the role of the licensed vocational nurse in the multi-
disciplinary health care team, professional organizations, and
continuing education.

Lecture Hrs. = 1, Lab Hrs. = 1,

Prerequisite: ADM to VN Program

Pre/Corequisite: HITT 1305, VNSG 1227 , VNSG 1234, VNSG
1331, VNSG 1360, VNSG 1432

Corequisite: VNSG 1330, VNSG 2361, VNSG 2431

Testing Fee

VNSG 1227 - Essentials of Medication Administration
General principles of medication administration including
determination of dosage, preparation, safe administration,
and documentation of multiple forms of drugs. Instruction
includes various systems of measurement.

Lecture Hrs. = 0, Lab Hrs. = 4

Prerequisite: ADM to VN Program

Corequisite: VNSG 2260

VNSG 1234 - Pediatrics

Study of the care of the pediatric patient and family during
health and disease. Emphasis on growth and developmental
needs utilizing the nursing process.
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This course will run concurrently with VNSG 1429 and VNSG
1432.

Lecture Hrs. = 2, Lab Hrs. = 0

Prerequisite: ADM to VN Program

Corequisite: VNSG 2260

VNSG 1260 - Clinical - Vocational Nursing

A health-related work-based learning experience that
enables the student to apply specialized occupational theory,
skills, and concepts. Direct supervision is provided by the
clinical professional.

Lecture Hrs. = 0, Lab Hrs. = 2

Prerequisites: VNSG 1304, VNSG 1423, and VNSG 2431

VNSG 1304 - Foundation of Nursing

Introduction to the nursing profession including history,
standards of practice, legal and ethical issues, and role of the
vocational nurse. Topics include mental health, therapeutic
communication, cultural and spiritual diversity, nursing
process, and holistic awareness. This course will also include
introduction to the principles of nutrition.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ADM to VN Program

VNSG 1330 - Maternal- Neonatal Nursing

A study of the biological, psychological, and sociological
concepts applicable to basic needs of the family including
childbearing and neonatal care. Utilization of the nursing
process in the assessment and management of the
childbearing family. Topics include physiological changes
related to pregnancy, fetal development, and nursing care of
the family during labor and delivery and the puerperium.
This course will also include disorders of the female
reproductive system.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: HITT 1305, VNSG 1227 , VNSG 1234, VNSG
1331, VNSG 1360, VNSG 1423; Prerequisite: ADM to VN
Program

Corequisite: VNSG 1219, VNSG 2361, VNSG 2431

VNSG 1331 - Pharmacology

Fundamentals of medications and their diagnostic,
therapeutic, and curative effects. Includes nursing
interventions utilizing the nursing process.

Lecture Hrs. = 3, Lab Hrs. = 0

Prerequisite: ADM to VN Program

Corequisite: VNSG 1429 and VNSG 1460

VNSG 1423 - Basic Nursing Skills

Mastery of basic nursing skills and competencies for a variety
of health care settings using the nursing process as the
foundation for all nursing interventions.

Lecture Hrs. = 2, Lab Hrs. = 3,

Prerequisite: ADM to VN Program

Corequisite: VNSG 1260

Lab Fee

VNSG 1429 - Medical-Surgical Nursing |
Application of the nursing process to the care of the adult
patient experiencing medical-surgical conditions along the
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health illness continuum in a variety of health care settings.
This course will focus on the heath care needs of the adult
client with disorders of the respiratory, musculoskeletal,
genitourinary/male reproductive integumentary, immune
systems as well as cancer.

Lecture Hrs. = 4, Lab Hrs. = 1,

Prerequisite: ADM to VN Program

Corequisite: VNSG 1460 and VNSG 1331

Testing Fee

VNSG 1432 - Medical-Surgical Nursing Il

Continuation of Medical-Surgical Nursing | with application
of the nursing process to the care of the adult patient
experiencing medical-surgical conditions along the health-
illness continuum in a variety of health care settings. This
course will focus on the heath care needs of the adult patient
with disorders of the endocrine, gastrointestinal, nervous,
cardiovascular, eye and ear, genitourinary systems, and fluid
and electrolytes.

