




















College policy restricts unexcused student absences to three class meetings. Excused
absences are determined by the instructor of record.

The School District or high school campus will supply a calendar of scheduled events at the
beginning of the semester that could interrupt class instruction and will notify the course
instructor two days in advance of any additional activities. All Dual Credit Students are
expected to notify their instructors of absences at the class meeting prior to the expected
absence. Students are responsible for making up work when absent.

To accommodate exchange of information among the College, School District, and
instructors, all instructors teaching college courses will receive e-mail accounts from
respective institutions.

The School District and the College will provide access to Lee College Instructors and Dual
Credit Instructors to input numeric grades into the Lee College grading system. Final grades
for the semester must be reported as number, not a letter.

All instructors, including Dual Credit instructors, are required to track attendance in
PeopleSoft according to college policy.

Spring semester course averages for seniors will be submitted in numerical format by Lee
College to the Dual Credit Liaison or designee at the end of the 4th nine-week period for the
high school Academic Class Ranking process. A request for this information including a list of
seniors will be sent from the Dual Credit Liaison to the Dual Credit Advisor at least two
weeks prior to the needed date.

Student course evaluations will be conducted at the end of each semester. Dual Credit and
Lee College Instructors are responsible for providing in-class time for students to complete
the evaluations, which are usually administered online. If the evaluations are administered
using paper forms, Dual Credit and Lee College Instructors are responsible for distributing
and collecting the forms and returning them to the College's Office of institutional Research.
The School District is responsible for administering high school state mandated testing.

. Lee College is committed to providing a learning and work environment that is free from
sexual harassment and assault. Appropriate resources, both on and off campus, are
available at http://www.lee.edu/know-more/available-resources. The link for the U.S.
Department of Education Title IX - Sex Discrimination is
https://www2.ed.gov/about/offices/list/ocr/docs/tix dis.html

Lee College is an open enrollment institution and offers a variety of vocational and academic
programs. Lee College prohibits discrimination on the basis of race, color, national origin,
disability, religion, age, limited English proficiency or English learner status, veteran status,
genetic information, sex {including pregnancy, parental status, sex stereotyping or treating
people differently because they do not conform to sex- role expectations, sexual
orientation, gender identity or gender expression) or any other basis prohibited by law in its
educational programs, activities, or employment practices as required by Title VII, Title IX,
Section 504, ADA, or 34 C.F.R.



https://www2.ed/
http://www.lee.edu/know-more/available-resources



http://www.goapplytexas.org/

1. The test may be administered at the college, or the high school may request for the test to be
administered at the high school campus.

2. All Lee College Testing Center policies apply, whether the TSIA2 test is administered at the
college or high school campus.

3. If the test is administered at the high school campus, the following provisions apply:

a. The School District must ensure that all students needing testing have submitted an
admissions application via www.goapplytexas.org at least 10 days prior to the scheduled
test date.

b. The School District will provide the Dual Credit Advisor a list of students needing testing
no later than 10 working days prior to the testing date.

c. High schools will identify personnel to serve as TSIA2 testing proctor(s). The College will
provide the required training necessary to administer the exam on high school
campuses.

d. The College will provide personnel to support TSIA2 testing, limited to two {2) days for
each high school in the School District per year.

4. If the test is administered at the college, the following provisions apply:

a. The School District must coordinate dates and times with the Dual Credit Advisor to
bring students to the college campus to take the TSIA2 test.

b. The Schoo! District must ensure that all students needing testing have submitted an
admissions application via www.goapplytexas.org at least 10 days prior to the scheduled
test date(s).

c. The School District will provide the Dual Credit Advisor a list of students needing testing
no later than 10 working days prior to the scheduled test date(s).

5. Proctor reporting privileges are granted to the Dual Credit Liaison and the high school Counselor
or designee.

6. Students may retest at the Lee College Testing Center for a fee of $15 per section (ELAR/MATH).

7. For School Districts that are approved TSIA2 testing sites:

a. Students need to complete a Lee College admission application through
www.goapplytexas.org in order for test scores to be noted on the student's college
record.

b. The School District is responsible for ensuring that all THECB guidelines for TSIA2
administration are adhered to.

c. The School District must provide TSIA2 score rosters to the college prior to any student
enrollment in college courses.

8. All other student testing needs are completed at the Lee College Testing Center.

17. DUAL CREDIT REGISTRATION ROSTER

A College Dual Credit Registration Roster is used by the designated high school liaison to request
enrollment in college courses in adherence to the review and approval process established by the
College and School District. The form must contain the signature of the designated School District
official. All completed Dual Credit Registration Rosters are submitted to the Dual Credit Advisor or their
designee by the college deadline provided.


http://www.goapplytexas.org/
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