Lecture Hrs. = 4, Lab Hrs. = 1,

Prerequisite: ADM to VN Program, VNSG 1429

Corequisite: VNSG 1460 and VNSG 1331

Testing Fee

VNSG 1460 - Clinical - Vocational Nursing

A health-related work-based learning experience that
enables the student to apply specialized occupational theory,
skills, and concepts. Direct supervision is provided by the
clinical professional.

Lecture Hrs. = 0, Lab Hrs. = 0

Clinical Hrs. = 4

Prerequisites: VNSG 1331, VNSG 1432

VNSG 1637 - Clinical - Vocational Nursing

A health-related work-based learning experience that
enables the student to apply specialized occupational theory,
skills, and concepts. Direct supervision is provided by the
clinical professional.

Lecture Hrs. = 0, Lab Hrs. = 0

Clinical Hrs. = 2

Prerequisites: VNSG 1304, VNSG 1423, VNSG 2431

VNSG 1639 - Clinical - Vocational Nursing

A health-related, work-based learning experience that
enables the student to apply specialized occupational theory,
skills, and concepts. Direct supervision is provided by the
clinical professional.

Lecture Hrs. = 0, Lab Hrs. = 0

Clinical Hrs. = 4

Prerequisites: VNSG 1330, VNSG 1234

VNSG 2361 - Clinical - Licensed Practical/Vocational
Nurse Training

A health-related work-based learning experience that
enables the student to apply specialized occupational theory,
skills, and concepts. Direct supervision is provided by the
clinical professional.

Lecture Hrs. = 0, Lab Hrs. = 0,

External Hrs. = 15,
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Prerequisite: HITT 1305, VNSG 1227 , VNSG 1234, VNSG
1331, VNSG 1360, VNSG 1423; Prerequisite: ADM to VN
Program

Corequisite: VNSG 1219, VNSG 1330, VNSG 2431
Insurance Fee, Testing Fee

VNSG 2431 - Advanced Nursing Skills

Application of advanced level nursing skills and
competencies in a variety of health care setting utilizing the
nursing process as a problem solving tool.

Lecture Hrs. = 4, Lab Hrs. = 4

Prerequisite: ADM to VN Program

Corequisite: VNSG 1260

VNSG 2460 - Clinical - Vocational Nursing

A health-related work-based learning experience that
enables the student to apply specialized occupational theory,
skills, and concepts. Direct supervision is provided by the
clinical professional.

Clinical Hrs. = 12

Prerequisites: VNSG 1330, VNSG 1234

WLDG 1200 - Introduction to Welding

Equipment used in oxy-fuel and arc welding. Includes
cutting of ferrous metals. Emphasizes welding and cutting
safety and basic welding processes.

Lecture Hrs. = 1 Lab Hrs. = 2

WLDG 1312 - Introduction to Flux Cored Arc Welding
An overview of terminology, safety procedures, and
equipment setup. Practice in performing various joints using
Flux Cored Arc Welding (FCAW) equipment.

Lecture Hrs. = 2, Lab Hrs. = 2

Prerequisite: READ 300/REBR 300 or equivalent

WLDG 1313 - Introduction to Blueprint Reading for
Welders

A study of industrial blueprints. Emphasis placed on
terminology, symbols, graphic description, and welding
processes. Includes systems of measurement and industry
standards. Also includes interpretation of plans and drawings
used by industry to facilitate field application and
production.

Lecture Hrs. = 3, Lab Hrs. = 0

Pre/Corequisite: READ 300/REBR 300 or equivalent

WLDG 1323 - Welding Safety, Tools, and Equipment

An introduction to welding equipment and safety practices,
including OSHA standards for industry.

Lecture Hrs. = 3, Lab Hrs. = 0

Pre/Corequisite: READ 300/REBR 300 or equivalent

WLDG 1327 - Welding Codes

An in-depth study of welding codes and their development
in accordance with structural standards, welding processes,
destructive and nondestructive test methods. Includes API
1104 and ASME, Section IX and B31.3.

Lecture Hrs. = 3, Lab Hrs. = 0

Pre/Corequisite: READ 300/REBR 300 or equivalent
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WLDG 1337 - Introduction to Welding Metallurgy
A study of metals from the ore to the finished product.
Emphasis on metal alloys, heat treating, hard surfacing,
welding techniques, forging, foundry processes, and
mechanical properties of metal including hardness,
machinability, and ductility.

Lecture Hrs. = 3, Lab Hrs. = 0

Pre/Corequisite: READ 300/REBR 300 or equivalent

WLDG 1428 - Introduction to Shielded Metal Arc
Welding (SMAW)

An introduction to shielded metal arc welding process.
Empbhasis placed on power sources, electrode selection, and
various joint designs.

Lecture Hrs. = 3, Lab Hrs. = 3

Pre/Corequisite: READ 300/REBR 300 or equivalent

WLDG 1430 - Introduction to Gas Metal Arc Welding
(GMAW)

Principles of gas metal arc welding ,setup and use of Gas
Metal Arc Welding (GMAW) equipment, and safe use of
tools/equipment. Instruction in various joint designs.
Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: /ENRD 100 or equivalent

WLDG 1434 - Introduction to Gas Tungsten Arc Welding
(GTAW)

Principles of gas tungsten arc welding (GTAW ), including
setup, GTAW equipment. Instruction in various positions and
joint designs.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: WLDG 1428

Pre/Corequisite: READ 300/REBR 300 or equivalent

WLDG 1435 - Introduction to Pipe Welding

An introduction to welding of pipe using the shielded metal
arc welding process (SMAW ), including electrode selection,
equipment setup, and safe shop practices. Emphasis on
various welding positions and electrodes.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: WLDG 2443

Pre/Corequisite: READ 300/REBR 300 or equivalent

WLDG 2443 - Advanced Shielded Metal Arc Welding
(SMAW)

Advanced topics based on accepted welding codes. Training
provided with various electrodes in shielded metal arc
welding processes with open V-groove joints in all positions.
Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: WLDG 1428

Pre/Corequisite: READ 300/REBR 300 or equivalent

WLDG 2451 - Advanced Gas Tungsten Arc Welding
(GTAW)

Advanced topics in GTAW welding, including welding in
various positions and directions.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: WLDG 1434

Pre/Corequisite: READ 300/REBR 300 or equivalent
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WLDG 2453 - Advanced Pipe Welding

Advanced topics involving welding of pipe using the
shielded metal arc welding (SMAW ) process. Topics include
electrode selection, equipment setup, and safe shop
practices. Emphasis on weld positions 5G and 6G using
various electrodes.

Lecture Hrs. = 3, Lab Hrs. = 3

Prerequisite: WLDG 1435

Pre/Corequisite: READ 300/REBR 300 or equivalent
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The Community and Lee College

Off Campus Education

To provide quality education to service area residents, Lee
College offers educational services for students who find it
difficult to attend classes on the main campus. Instructors
are selected from full-time faculty, outstanding area
educators, and other professional specialists. Off campus
classes are held at off-site locations including:

Lee College Huntsville Center

Lee College provides degrees and certificates through the
Texas Department of Criminal Justice-Institutional Division.

Lee College at the McNair Center on I-
10

Lee College offers cosmetology, non-credit health care, and
other non-credit classes at the McNair Center located at
3555 1-10 in Baytown. Student services such as counseling,
registration, and financial aid are offered on a posted
schedule. For a list of classes being offered at the Center,
refer to the credit and community education class schedules.
For information and schedules for student services offered at
the Center, call 281.425.6384.

Liberty Outreach Office:

The Liberty Outreach Office serves Liberty and surrounding
communities. Open 19.5 hours a week, the Liberty Outreach
Office staff member assists prospective students, including
dual credit students, to meet application and testing
requirements. The Financial Aid director from the Baytown
campus has a standing schedule to assist students with
federal aid applications or answer questions.

Off-Campus Classes

Classes are scheduled at various locations throughout the
Lee College service area. Class offerings are based on the
needs of each location, available equipment, and enrollment.
Refer to the current class schedule for a list of available
classes.
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The Center for Workforce and
Community Development

Is located at:
909 Decker Drive

Baytown, Texas

Office Hours:
Monday

Tuesday - Thursday
Friday

Phone Number:
Fax Number:
Website:

Email:

Facebook

GRADCafe Hours
Sunday-Monday
Tuesday-Thursday
Friday

Saturday

7:30 a.m.-5:15 p.m.

7:30 a.m.-7:00 p.m.

7:30 a.m.-5:00 p.m.
281-425-6311

281-425-6855
http://www.lee.edu/workforce
workforce@lee.edu

facebook.com/centerforworkforce

Closed
11:00 a.m. - 7:00 p.m.
11:00 a.m. - 5:00 p.m.

10:00 a.m. - 5:00 p.m.

Corporate Services

The Center's Department of Corporate Services provides

workforce development assistance and customized training

for corporate clients throughout the college's service area.

Through this department, a highly talented team of staff

faculty, external consultants and industry advisors have been

brought together to leverage their expertise and resources in

order to advance the region's most important asset, its
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human capital. To serve the region's highest demand
occupations, the Center has cultivated strong partnerships
with companies specializing in the petrochemical, maritime
and healthcare industries; however, the Center also serves
the retail, finance, warehouse/ distribution and hospitality
sectors, as well as works to meet the professional
development needs of those working within school districts
and non-profit organizations.

Workforce/Industrial Training

The Center's non-credit classes are designed to fulfill specific
workforce training needs for individuals interested in
developing a skill to be prepared for the high-demand, high-
skill and high-paying jobs of today. These classes provide
training for a career, including preparation for industry
certification where appropriate. Students will master a
workforce skill without taking entrance exams or enrolling in
college credit courses. Programs vary in length and are
offered in a non-traditional format with daytime, evening
and weekend options. Programs offered are based on our
local industries' immediate need and therefore may vary
from semester to semester.

FOUNDATION™ Certified Training
Program

Lee College is home to one of eight FOUNDATION™
Certified Training Programs (FCTP) worldwide. FCTP means
that your fieldbus training is taught at a Certified Training
Site, by a Certified Instructor, using Certified Curriculum.
Through the FCTP program training sites, curriculum, and
instructors are all audited to ensure they meet program
requirements. Certified training centers are required to
maintain multiple FOUNDATION fieldbus hosts and devices
onsite in order to demonstrate competence with fieldbus
technology. They must also demonstrate to auditors that
their course material adheres to set instructional standards.

FCTP ensures that you are working with someone possessing
a strong knowledge of Foundation technology principles, a
consistent understanding of fieldbus fundamentals and a
proven ability to implement fieldbus-based control systems.
Beginning automation students are able to identify colleges,
universities and other facilities offering a certified
Foundation educational curriculum. After graduating, they
will be able to present official FCTP certificates to potential
employers. Existing automation professionals completing
certified courses can expand their job skills and employment
value within their companies.
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Healthcare Training

Paraprofessionals in the healthcare industry assist doctors,
nurses, pharmacists, and other medical professionals in
providing patient care and related services in settings such
as hospitals, pharmacies, medical labs, health clinics, schools,
physician's offices, nursing care facilities, and patient homes.
They serve an important role in the healthcare field as they
often work directly with patients, but may also assist with
administrative duties and record keeping. They help patients
feel well-cared for and perform routine tasks such as drawing
blood, bathing patients, filling prescriptions, measuring and
recording temperatures, blood pressure, and other vital
signs. Typically, students enrolled in these courses complete
their training within only a few months and can increase their
employability by obtaining a certification in their field of
study. Some graduates choose to go straight into the
workforce, while others continue on in pursuit of a degree in
nursing or an allied health field, such as dental hygiene.

We currently offer the following courses, several of which
have an online option.

e  Certified Nurse Aide

e  Clinical Medical Assistant

e  Dental Assisting

e  Dialysis Technician

®  EKG Technician

®  Medical Administrative Assistant
®  Pharmacy Technician

®  Phlebotomy Technician

®  Veterinary Assistant

Logistics, Warehouse, and
Distributions

The Manufacturing Skill Standards Council (MSSC) Certified
Logistics Associate-Certified Logistics Technician (CLA/CLT)
covers core competency areas defined by MSSC's skills
standards for higher skilled, frontline material handling
workers in factories, warehouses, distribution centers and
transporters. The CLA is a prerequisite for CLT. Individuals are
assessed for two credentials and students who achieve both
certifications may be eligible to apply for 3 hours of college
credit toward the Associate of Applied Degree in Logistics.

Each course delivered through the program corresponds to a
major competency area. The MSSC CLA/CLT Training
Program consists of two online MSSC courses, with
classroom facilitation by an MSSC Certified Instructor.
Successful completion of the CLA/CLT Training Program will
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